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FOREWORD 



Career development is the baokbone of a guidance program,. 

As a priority of the City School District , Career Guidance 
lends realism to today educational process ana mqtlvation to 
the student to seek a comprehensive program and to understand 
opportunities of the future. * . 

The success of the secondary school program will dapend upon 
you, the counselor, as you strive to expand the guldanae program 
to meet our youngsters' present. and future needs. 



Frank P, Tota 

Assistant Superintendent 

of Schools, Instruction 
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INTRODUCTION 



The initial eKercises in this manual encourage a 
continuation of student eKploration of self and career 
awareness concepts |, as well as personal decision making 
processes that constitute the Articulated Career Guidance 
Project ' s elementary components* The elementary components 
of the career guidance program heighten children's self 
awareness, provide an introduction -to the world of work, 
and practicti in relevant decision making activities. The 
Career Guidance Curriculum 'Committee assigned each secondary 
grade a nuiti>er of specific student behavioral objectives. 
These/ along with related activities developed in this 
project/ provide an articulated 'career guidance program for 
each student in the Rochester City School District from 
primary through secondary levels. 



The secondary grade units in this manual provide 
students with an opportiinity for a more sophisticated 
exploration of careers and encourage greater vocational 
and educational focus as students*^ move toward their 
greatest need, implementing personal career strategies. 



This manual provides secondary counselors with learnihg 
activities and evaluation forms in each grade. These 
materials have been developed to provide for differences in 
individual counseling styles and a variety of student 
groupings. Counselors are invited to redesign these materials 
or create their own learning activities in order to meet the 
objectives developed by the committee and set forth in this 
manual. Related matejrialsi films, filmstrips, tapes, 
simulations, and games are included, and referenced 
throughout this manual . 

0 ~ - . i 
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COUNSELOR'S GUIDE ^ 



' Every unit consists of the following pa rtsi 



GRADE 
SEVEN 

Dnit 

6 



This syffibol is found at the beginning of each unit to 
identify the grade level and seguence. Grade level units 
can be used interchangeably with other grades. 



WHAT SUBJECTS DO I STILL llhSD' 



1 



Titles state the theme of the unit in student terms, _ 



BEHAVIORAL 
O BJECTIVE 

An objective presented in precise behavioral terms 
that state what the student will dor^what the outcome is 
expected to be, and how the results ^can be evaluated. 

Each behavioral objective in the manual is treated as 
a unit in itself* These units can be condDined with .other 
units to make up a guidance session, or one unit can be ^ 
expanded to cover a number of group meetings. 



intekt 




The behavioral objective stated in general terms 



PREPARATION 



activities that are necessary before the sessicpn 
starts/ Reproduction and/or adaption of the materials is 
encouraged . , 



© 



ACTION t 



d Steps that provide a logical apprpach for presenting the 
material to the students. These steps-are designed to give ^ 
the counselor as much information and direction as ppssible 
v/ithout limiting flexibility.. 

- In addition, the following headings will appears 



ACTIVITY'^ 

Suggested activities to carry .out in a group. Much of 
this material can be -copied as is for distribution to the 
students . 



Some units also include; 

REACTDN STQCT 

A special type of activity which can be used quite 
effectively in developing discussion in the group. Role playing 
can easily be developed from most of these stories* 



EVALUATION 



Instruments that measure how effectively the concepts in 
the unit have been laarned by the students. Unit evaluations 
should be placed in the STODENT PLANNING . RECORD, and can be used 
as a review of past activities. 



ACTIVITIES 



Additional suggestions to develop variety into the program 
utili:ging films, cassettes, games and other resources* 



8 



GUIDE TO CONTENTS : 

7 8 9 10 11 12 

' . > ^ 



5 

Guidanoe Counselor 


UNIT 1 
11 


UNIT 1 

'53 


UNIT 1 
87 








Planning Record 


UNIT 2 
19 


UNIT 2 
.57 


UNIT 3 
99 


UNIT 4 
149 


UNIT 2 

159 


UNIT 1 
157 


Parsonal Valuea 
Value Clarification 


UNIT 3 
25 


UNIT 3 
59 






UNIT 1 

153 




Career Values 




UNIT 4 

67 










Job Pamilies 


UNIT 4 
ST ■ 


UNIT 5 

/! 75 




UNIT 3 
141 






Interests and Abilities 


UNIT 5 
43 


< 


UNIT 5 
107 








Career Inf ormation 






UNIT 4 
101 








Interest Inventor^ 






UNIT 2 
91 


UNIT- 1 
123 






Program Planning 




UNIT 7 

83 


UNIT 6 
117 




UNIT 2 
159 




Decision Making 








UlilT 2 
125 






Stereotyping 




UNIT 6 
77 






UNIT 1 
153 




Job Pacts (ReBearch) 










UNIT 3 
165 




Individual Career Plans ■ 










UNIT 3 
.165 


UNIT 2 
189 


Applications : Employment 
and Education 










UNIT 4 
171 

* 




Writing Resume , 




j 






UNIT 4 

' 17> 




Interviewt Employment and 
College , 










UNIT 4 
171 





ERIC 



GHADK SKVEN 



SjBventh graders - arrive in a new school coi^frojitecl with the 
Ghallenges of departmentalized courses, multiple classes^ 
teaQhers/ unfamiliar surroundings and new pefer struotures/ 
It is^ part^ of the counselor's responsibility, to help the . 
students adjust to their new situation. ' - . ■ 

The behavioral objectives presented at this level emphasize - 
the seventh, graders ' need to develop a feeling of identity 
through greater awarness of who they are, how they feel about 
themselves^ and how they can match their own interests^ abilities 
and values to possible career choices* A career planning 
folder, which will stay with each student throughout the high 
school years, is a logical and orderly way of helping every 
student build career awareness. ^ . ' 

For each objective there are a number of sample activities 
which can be used to help the students successfully complete 
career related tasks* Th6 activities are intended to be 
uncomplicated and easily adaptable for meeting individual 
needs* We feel that the career guidance activities of seventh 
graders should be fun and interesting without causrng stress 
or embarrassment, , " ^ . 



Throughout,, the units, the students are mainly involved in the 
process of talking , thinking and discussing themselves. Every 
opportunity should be taken to encourage this risky process in 
order to develop an awareness that careers exist which might 
relate to their own capabilities and interests* ^ 
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WHAT IS A GUIDANCE -COUNSELOR? 



BEHAVIORAL 
OBJECTIVE 



s. * * 




90% of the itudents in seventh^ grade , af te^ .complatir « 
a guidance seealon on the role of thi counselor* 'will list 
on a recall" sheet at least two career related functione 'of 
the counselor. ' ^ ^ — . • 



INTENTl 



To introduce student s to a newsperson In their ,academi3 
world and develop an. understanding of the ways a 'counselor 
can help them in "maklng^ career decisions. 



PREPARAnONi 



Reproduce one of the GUIDANCE AWARENESS shee^ts, Addi»- , 
tions that personalize the quest lons-^ to fit your role in y^ojAr* 
school can be made at this time. (Obtain STUDENT PLANNING 
RECORDS if Unit 2 is to be included in this session, _)_^ 



ACTION I 



Distribute the, GUIDANCE AWARENESS SURyEY to the, students 
for completion* " - - . — - ^ - 

Discuss the questions and help students to develop posi- 
tive feelings about the counselor and guidance office. .An 
alternative would be. to distribute, the sheets a 1 ha've the 
rtudents initiate the questibris in an Interview - ' 

' Unit 2 might be Introduced into this first session by 
bringing in the STUDENT PLANNING .RECORD activity. , . 
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GUIDANCE AWARENESS SURVEY 

DATE 



Please answer the following questions about the guidance program in this schssol - 
Try to give the ansv/er which most nearly describes your true opinion- - _ 

If the answer is mostly yes, put a circle around the "yes". 

If the answer is mostly no f put a circle around the "no"* 

know which answer is better, put a circle around the "7". 

Does this school have books or pamphlets which tell about most of 
the occupations in the United States? 

Do you know where the guidance office i*s located? 

Do you know how to arrange to talk with your counselor? 

If you become ill during the day, should you. go to your counselor? 

If you want to leave the school building during the day,, should you 
go to your counselor to get permission? 

If you wish^ will your, counselor tell you about the information 
which is in your school records? 

Does your counselor talk mostly with school troublemakers? 
Is it the counselor's job to tell students what they should do? 
Can your counselor tell you the results of tests which you have taken? 

Is counseling primarily for the purpose of helping students to assume 
responsibility for their own decisions? ■ 

Would you talk with your counselor about personal problems? 

If you te£\ your counselor some information about yourself and ask 
that ,it be kept secret^ would the counselor tell this to teachers? 

Can a counselor* tell a teacher what to do? 

Does the school have informational materials which tell you huw to 
get training for a job in which you are interested? , 

When a counselor and student are talking together, should the 
student be the one who decides what they talk about? 

Can a counselor find' people outside the school who can help * ^ 

students v^ith special problems? 

Can a counselor help students decide what careers they might choose? 

Can a counselor help a student get into colleges or training programs? 

Can the counselor help a student get a part-time job? 

If you are having trouble understanding a subject, can your 
counselor help you to do better? 

Can you now' think of something that you would like to talk about 
with your counselor? 
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Form A 
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I REACTION STORY I 



JOHN'S CONFUSION 



John, a tenth grader in high school, lives- 
with his mother and two sisters* His father 
left them five years ago, and, John really hates , 
him for deserting them. It's time for John to 
make some decisions about what he„is going to 
do when he graduates, and he is, really mixed 
up. His mother wants him to go to a law school 
but doesn't know anything abSut it. His Uncle 
Bill thinks he should goiinto the Aamy, and a, _ 
buddy says he's got a geod deal working for a 
guy as a Jnessenger . (He ' s not too sure about how 
legal it is, but the money is great;, ) John has 
always loved ta work with young kids on the play- 
ground and has thought about teaching. 



Do you know someone in a similar 
situation? How is this person 
finding the answers? - ■ 

VJho are some people who can help 
John make a decision? 

What kind of questions could you 
ask John to counsel him? 

How could Jphn's school counaelor 
he of help to him? 

What would ypu do if you were John? 



ERIC 
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RELAFED 
ACTIVITIES 



1. Role play John^s situation. 

Scene I 

Setting: John ^ s living room 

Action: John is talking with his sisters^ mother^ uncle^ 
and buddy about his future plans. Assign or 
seek volunteers to play each of the roles below, 

John : desires help in gathering and evaluating 
information about himself j the world of 
work^ and hi% alternatives in entering^ 
and succeeding in the world of work* 

Two sisters : they support John in his interest 
^ in working with kids and teaching. 

Mother: wants John to go to college and get 

a better education than she/ or her hus- 
. band ever had a chanQe to get. She^be- 

Haves getting a college education Is - 
the only way to get ahead. 

Uncle Bill . likes the Army's vocational trairi- 

ing programs and thinks learning a skilled 
trade is . the 'best way to get ahead. 

John's buddy : he's the adventurous typej believes 
^ in gratablng the "gusto of life" when. 

you cani thinks John should live for 
today because the world may como to 
an end, tomorrow . , 

Discussion Questions ; ' , . , 

a) Who do you think helped John the most in getting 
a clearer picture of himself - his ; interests , 
abilities, goals, et'c.? Why? " 

b) Who do you think gave John the best or worst 
information about the world of work? u/hvo 



c) : What career alternatives do you think John should 
really consider? 
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d) What do you think are his chances of succeeding 
In each of the career alternatives you listed 
in "c" above?' Why? 

e) - How will following any of these career alter- 

natives change his n^ylm ofvlivlng? Explain. 

f ) What final worcls of advice do you have for John? 



Scene II "^ 

Settings John is meeting with his counselor* 

Action: This la John's fourth meeting with his counselor 
During their, first meeting they discussed John's 
career choice dilemma and anxieties.; During 
their second meeting, they received and reevalu- 
ated the information . in JohnVs school records - 
his acadiinic achievement, personality, interest, 
ability, achievement test data, teacher .evalu- 
ations, etc. During their third meeting they 
talked about, the world of work ^ and college:. ' 
This fourth' meeting will be the last Jlme John 
will be able to meet with his counselor before 
the suiTtmer, Assign or seek volunteers to play 
each of the roles below.'. 

Counselor ; is a warm, accepting person who 
always 'tries to give his students the 
best possdble irifprmation they need to 
make a choice. However, he strongly 
believes it is the student's right and 
responsibility to- make the choice. He ; 
also believes there is no such thing 
as a final career choicei^ that each 
choice is but one in a series of career 
■ , choices to be made throughout life. 

John : is pleased' with his first three meetings 
with his counselor." He is approaching, 
this fourth and final' meeting with the 
hope of his counselor pulling everything 
■ together and raaking the final choice f or -s 



ERIC = . (0) 



pi s cusslori Questions: 



3. 



a) Do you feel the obunselor was helpful to John? 
Why or why not ? 

b) If you were John's counselor, woulfi; you have 
handlea the situation any differently? Explain, ^ 

c) If you were Jphn, how woulsd you feel about tWis 
meeting with your counselor? 

d) What else could John or his counBelor do to help 
John explore and/or begin to accomplish h'ls career 



a) ' What are some of .,the other Jobs of a guldanoe 

coune elor?. -- 

b) . How does a' eounselor*s rqlA Qhange with different . . 

grades? A 

I, - '•' , . - , ' ' . 

c) How do you think you get. to be a oounselor? (You 
might teil them the, "story of youf life";.) 



Hold a GXasm InterYleW'. 

After an introduction to guidance and the role 
of the .Gounselorj the counselor allows five or ten , 
minutes So^ the class to ask any questions of the 
counselor regarding sports, likeffi and personal reactions, 
philosophy of guidance, methods of opeBating,' program 
■plans, etc . ■ 

Show and discuss the captioned films trip, "You and 
Your Guidance Counselor" (This fllmstrip is" but 
one in a four-part series titled Aptitudes and In - 
tellisence .by Jnqulry Audlo-Vlsuals . The other 
three fllmstrlps are'' "What Tests Tell", "Intelligence", 
and "Putting Your Aptitudes to Work". 



plans? 



Discuss these reflection qu^^stlons to summarize the 
unit . ' ' 
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MY CA 


REER PLAMMTNO REnORDl 


BEHAVIOR/ 






OBJEGTIVE 1 





SEVEN 

^] 
2 



80^ of the S'tudents in seventh'^gradej during a guidance 
session on career planningj will record on a Student Planniiig 
rRecord a tentative career preference. \ 



To introduce students to a record which_they can main- 
tain throughout their high sohool career. The initial Infer-- 
mation requested' on the record can be a valuabla intrbduotlon 
to developing greater career awareneas^n. _ . 



PREPARATION 




= " . Acquire arid assemble the required number of STUDENT 
PLANNING RECORD forms from the Schooa District Btormhoumm. 
Irttroductlon to the ideas of Jobs could be started by using v 
one of the activities, which encourages students . to^ think 
about .the work done by theii'*; relatlyes j neighbors^ and friends 



ACTION I 



Distribute the STUDENT PLANNING RECORD, and have each 
^.student neatly fill out the Information step by step/ en- 
couraging dlBGUsslon about activities the students have done 
to learn about careers^ 



If this unit/ Is t 
the PLANNINO' RECORD, ca: 
and the REACTION STORY 
for career planning dlsbusslon 
could also be used* ^ \ 



be combined with Unit 1^ filling out 
be done at the end of the session 
n Unit 1 could be used as motivation 



This . Unit ' s REACTION S.TORY 



1-9 / 



I REACTION story] 



MARY IS CONFUSED. 



Mary has alwayi wanted to be a aoctor. Even - 
when she was little, before she went to kindergarten., 
she used to nurse the animals in the neighborhood. 
One' day she even, helped the ambulance attendants put 
her friend onto a stretcher after he was hit by a 
car. A few years ago, she began to babysit and enjoyed . 
teaching the little boy to read. Maybe she should be a 
tgaQhar .^ The other day she was helping, her uncle out 
at the insurance company . She watched' the Data Processing 
Programmer organize the records of individual insurance 
policy owners and direct the office staff how to enter 
the' information into the computer. Managing a Data 
Processing program seemed very e?Eciting and, enjoyable. .. 
'Nov/ she is really confused about what ' she wants to be. 



1. Should Mary be ashamed or worried about changing 
her mind three times? / 

' ::: ■ J ^ . 

2. Do you know anyone who' has changed jobs recently? 
, . Why? Why did the person switch jobs? , 



3. Is it necessary to know what you are going to be, 
before you go to High school? 

4 . Miat would you, do if you were Mary? " ' 



i 
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ACTIVITI'ES 



1, Reflection 'questions that might be used to summarise the^ 



, unit I 



..a) V/hat were some of the things you wanted to be 
whan you were younger?^ ^ 

b) Do you know somebody who works in a job juet like 
the 6'ne you want? How" did that person get there. 



"GT^Dcr^^you-think you might change your mind/ about 
the career you are pla.nnlng now? ' 

2. Distribute and/&lscuss the booklet^ "Opportunities Unlimited", 
publiehed by the Rochester City SGhool Distrlctr 

» - ' '/ . 

3. Present and discuss trie following Quldance Aisociates , 
sound films trips: . . 



1. 

2. 



"Bettfer Choice^ Better Chance : Serfectlng a High 
SchoQl Program" =^ 

VCareer Direotion:. " High School as .|ryout" ^ 



"Career Clusters 
OGGUpations " 



An Iritroductlon to Related 



"Foundations for Occupatlonal^Plannlng" ^by, Singer 
(SVE'-Society for Visual Education^ Jho, ; 

' - . or 



The captioned^ career plannlng^ and vbeational guldanoe 
fllmstrip series "Preparing for Work 1 and 11"^ by 
Inquiry Audio Visuals. 
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WHO AM I? 



BEHAVIORAL 
OBJECTIVE 



s B0% of the 'seventh graderfi , af fcer sielf exploration- 
activiti^ii will identify on a gelf ^evaluation ^instrumentf 
at least tfiree of their most positive personal character- 
istics'. 



iNTENTi 



To encourage students to look at themselves and be- 
come awarfe of their strengths and weaknesses. (At this 
time It would be beneficial to help them de.velop pride , 
in themselves.) Different kinds of work roles will ba 
-Introduced, 



PREPARATIONj 



'The various Self Evaluation Strategies avallabla ^ \ 
can be used as part of the activities for the session. 

Edit .the forms to fit your individual situation^ and 
have them reproduced for all of the students fn the groups 

You might .collect" Want Ads for yarious jobs which j ^ 
emphasize the personal attributes employers are lookirig 
for in their 'employees , . . ' 



ACTION I 



.Have the students fill out one of the self evaluation, 
forms . ' 

= ' and/or ' \ ; 

Bring %he grbup together around some of the self aware 
ne3s .strategies , " . ; 

and/or = 



Use the REACTi.ON STORY to Initiate., a dlscuBsion . 
about how the atudents see themselves. ■ • 

and/ or - . . . ^ . 

Administer the, EVALUATION sheet at the en4 of the " ; 
sessions to help the students Bummarlze and Glarlfy. their 
thoughts . , • / ' ^ 



This unit 1b desired to cover atvlgast two sessions V 
StiTdehts ean be encouraged to oarry out some Inde-- 
pendent aotlvltles between the sesBlons. Sugge^stlons 
might be to : . " * . ' - ' - 

1, Cut out want ads for Jobs -they would like* 

2, Interview their parents^ friends ^ relaMves^ 
about the kind df work they do , Samples of - 
INTERVIEW SHEETS can be found ^ In^ the addendum,' 

3, Create a collage whlph IdentifleB 'Who am I? >. 
What do. I Value? " 




NAME TA6 



Affix safety pine to 5 k 7 cards eo.they may be attaahad to the^ 

students' clothing. - Blank cards or carde dittoed like the exainple * % 

can be issued. ^ , 

'■ ' ^ ' \ ' " - * " ... ' ''t 

' Under your direction^ htva the group fill out the; cards, 

' - " - . . ^ _ ». . 

..When the tag is finished ^ have; the students wear it during the 

session or ftold it in front of them as a place card. 



If you wish/ the group can quietly mill about reading each ^Others 
cards. This can be an enjoyable and beneficial way fotf the students to 
get to know more about each_pther and you, if you should decide %o join 
them in the activity, rYotf can ask that » this exeroise be done with or 
without .talking* 



Possible questions to includei 



1. If you could be anything in- the world, what 
would you be? 

2*^ TOiat is your favorite T,y, program? , ' - 

■ -. . ' - 

3* .When* you are oh vacation, whattdo you enjoy 
doing the^ most? - 

4, Name :tWQ ofi your fayorite sub j^ in school , 

5/ Name two people who you call your closest, friends * 
(Initials can be used) . 

s ' • . ' '' ^' ■ '■ . ' ■ 

' " _ ' ' M * I ■ -- 

6, Nartie two people who. you wouXji like to be with on a 
"'week vacation . . 

7, Put a phrase down that would identity an experience' • 
wh,ich frightened you more than anything else* 

8* Write a phras^e which would identify an incident which 
^ has brought you most happiness, ^ 
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other possible ideas to express could be .• 

What words w^u Id you want on your tombstone which tell 
the most about you? . ; 

What' do you want to^^fe doing . y eara from now? - 
5 years ~ a, senior in .high schpol. . . ' 

Where would' you most like to be right; now? ^ , 

■ . ■ ■ 26' ■ r. ■ ■ 
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PEOPLE ARE AI.L_DIFgERgN^ - We Aren't All Godd At Everything. Resd 
these statements about yourself and decide , if it describes you or not. 



TRUE, JUST 
LIKE ME 



J 



A . LITTLE I 
LTKE ME 



NOT AT ALL] 
LIKE. ME 



1. 
3. 

5. 
6. 

7. 



I along weXl wl^h boy 
I like to listen to all kinds of music 
I get along with my teachers 
My school work gets done on time 



I usually have a lot of fun In my life 
I^m the leader in my group of friends. 
Science projeets are fun for me 
&* Looking neat and clean Is important to me 
9* X usually remember what I^ve Itarntjd 

10. Helping other people pleases me 

11. I get along well with girls. 

12. I quite often have new or original ideas 
13 • " Art work is fun for me 

1^* Talking with teachers doesn't bother me 
15* Controlling my temper is not hard 
I enjoy doing arithmetic "problem 
I like to use tools and work with my hands 
I'm not too fat or too. skinny 

Being courteous and polite is not hard for me 
Playing a musical instrument is fun for me 
I enjoy playing g^es in gym 
Taking orders from adults doesn't bother me 
I would like to learn a^ farelgn language 
I have lots of pep and energy 
Reading is fun, for me. 

Social Studies topics usually- Interest me 
I'm not too tall or^ too short 
I usually study hard on my own 

Writing stories 5 and papers is enjoyable for me*' 
SCgj^^llKa , to makfl other people happy 
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GAMES FOR KIDS TO PLAY 



PUBLIC INTERVIEW ■ ^ 

Ask for a volunteer to be interviewed by the 'class. Members 
of the class can ask any questions they wish of the student with 
the Vnowledge that they could be asked the same question. At 'any 
time you feel that the question or the direction of the questioning 
is embarrassing you could make a statement such as, "I don't think 
that question is approjjriate at this time; let's go on to another 
area." The student being interviewed always has the right to ' 
PASS any question askad, 

SPOTLIGHT 



Have a member of the group be the center of attention by. 
having every member of the team turn to the student and "say 
something nice about them". Most seventh graders spend the 
majority of the conversation "putting someone down". Encourage 
the entire group to participate and say only nice things. 
Everyone in the group should have a chance to be in the SPOTLIGHT. 

FANTASY WALK • 

Ask all the group members to close their eyes and imagine 
they are walking down a forest path. A description of the path 
and the problems of walking could be described. Bring them to a 
large wall or some kind of barrier which they can imagine. Have 
them carefully climb over it or somehow bypass it, and then ask 
them what they see beyond it. Encourage them to imagine what or- 
who they see and what happens to them in the future. 



Additional games and fantasies can be found in 

Values clarification ; A Handbook of Practical Strategies 
i ~~ ~~~ " For Teachers and Students 



\ 



Simon, S.B,, Howe L. W. and Kirshenbaum, H. 
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PROUD WHIP 



Whip around the group asking students to complete the 
following sentences. 

You should emphasize that -the type of pride that is 
called for here Is not the boastful or bragging kind of 
pride but the pride that means 5 ^'I feel really good about 
or "I cherish" this aspect of my life. 

You must be very supportive of those who pass. No 
one should be expected to be proud of everything. Some- 
times you should deliberately' select an issue that some-- 
one has to pass onj Just to Illustrate this point* 

Quite often you can get the ball rolling by doing 
one or two yourself. You certainly should feel free to . 
start With a student you know can handle the challenge. 

Typical Proud Whip questions: 

1, I am' proud that this sumitier I.** , , 

2* I am proud that 5 on my own^ I can..* 

3. I am proud that^ when I am scared^ I... 

4. I am proud that I made, my friend happy by... 

5. I am proud that I keep healthy by... 

6. I am proud that I spent my allowance on... 

7. When I watch TV^ I_ am proud that.** 

8. I. was proud that^ even when the other kids dld.*,^ ^I-.* 

9. Something my family has done all together this year 
which made me proud is... 

10. I am proud of what I did about... 

11* I^m proud that my father (mother),.. 

12. I^m proud that I helped keep my city clean by . . # 

Additional Proud V/hip stateinentg can ha found ini 

Values Clarificatloni A Handbook of Practical Btraterries for t he 
Teachers and Students » Simon, S.B.\ Howes L,^., aiid KlrEhonbaun, H 

■ ® ■ ■ . 



ACTIVITYi 



Name 



Date 



PERSONAL CHECKLIST 

You can read these to your students and give some 
explanation or examples to. help them understand the value 



I think I am: 



MOST OF . 
THE TIME SOMETIMES 



1. 
2 ^ 

3. 
U. 

5. 
6. 
7. 
8. 

9. 
10 . 
11. 
•12 . 

13. 
14. 

15. 
16. 

'17. 
18. 

19. 
20. 



Prlendly 
Cheerful 
Pleasant 
Reliable 
Thorough 

Appropriately dressed" 

Help f u " ' — -'•m 
Sy ipathetic^^™"* '^'^ 
Ambit iou?* 
Trustworthy" 



Hones^^ 



Courteous 
Loyal^^™' " 
Cooperative 
Self- cent rolled' 
Punctual*' , 



Tactful"" 



Alert 







i 


1 \ 


— f 

i 

1 






^— — ■ — 1 


i 



1 r 



I— 



NOT VERY' 
OFTEN 
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SAM'S DILEMMA 



Sam works with Oscar and Velma at School #79 after school is over. 
They dtart on the second floor and move from classroom to dlassrooin 
picking Up the trash, checking to be sure the windows are closed, and 
locking the doors. Yesterday, Sam realized that Oscar had a copy of 
/the pass key made. They were all given the responsibility for the 
one pass key which will open all the doors in the school ^ including 
the outside door near the custodian's office. He now understands where 
.Oscar and Velma got some of the baseball equipment and the new soccer 
ball they have been using in the games at home. ■ \_ . 

This morning Sam received a note in homeroom to see Mrs. Jenkins^ 
who is in charge of the af ter=-school jobs* Sam is sure she's going 
to ask him about the missing equipment. Sam is in a real bind. "I 
don't wanna get my friends in trouble for rippin' off the stuff, but 
I also can't afford to lose this job. If they get fired, I'm sure 
as blazes gonna get it too. I'm not used to lying when it comes down 
to heavy stuff like this!" ^ — . 



ALTERNATIVE I - 

Questions to the group; 



ALTERNATIVE II ^ 
Role^ Playing 



1* What would you do if you 
were Sam? 

2, If Sara told Oscar and Velma 
. he was being called down to 
see Mrs. Jenkins, what would 
you do if you were Oscar? 

3* If Mrs. Jenkins is calling 
Sam down about the missing 
equipment^ what would you do 
if you were Mrs. Jenkins? 

4. How can you tell when someone, 
is lying? 



You might pick people ^< In 
the group to play different 
roles and bring them together 
under different situations. 
Encourage the students to 
create different scenes of 
confrontation and encourage 
discussion after observing 
the reactions. 



ALTERNATIVE III - 
Individual and Group Reaction* 

Have the students write down on a paper what they would do 
as Mrs. Jenkins, assuming that Sam had told the whole story. 



2. Collect the papers without any signatures and read them to 
the group. . . 

3 . Help the group come to a consensus as to the action it would 
recoiTuTiend that Mrs. Jenkins take. 
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IS IMPORTANT? '^^^^^ 



BSSiS ? 



READ ^CHOFTH 

FOLLOWIWG LUORDS AWD 
DECIDE IF THAT IS VbO. 



>^ write: YI5 WO ? 




1.—, 



r like to 5<esp myself clea.nvf * 



ZZZZZ7 



HELPFUL 

I liKeio do things 
for other people.. 



15 wt,r 



CtiggRFUL 

lojTrt usoaJlypretty 
ha.ppy about life. 



EST 



TdoritliNetO 
lie orqet fi-way 



tuho^t ho^ppifis to 
people, 



rnURAGEOUS 

Ido^inqs even 
though Ifn. scftred. 




IKiTELLECTUAL 

lenjpy reMi'^gj 
salving problemi, 
doing putaies. 




OBEPIEWT 



SELF 

CONTROUEn 



Irn told without ^'^ — 




RELATED 
ACTIVITIES 



1. Play .the game of ^^Inslght" or "The Ungame" to facilitate 
self exploration. These games can be purchased from 
Educational Manpower^ Inc.; P.O. Box ^272-0 Madison; , 
Wisconsin 53711/ '~ . ■ ' 



2* Play the game of "RatraGe" to give students an experience 
in exploring their values related to social' status seekin 
This game ca:n also be purchased from Educational Man- 
power ^ Inc, ^ 



3* Utilize the materials from the program ■■'Deciding" j es- 
pecially the section on values ^ published by the College 
Entrance Examination Board* , 



'I, Administer 5 Interpret j and discuss the Work Values Ijnven" 
tory published by the Houghton Mifflin Company'* 
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DIPFERSNT KINDS OP WORK 



UNIT 
4 



BEHAVIORAL 
OBJECTIVE 



80$ of the seventh grade students 3 after a group "guidanae 
urtit on the world of work^ will match on an instrument 
at least five Jobs with their appropriate Job families* 



INTENT I 

To help students see the world of work/ not as many 
individual^ isolated JobSj but as Interelated areas with 
Jobs tending to fall into categories or famllles^. 



pkeparationI 

PrevlGw the various activity sheets and reproduce those 
necessary for. Individual ^work* 

. Edit and reproduce the matching evaluation sheet. 



action] • 

Introduce the Idea that jobs cluster Into families. 

Have the group respond to the WORLD OP WORK questions. 
Encourage group response , and develop discusalon' centering 
around types of Job families, . . ■ ^ 

,, Explain that jobs break up into many kinds of groups. 
Illustrate-, this with the JOB PAMILIES CHART, and discuss 
it briefly .\ ■ 

Have students complete the matching evaluation instrument. 
See the list '■of JOB PAMILIES in the Addenda. 
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WORLD OP WORK 
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1. ^ Name five Jobs of people you know. 

2. Name five voGatlons held by people on T.V* 

3. Can you name- five Jobs whlfih DO NOT exist in 
Rochester?' . 

4. Name five careers in whiah peaple receive pay 
from the City of Rochester, 

5. What are three jobs in a Euper market? 

6. If you are a buslnessmanj what QQuld your work be? 

7. Do you know two civil service Jobs? 

8* Can you name three service occupations which 
invQlve repairing things? 

g. What are three levels of health careers in a hospital, 
that center around the operating table? 

^ . . . r ' . 

IQ. Name three vocations in which pepple create things 

with their hands. 

11. Can you name two Jobs in which only women are hired? 

12. How abbut naming two Jobs in which only men are hired? 

13. Name three vocations which involve work with children* 

14* A supervisor supervlaes , A foreman supervises* 

A manager aupervlses . Name three supervisory JobSr 
and tell whom they supervise, 

# ■ 
15. Name three careers which involve work with nunODere, 

16* Name a Job which requires each of the fdllowingi 

hip boots helmet bullet-proof vest money belt 

ear plugs uniform ■ steel-toed shoes white coat 

knee pads . hard hat safety glasses shin guards 

face mask lialr net heavy gloves bathing suit 
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JOB PAMILIES 



PEOPLE 

CARE - SERVICE 
Helping, Advising, Protecting 
Nursing, Teaching, Counseling! 
Caring ^ ^ 



DATA 

PACTS - RECORDS. 
Counting, Plgurlng, 
Collecting, Organizing, 
Typing, Editing, 
Collating, Auditing, 
Selling • 



r 



IDEAS 

THEORiSs - INSIGHT 
Researching, Reading, 
Creating, Drawing, 
Writing, Dancing, 
Painting, Designing 



THINGS 

MACHINES - MATERIALS = 
Building, Repairing, Planting, 
Growing, Carrying, Plxing, 
Transporting, Maintaining. 
Constructing 



1. Name some of t>=s jobs which involva the above actions. 



2 
3. 



In which one of the areaa do you feel you belong? ' ' 

m-^^^m siii.^srihf^di?ier-^g?-- ' 
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MATCHING JOBS AND FAfllLIES 




AFTBR EADH OF THESE JOBS, WRITE THE JOB FAMILY IN WHICH YOU 
THINK THEY BELONG ^ 



POLICE OFFICER 
COMMERCIAL ARTIST 
BOOKKEEPER, ACCOUNTANT 
PLUMBER 

FLIGHT ATTENDANT 
TRIAL LAWYER 
DESIGN ARCHITECT 

m 

EXECUTIVE SECRETARY 
TRUCK DRIVER 




AFTER DISCUSSION list another possible job family for each job. 
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RELAfED ■ 
ACTIVITIES 



1* Introduce the 15 clusters of occupat 5.0ns .identified 
by;the U.S. Office of Education through .the cassette 
...^ series entitled^ "Career Clusters: An • rhtroductidn 
• to Related Occupations ^ "by Singer .(SVE), 



Utilize the activities accompanying the fllnistrips : 
' "People, Who Make Things " ^ "Peopl^e Whd Create Art''^ 
"People Who Influence Others "People Who Help^^Others " 
"People Who Organize Facts^^'and "People Who , Work in 
Science"^ by Guidance Associates. . . 



Use the "Data=People-Thlng^ Puzzle"from the , Career, In- ^ 
sights and Self Awareness Games "published by^ the ko^agntpn 
Mifflin Company* ^" 



4. ' Use the "Dlscovery"^ kit^ especially the seritlons dealing 
: with career clusters; published by the 'Snh^^Ias^lc Book 
Services • & 



Use the"" "Key-Career Exploration" fil|ns trips with bn-rv^.. 
the=j ob--lntervlew illustrating >10 different job famil^®®^ 
published by S.R.A. " ^<^if 
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MY INTERESTS AND ABILITIES 



5 



BE1:AV10RAL 



OBJECTIVE 



80^ of the seventh grade students, after a group 
guidance unit oh :exploring their Interests ,and ablllt 
will be able to list on a questionnaire at leas.'t thre 
areas of their Interests and abilities and at least 
Jobs that utilize these ■ Intereata and abilities .. 



leg 3 

e . 
three' 



intent! 



To enGOurage students to look at the things they like 
to do and the things which they think they; do well. Hope- 
fully, they will start ponnectlng these Interests and a- 
bllltles to J obs which ..they have discussed. 



preparationI 



Preview the various ACTIVLTY she/ets and questionnaires:, 
and reproduce those necess,ary for ln9lividual . work. ' 



ACTION] 



Have students fill out name/ tags if this la a deslra 
activity / a- ' . ' 

'Define the concepts of Interests and abilities. Dis- 
cuss 'briefly the idea that eac^ of us has special Interests 
.which may be very different f^om those, of someone else. 
Mention 'j a la o^ that people shbuld be proud , of their own 
abilities. ' / 

' Encourage group dlscus^slon centering around positive 
feelings about individual Interests and abilities. 

Involve the students/ In the COAT OP ARMS ACTIVITY if 
'there is time. This can /be' done at home between sessloris. 
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ACTtVITYi 



A. 



PERSONAL COAT OP ARMS ... .„.,„,, 

Re'produce the shleid ^and have the students develop 
their own personal coat of arms penterlng around the fol-^ 
lowing suggested areas . Students can either write answers 
to the questions or create simple, drawings which can keep 
th^, ideas more personal. Drawings can be^ required 'if you 
wish. You might make updone yourself ^"ahd display it with- 
out too much discussion. / , (\ 




Section 1 




Seotlon 2 



What do you think is the thing you 
do the very best? (Don*t .compare 
yourself with others I This Is 
what you do the best!) 

Thinking aboijt your- family ^ what 
do youj as^ a group j have the most 
doing? ; . ^ 



Section 5 



Sections 3 & If you could be anything In^ 

the ■whole worlds what two things ^ 
would you want to be? (pon^t worry 
*^ ' about money 5 education^ being a 

girl or boy 5 or disappQlntlng any- 
body. This is what you reai 
would like to be.) 



If 1 could put you any place in 
the world instantly without any 
troubles where would you like to 

be? ' . ^ 




Section 6 



Write thre© wordi that deecribe 
^ou the best across your coat 
of arms p 



Other statements could be substituted^ such as: 

1. What is something you wish to accomplish by the 
time you are 65?^ 

2, What' is the personal motto by which you live? 

- 3* Who is the person that you would most like to be? 

4/ If you had llOjOOO.OO to^^use any way you wished^ 
. , what would you- do with it? ... 
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BOTHtR VOU 



5 Do Vou uicB 

UjiTH 
MAGHlMiS? 



TIME? 



To WQf^l^ 
WITH ^td^ 
HA^JOS ? 




20 Do Moo HAVE A/uy 

ARTisnc ABitvrv? 



4iHAT ARS Th^ee THIMGS I/O THS Mfiite ^Sogg COHICH VoM 

Like TO oothc MOST ■ ■ ^ - - — 
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- [ACTIVItYl ■ \ ■ 

\ Pick three Jobs that you have thought about doing when 
you grow up. List them below. After each Jobj please = 

. „.put -three words from the Mst below which describe Why— — ^- 

you. would like to be In that. Job, . \ . 

JOB VALUES OF THE JOB 




L, ^ONEY^ (Hlg^^_al_ary_^^._gog_d pay ) _ _ _ __ _ , . .. i 

2 E^^^^^ different things to do) 

3,: ARTISTIC (DraWj sketchy create designs or pictures ) 

CREATIVE (Think up new ideas/ create .new things) 
5* IWDEPENDENJ' (Plan' your own. day ^ free to work when / ^ 

you wish) ^ ' 

.6. INTELLECTUAL (Solving complicated problems); 

7. LEADERSHIP (Make decisions ^ tell others what to do) 

8. ORDERLINESS (A regular 'day with a se^t" schedule) - 

9. PHYSICAL (Working with your hands ^ hard manual labor) 

10. ^ PRODUCTIVE (A Job which produces-a product oi^ re- 

sults, in knowing a Job has been completed) 

11. ' RECOGNITION (Becoming famous 3 known -by a lot of people) 

12. SOCIAL SERVICE (Working to help others ^ giving advice/ 

teaching) , . 

^13^ VARIETY (Many different activities or prbblems)^ 
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Name 



Date 



-- •• ■ ■ - A LOOK AT INTERESTS 
1 4 THINK ABOUT THESE : 

'math 

:GARDENIN0 J (ANIMALS 




the things that really INTEREST you. 



3. List In column A three of the mbst ImportaHt InterestJ 
you have . 



COLUMN A 



COLUMN B 




i 



■ r 



1^ 



1 
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List In column ,B all the Jobs you think might mat. oh 
thosa Interests. ' ■ . = ^ 



GRADE EIGHT 



The eighth grader a have establishes^ As students^ in ^ 

the building. In some JmaBB thay are in a position of leader— 
ship in relationship to newly arrive.d seventh graders* The 
seven behavioral objeatives presented >^at this level are aimed 
at continuing to build and broaden their awareness of themsialvei 
in relation to aetiylties of the past j feelings about themselves 
in the present^ and possible careers which might fit into this * 
a^Spanding picture of themselves . 



The first sample actiyitias are intended to develop the individual 
career planning' folder.. Self . awarnass ^ values clarification, aj>d 
knowledge of job families .continue to be an important part of the 
exploration process. . r 



Group counseling can be readily expanded to include individual 
reports and field trips as the maturltyL of the students allows 
tham. to movfe out of the school environment in a, more extensive 
^arch of job . families and individual .careers , 



The ' enthusiasm of the eighth graders has^ not been dulled by 
the growing sophistication process arid they can express 
exccitement over carear gamas> films and group field trips. 



"What am I going to be?" more than likely has not become an 
anxiety producing question!, 'Eighth graders can still have fun 
with the counselor while exploring self -^concapts and careers. 



48 



® 



ERIC 



■ ME AND MY COUNSELOR. 



BEHAVIORAL I 
— 0MEeTl¥E I 

. 80| Of the ^tudenlbs In the eighth gr^de during a 
group guidance 'session on the role of the cbunseior In 
career development^^ will list at least prie way that they 
Uead and will use the counselor as a. career resQurae person 

lOTENTi '-- ■ " • 

To reintroauce lihe Idea that a couneelor Is a help-- 
Ing'person who can make some of the ^oblem-solVing mx-- 
perlences a little easier and mors Bucaeseful* 

PHEPARATiONl 

■ ■ This unit Will more than likely be combined with 
other eighth grade units j so extensive preparation of 
this unit is not naceesary* 

Ide-breaklng activities ^ role playing^ and student 
Initiated discussion should be. en c ourage_C^^wl th _ tJbe_main_ . 
purpose being to Introduce (or reintroduce) yourself 
and the . guidance of flee to the students. 

Obtain STUDENT PLANNING RECORDS of the students in 
^' the' group if Unit 2 is to be included in this session* 

/ACTION I 

. Role play with the students about what a counselor 
; can be. 

Read the REACTION STORY and encourage discussion 
concerning the possible roles of a counselor. 
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ACTIVITY I 



ROLE PLAY 



WhQ y What , Where and 



ie a Counselor? 



Encourage a, student to take on the role of a counseloa 
and you become the inquisitive student # 



Ice-breaking questions such aei Are you married?, 
What kind of car do you' have?, can be fun and relaKing 
and lead to further questions. 



Other possible questions might bei 

1* Why are you a counselor? 
2* How do I get to see you? | 
3, If my mother wants me] to take Algebraj ^ 
can you talk her out of it? 
. 4* Cari you help me find" a gob? 
5, Can you help me decide what I want th be? 



Reverse the roles Conduct a Piiblic Interview 
or hold a Press Conference where you answer their 
'questions- , 
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'RM:tlON STOR^ I 



VERNA'S FUTURE 



Verna Is going Into tenth grade and Is . 
really confused about whom to belleVe, Her . 
mother^ whq; Is a practical, nurse ^ says she 
should take Regents Biology so she can get 
Into the nursing program at Moinroe Gommunlty . 
Collegis,^ Bill, her boyfriend, took It last ' 
year and nearJ^ flunked It and says it's real-* 
ly hard. *Kev^n> Her brother. Who Is at Monroe ^ 
Community now, took the General Biology and - 
because there were no labs, he Is 'having trouble 
doing lab work In iTils Industrial Teehnoiogy.; Course. 
The Biology 10 course sounds a lot easier and 
even^ fun at times', Mr, Davles-wlll probably 
teach It and Verna enjoyed the 'way he made 
her last science course Interesting* ^ 

1, If you were Verna, how would you go about 
making this decision? 

2* How do you think her guidance counselor 
could help her get things straight? 

3. Is there a right answer? - If so, what Is 
it? If not, where does she go f^om here? 

, Thinking about your experiences In science 
clasBes, what do you think would be best/ , 
for .you? ^ 



\ 



\ 



\ 



\ 
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RECALL SHEET 



What is your counselor's name? 



s.. 



When is the best time for. eighth gr^aders to see their 
counselor? ■ ' 



With how many graces does your counselor work? 



■What do you think you would like^to be adoing in 5 years? 



In what ways did you use your counselor to help you 
last year? 



What kinds of help do you plan to get from your counselor 
this year? ' 
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MY , CAREER PLANNING RECORD 



fiiiHAVIOKAL" ^ 
OBJECTIVE 



/ 
! 

i 



' During a guidance session on ca^er planning^ 80^ 
of tHe students . in, the el^th grade will review their 
STUOE^^a' PLANNING RECORD, will record and update their 
Q,areer preferences ' and will add any new career actlvltle 
In which they .have participated. ^ 



jlNTENIt 



To demonstrate that the STUDENT PLANNING RECORD can 
be a very positive rasouroa in^ a student's lite, Tha id 
can be difficulti. but as they look back on the past and 
add changes^ the process is productive* 



PHEmRAriONl 



Pull the "individual STUDENT PL^NNINp RECORDS ofr the 
studants in thtj grpup/ New records' will *be naceasary 
for Btudants who have not previously coit^leted it* 

ThTs activity can be a part of Unit 1^ which . Is an \ 
Introductory se'sslon*, - \ . , * . ' 



4CTI0Ni 



.Dlstrlbute^tHe STUDENT PLANNINO RECORD and 
have each student revlevr/ the comments , Eri- 
courage them to make ,ariy cdrrebtr&ns and 

:to add any new career acy vitlesN.or Ideas 
which they feel are valuable, . 

Yoxx canih^lp them clarify the things they 
have dome- whlch^ In some;cases^^ they may 
not define as career activities. 

If Unl.ts 1 and. 2 are. incorporated' into a 
single unlt^ the^ REACTION STORY in Unit 1 
may be used as motivation ''for career plan- 
ning discussion. , = 




v. 



80^ of the el^th grade students j, after participating 
in a numbsrof aelr exploratory aatiVities^ will record on 
a ruction slieat tnair perceptions of themselves* 



INTENT I 



To encpuragfe students to think about themselves as 
changing Individuals who have experienced things which 
could' have a definite effect oj^ ttie way they respond to 
their world. . i 



Reproduce any of the ACTIVITY sheets that you wish ^ 
to distribute them to individuals. 

Cut out pages from the* Want Ads which demonstrate'' 
the kinds of Jobs that are available 'and which emphasize 
the needs of the employers. If possible^ encouralge the 
students to find good Jobs for themselves in the ads. , 



I ACTION \ 



Tpm WANT AD activity can produce much worthwhll'e. 
discussion 5 especially when supplemented 'tDy up-to--date. 
want-ads from the students. 



The VALUE INVENTORY and REACTION STORY ^re very shorty 
but quite thought-provoking when studenfesistart talking 
about themselves. C 



CHECK THE WANT. ADS 



Look over the want ads for possible Jobs you might 
want . 

Many employers are looking for more than just 
experience or skills. When it comes to hiring 
people to do a Job^ employers use many descrip- 
tive words about how people act^ and how they 
work with people , 

List some of the traits you . can find in these 
want ads . 



THINK ABOUT THIS 



You are sitting In an office .siting 
room with six other people. As far as you 
knoWj you are all applying for the same Job, 
Mr. Olsen on the other side of the doorj is 
going to look at your school record and check 
with two references you have listed on your 
application. Then comes the interview! In 
a few minutes you will be sitting with 
Mr. Olsen. He will be trying to find out 
about you^ how you feel about working, what kind 
of person you are. At- the same -time— -you are 
wondering 3 "How do^ I compare with those other 
people? Am I as good as they are? 



WHY SHOULD HE HIRE YQU7 
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CHECK THE WANT ADS 



Cio*^ Call f^S. 



.Helo Wiflfid 



t««d iH EmUGmpf ^$^vi£¥ Df^r^iten 
eoRfrgl' would hpig. how*vpf wt 



^UTO ^. - . 

■aipfcit '6ut could tr^* if9 rIgM 



> piAfit, lirsdy «lf cernpint / 

pffton. *!» epnii^ iirr* d*y 

5i _ 



HOUSilCiE^EB' wim M ff. e'd 
Qlfl or «i»»-yh^*Tt£yfnfteffdi le 
iWVln, We art 1 iaylli P»u» * vr ©id 
girl,' H&Tw In pimieTd en * 
bssuiiiyi grgtmdi. comf^^^tf &pd^ 
fosm wtfh TV, «n 1^ Irsiyded. 
Pdrty ini^eiifd mu^t hfve c^ing 
pi^riencp, fnysr ^.h^»f, reilabie 
and hard wrfcing in rttufn tor lovFff 
F^m^ tivinq «nd rnsdfsl r^i^abi^ 
vapci, Ptrhapi ftiU ii wf^ai hflvv 
bn»n wi4h!f>g lor- PlP*^ write giving 
d«taiii^ tnfg.. #3drni, rgftr^Ei, 

N 



fiARTiifDEB V BABMAID' frM^ 
ly; iaffcf oi Fyn^ Cam only i JP^^. 



iT^nt , Mc P yttg^t_ PfriwB! mao*9- 

tl1i*» Ap* an cif^f Pipivani 

dayv nf» fttghfVf du^tr^ frpgiar vj- 
Appiy i^S. d*ilT* ttcPifiin^t 



•vnlhr Pgr mafyft IhduilrKji paf^ 
ion. PFf^nf CPv' W.St, P«>l. 



rJal fer bar^of^ Good ictarv; 
paid hfi^^aifiaMoA. Wriia Bos 
tilMS TN* Nrvt&ipar, 



CHILD CaWE Eiprrifflced. malyr? 

&abt> prpp^ft dinner, tiy^'in Cpnv 
f^iabit recrn ergvid^d. Geod SJiHry. 
Annual vac'f'On ^ Send cemplfif rp^ 
turnp inciudinQ relprenepi. SVrilt Bpi 
fpii ine*rnpap''r. . 



DENTAL AisUianh Highiy mptiviN 
dtnfaii a>iUtanl. S 

B,_ . i 



EMPLOYMENT 
GOORDINA- 
TOR 

iaeat &ra^h pt\natf3nai ^mpipf^ 
fws! «rvicf has' P«nir?g fsf 
Individual ip iniafvi««, »iaci^ 
and tifld weri \|fer p^odwcf^ 
fryfl virpfkerf, 0)appriunilif tp 
Jot*L4Bevf=Ji5U.ff|1pJPVfn*n!=ief=iU 
vIet fyfnfualli^ f#pffvn| puf , 
tfrylcH Id CpmpaHtri iipch^^ 



dnd In ptripn Bjilf fmplPyt^i 
ind culfsn^i ^ Pff ffr ,1 pr J 
vt*ri tn^fyfa tp it^nufaeturLng 
ef Mduliri' fglaird iKpri^ B<€^« 
^foufid P^n. A "@tP^f )P@^. wtin 
-adwanctmanf^pptfnMal -CaH fpp 
apef^baN^n 1@n12 Wtdnaidaf 
er Tnufida^. Bp& Ltwli^ 



£0 



#^alh Apftljda Required, 
varied Dyfiei S4.?iS Jdyc» Oayi*. 
54a-S|?Si taicnl Search ir<.. 
^? T^ifilt Bidg .__ 



GUAROSf FuM ,af^ part lima sprf^ 
IfK^ In iaia^ia a^ lurrf^^ihg 
araai. Unifa^'mi tumi?^^ Pffrniw*^ 
pAv f» »*9a« hpjiaarfc Cwmn psiltm 
and fKprd. Car and IHfph'.na 

l%«*f,|i^, Ap^lf In parMfl, fafTNlpm. 
Mefr ^rL Is ^kprferr'i inc.< I ^ 



LANDlCAPf Ppf^an Musf havt 
*^tif^ tneifif^ B0 fuH ear*' 
Mu4t hp abip te grflnilf lawn Cftw 
ar^ iiipprvita ff't aci'wJHe* 
Irfli bi*nHit p^egram CaiL 



MANAGEMENT 

WE'RE LDOKiNG FOR 
PEOPLE WHO AREN'T 



"COOXING FOR A JOB 
If yoy #fp ie^ir^gJo*- a 
with jvirlM^ly ynlimiipd ppppriy' 
niiy 'fer gfpwih and irnrn«dia!e 
fe^psniibtiiiy', vou mpv tf fn« 
person wp i^e ia*!ng is? » *e 
wg wjJl erpyid* a c&*fipre*ipniiy* 
^ d^ypiee^n^nt pfogfim Ihi3 wtU 
prpparp y&ii fcr feia! managP' 
men) feippniihiiits« p< a rniiiiqri 
do4iar buiinpii In a c^finuing 
grg«th ^ipntl^i it ypg Srt an 
i^rpiiivp. «it 5t«flpr with 
pFO¥«n luwfvjsof ¥ jfeiiit indarp 
pf^if'reiUlM orti^ilafpa iend 
yoc^ rpiump is Ljrry Thamai. 

STEAK AND ALE 

RESTAURANTS 
A^J^ UrnrnGft Avp Suilf |il 

. Ai^iifidri*. Vi 77lft^ . 
Fqt<a! opportuniif pmptgypr 



OFFICE WpRKl ior Untn %up^f 
^viil9V Hf^vy elprieat, u^me ieti_ 
pAor«p Eusts^er cff^laef = Ei£elienl 
hourif f alt and irlnget tpf eonf^lert- 
iiGU\ perion *bl? id ws'k w^d*f 
pffiiura, Appiv ■ *AM pr *|PM, 
_i_i #yb'v tSi E. Mam 



OP PICE Part lima, Mpn. T^ef^ and 
Prt rfierntfi^ PtHwt beak aissri^ 
«9«ca^ IVkiti ba r^tsn^btv ar^ ietV' 
rata Ap^ Park Ed^ lOeS Rld@« 

Rd= ErI 



pRODUCTlON^Fpod pfini- iblR 
wQfi» heavy HMinQ, relerp«efi ra- 
piiirp^ Opod pav, benetii^ ^Pp^f 
Fiff-ypf Cihr SaKtry PrpdueH. ^ 
Bulfalp Rd. - - 



PROPER T? fAm^tff^ mahtrf indN 
indOsi fco^iBUrf^'Tf^psi V fc: 1 1 I f "ter 
ia#al adffH^ irH^ atiM p# isCM r^ai 
f iiat#npf^pfihri rpf i?Ad*r^ hrm. 
Mw^ ba leH ifartfr. iu^vt 
tpr, ^d h^f pmcHlefit ' bu^n^^ 
hab^t^ Di'^^et #nd pji^if^a a ^ia. 
Wfiir #4ifn^ i^ary and r^utra^ 

B^pgf \ '_ 



SpCEPTJQNIST F^»na&fa ihdl 
vidudi ti grpef BjpfUi lyping, ealt 
ipf appf 4>*-i W emi iie An tqyal 
gpBgnyn]fi? i^pigytr (M/F) 
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AL^IfATE SeLLlHG can ^ 
¥ffy Itxrafivt and a ehailefig* far 
ambifi^s pr ■rpm^nf Qn a full 
llffw bailil Tep c^^^Kitons; why 
fW> invpjttgafe? Call fp* fnfrrvl^ if 
^iirisui sf befttr incpfria and Inde- 
pendence' Will H-alnf Briifoi Reah 



BCNIAL Agpnf intpraifN in i 
vpriAiilf pmplpympnl ii*yaltdn 
Muii 1^ peripnablii and adfpifipi* 
Evparlencpd In lyping, 'and hgurt 
piprk Puii cpmniiny befwIHi Mnd 
rfiyrnp >^i>h fpffrrneri tP ftpi ■?} 
MW fhii ng*^pa^ f 



RESIDENT Milyfe, fa^ 

eenpipa^y. Looking tpr ^prr^ne wsiN 
pyp ^ fyiure Cheica 3l cpfnple^. 
Spnd fr^urrw ■rlih fffeff neei- CPupie 
pfef^rpd. Writf Bps jii MS Thii 



RfeTJ^JL Minagefnen* Trainee- Br«i« 
man UnifPrm Cp hai an irnmedl' 
atp Eare^r ppppr^unlfr fpf an ^gre^ 
iivf, willing le ipArn individual Call 
M lR6fhiu^^_45±'SU5 



ROOM CLERg Highl Audits^ Pri. 

and sal. digHU, eietllpit a^^lng 
venditioni Ipr r^iablt peripn.. aipe^ 
rience isrefrrrfa, but apf rwefury. 
Apply Mr. Sobert Ksfttef 9^ Mr. Ofeg 
Crar^alh Hiilpn Inn Pfi iM Campuf. 
US Jetfefipn Rd.^ Rgehaleri N.Y. 



lALEI CAMPER OPPOBTUN! 
TV MiiPf ^ pi%lnbylPr Pl Epn^ 
iurrtpr #lf?irpnj£i . and fpljfed 
imi^i !f %rpking an pMperipncedf 
jpgrpiiivp. hrpn caii^r individy- 
„ j t - IP .tPtcicnjLjBejL^ P.ttflijfi.iu^ 
Escellpnl £QfT^^n$altori ifryfiurg. 
ind £smpte<e Nnefitt package, 
irnd rriuFTtr^ ir^fudlng uUry 
hiiiery 13 Writf BPi %imw Ihti 



SALE! fig?el»*vf M'** fpr 
rptail w^ierb?*J Hrt 1^ 



SALEl/MArtpiir*g mrtnigrr new 
liil grgwing aiipip^vtiyal' pfpducl 
(irtp fer fdyfjTien and phnl^faphy 
nrffii # erpa'ivp. #iprfirn£fd and 
i|gqfPlV!ve hgi*F is eip^nd .^eiipnil 
i^ipi E>ien\!Vf travpi. C^tad J 
Nufwi, V P Voscpm bivUipn, Tape 
fgn . ing . 16 L-atia Rd . WfitS 



SALES-Servlar Artibilieui periPfi. 

heal. eharaeifr ^manpni 

epeerhP^Jy. Malpf ap^tancs €^n- 
pjny Mansgetn^ p^eftfiaL 



ri i Hi , J 

SALES CLERK. 

%1 3P Per Mr Slari Salary 
M^iufe »pli«b*e cpyn^ef citrk fer 
prrmantni par* lime ppitllpn ^ 
hsuri ft day* a week Apply 
Cadri Cipanrr^, Culvf r Paripni, 
Mnn If »if 7^ 



lECRETAaVr Efeeculivfe leadafihlp 
ability eiseifeni lerrfiarlal 
ikiliw lalary 'p esnft^eniuraif *llf^ 
sbiliiy. A^iuf^^^Ue Pifke da- 
failed frium* with referenced Wrl»« 
Bgit 1»M_W rhrv n ewip^af ■ 



SiCRiTARY ReErptipniii: docter ? 

giftee. Gfpecei Typing, mu\i b# 
r^af^ dependablf . ChalieHging, intef- 
Piling tar the rtghi pefiPn. Wrli« 
MW %hi\ Npwi&a^f. 



SECRfTARY: Small taw gMice. 

inorthend, ilmpfe bs?*ki^pir>g. 
chalirnging, rfip^tiWiily^ fiperii 
mee. malynly. vaiu<pd MPur* lies 
ihlf Start July pr Aiigy^l Warii 
whipfiif iWiV f - 



LEGAL Sf€relaf¥: liarl 

paid. Mutt be ^Isht and ha^ gpsd 
ikillir-. Wefk. . Ip#... 1.. arlefney. Call 
Laurla Allen, Csitaef Ag^ocy, ^ 
ppwefi Bids, sa^raos. ^ ^ 



SERVICE SALESMEN 

Mull be ei^rienci^ FrpfeP 
Genrfni Mplsft ^1 not f^ientiai 
Mu^f be neat appearing and hawf 
deiife IP rnake mwpy Wr plfer . 
tytl cpmpany pafd ber^MH. Sa# 
Fred Zifnmer pr Gordsn Myer. 
TAYLOR CHEVROLET 
U WiNTON AT BLOISOH 
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TELLERS- pifi lime. Brtghfgn, 
Mnn. and FrI. aU day and Mi llet 
111 i dfty* P< th* rr^tl^ Ind ppenlr^ 
Man. and Ffl. all day, Ti»%«Thyri^ 
%li*i-2 pifn, Q&^m^ru Ifrl p.m. ?nd 
^ning, IS 3D^1'3p p,m> Cathterkig 
fiperienge deilret^f, ffvll ^ able 
M typeu ^od 'fnaih aptifvdf, En|ay 
public sniaet. Neat appcrarete, An 
Equal Op^rtvniiy Emplpyrr M^P, 
write Bps ??1 MX TftI* Nfy«papef 



TbRCNMAN Sleidy wprk, fpr Scrap 
yard Apply Geneiet^ ^rap^ 0^ 
St., g^nef Iffiilli 1 1. ' ^ 



Aytpfngbile; 

USED CAR 
MANAGER 

Muit be Elp$ef I Hard «<6r%- 
ing, tnergeii4i Ipng hpirs, ES' 
£eiieni PppprKinilyH EwperU 
amed pfeierr^ bul «lll b« held 
In cpnfidenee nirt. necessary. All 
ap pMea lei will be held in,jc^h_ 
jtdrnce. Traver'V^idgip Gaff VW* 



WAtTRESS: tiperienced pniy* « 
pff^rtb*^, f ull or pari lima, Ca 




1 . . Look over 
the want ads 
for possible 
jobs you 

might want* 



2 , Many em- 
ployers are 
looking for 
more than. 
J ust experi-- 
ence or skills. 
When it comes 
to hiring 
people to do 
a^ J ob 3 em-- 
ployers use . 
many descrip- 
tive words 
about how 
people act, 
an d— h o w --t h e^y-"^-=^ 
work with 
ptople . 



- — List" some of the 
traits you can find in' 
these want ads. 
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ARE YOUi, 

a steady worker? 
dependable? 
neat appearing? 
mature? 

highly motivated? 
an aggreBsive tiger? 
honest? 
reliable? 
hard working? 
a self starter? 
people/results oriented? 
conscientious? 
accurate? 
responsible? 
".friendly? 
ambitious? 
personable? 
adaptabie? 
high caliber? 
creative? 



YES 




NO 




NOT SUJLE' 













□ 
o 
□ 



□ 
□ 
□ 



□ 



□ 
□ 
□ 

□ 



□ 

□ 
□ 

□ 
□ 
□ 



□ 



□ 
□ 



□ 
□ 



□ 

□ 

□ 



o 
o 

o 

■ o 

o 

o 
o 

o 

o 

o 
o 

o 
o 

o 

o 
o 
o 
o 



DO YOU 

have the ability to organize? 
have a desire to make money? 
enjoy public contact? 
have a clean police record? 
have a good work record? 



□ 

□ 
□ 

® 



□ 
□ 
□ 
□ 
□ 
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ACTIVlTYl 



Name 



VALUE INVENTORY 



Here are some things that you may value or have 
eelings about when you think of your future job. 



Rate them in the following i 

Write in the space at the left "VI" if it is 
very important ^ "I" if it is important^ or 
"NI" if it is not important. 



I hope my job will 



allow me to be creative and make things on my.. own« 
let me use some of my skills p 

permit me to help othere live a happier life* 

let me work with machines and things and stay 
away from the prdblems others have* 

give me status and Importance so people look up 
t o me . 

be secure so I don't have to worry about the future 

-J 

allow me to work outside. 



permit *me to work own * 

give me a feeding of togetherness and organization 
each^ day * ^ . . 

allow me to be free of responsibilities and burdens 
of others . 

let me make enough money to own a lot of things* 
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; WHO AM I? HOW HAVE I CliANGED? 



Sentence Completion: Complete the following sentences with a word 

or two. 



1. My favorite subject in school has always been 

2* A diffetent subject I am taking this year is^ 

3- usually do the best work in school in_ 



4, When I'm home and have free time to do anything^ I usually 



5- If I put on music while I'm working^ I like to hear 



6* When I was just starting school I thought/ "When I grow up, 
I want to be a 



7. Since then I've thought about being 
or 



or 



8 , Last year I' learned more about being 

9, The pastime I really like the most lj_ 



10 • If I had a choice of all the places in the worlds I'd live in 



11, If I could sit and talk with anyone in the world, I would visit 
with ^ 



12. The thing I the very best is^ 



13* The thing, I would like to do the very best is^ 



ERLC 



lEVALUATlONr 



I 



Check the 
which are^ 
important 
to vou^ 



6. 



7, 



Nam_e_ _a i ob 
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Work which allows me to invent new 
things^ design new products or develop 
new ideas, CREATIVITY 

Work v/hich lets me plan and work for 

others to do* MANAGEMENT . 

Work which gives me a feeling of 
accomplishment. AGHIEVEMENT 

VJork which is carried out under 

pleasant conditions not too hot or 

too cold, noisy, dirty, etc. SURROUNDINGS 

Work which is done under a supervisor 
who is fair and easy to get along with 
SUPERVISORY RELATIONS 

Lets me live the kind of life I like 
and to be the kind of personal wish 
to be. WAY OF. LIFE 

A job which provides me with work 
even, in hard times. SECURITY 

Work which brings me into contact with 
people I like. ASSOC lATES 

Work which lets me make things that 
give beauty to the world, ESTHETICS 

Work which makes me famous and earns 
the respect of others. PRESTIGE 
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^12 
_13 

14, 

15, 



Work which lets me work in my own way, 
as fast or as slov;ly as I want. 
INDEPENDENCE 

Work that lets me do different types 
of jobs, VARIETY 

Work which pays well and enables me ..to 

have the things I want. ECONOMIC RETURN 

Work which lets me help others. ALTRUISM 

Work which lets me think a lot and learn 
how and why things work, INTELLECTUAL 
STIMULATION, 
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RELATED 
ACTIVITIES 



Utilize some of the self awareness activities from 
the "Discovery" program by Scholastic Book Services 



Utilize the activities from the filmstrlp series^ 
"Discovering Your Personality " ^ by Guidance Associ- 
ates, or "Getting to Know Me", by Eye Gate House, 



3. Play the games. Insight and The Ungame , published 
by Educational Manpower Inc. 



Using the paperback titled Open-Ended Stories ^ by 
Velder-and Cohen-B973) j pubMshed-by Globe -Bo ok- Com- 
pany ^ select from the thematic key those open-ended 
stories dealing with "searching for Identity". 



5. Select a number of exercises for enhancing the ^career 

self awareness of this age group from the book^ Exercises 
in Personality and Career Development^ by Hopson and Hough* 
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y \ I WHAT DO I VALUE IN MYSELF AND A JOB? 



BEHAVIORAL I 
OBJECTIVE 1 

80% of the students In the eighth grade, after ; 
' cpmpleting at least one sellC eKploration activity , will 
indicate on a list of work related values, those which 
they consider most important to themselves. 



intent! 

To encourage students to reevaluate themselves with 
respect to previous discussions and activities which cen- 
tered around their personal values and perceptions of what 
Is important about the kinds of work they have considered. 




preparation! 

1/' Review ^the exercises of Grade Seven, Unit 
3 for possible strategies which could be - 
I repeated. (During the Initial year of the 

program, the eighth gradersimay not have ^ 
experienced these exercises > and therefore 
the Grade Seven Units can probably be used 
effectively with them.) - 

2. Review the additional exercises available 
and reproduce any = which you wish to use for 
Individual students , 

a) The Reaction Story will create extensive 
value disc\isslon and therefore is a valuable 
tool for a starter. 

b) Follow rthis with the Rank Order Questions or 
other strategies in Grade Seven, Unit 3. 

3., Reproduce the EVALUATION sheet for the group. 
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lACTlVITYl 



RANK ORDER 



Purpose 



Each day of our lives we must make choices between 
competing alternatives. Some of them are minor decisions:. 
"Shall I stay home tonight and watch TV or go to a friend's 
house for the evening? Shall I wear my blue or my white 
sweater?" And some are maj or decisions : "Should I buy 
a car or save my money for college?" "Shall I go to school 
this summer or work?" 

This sti^ategy gives students practice in choosing from 
among alternatives and publicly affirming and explaining 
or defending their choices. It demonstrates simply and 
clsarly that many Issues require ^^more thoughtful" consider- 
ation than we tend to give them. 

Procedure . * 



Explain to the group that you are going to ask them 
some questions which will require them to look^ deeper In- 
to themselves and make a value Judgement. ^ Give them three 
(or four) alternative choices. for responding to. each ques- 
tion and ask them to rank order these choices according 
t_^o their own values ; - / 

Read a question ^ write the choices on a board or a 
newsprint pad and call upon six to eight students' in turn 
to give their rankings. Each student quickly gives his 
firsts second and third rankings. Of course^ students may 
say^ "I pass." After six to eight students have responded 
to a question^ you might give your own rankings. Then a 
discussion may follow^ with students explaining* their rea- 
sons for their choices^ even if they weren't among the 
original six to eight to speak. 

Be sure to have students rank all the alternatives ^ not 
just their first choice. Try to have them name their choices > 
instead pf saying "2-3-I5" or the likej and discourage them 
frolfn sayings "The same" when their response is identical 
to the previous student's, Re-naming the choices helps 
everyone consider the alternatives more carefully. 

Additional rank orders can be found in Values Clarification 
Simon^ Howe^ Klrshenbaum. They are easily created and can - 
be very valuable in encouraging thought/about the kind of 
person I am, 
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SUGGESTIONS FOR HANK ORDER ACTIVITY 



If I gave you $500.00, what would you do with It? 

save it • 

give it to charity 
\ ~ b uy something i'or myself 



Where would you rather live? 

on a farm 

In the suburbs 
In the inner city 

Which would you rather be? 

an only child 
the youngest child 
^the oldest child 

How would you most enjoy spending a Saturday afternoon? 

^working with a microscope 

p utting on a play 

organizing games for children 

How. .da. you have ..thermos t^ funZ.™.^.... ................ ...... . .^^^ 

alone ^ 

w ith a large group 
with a few friends 



If you had an hour to spend waiting for a friend downtown'^ 
what kind of store would you go into? 

bookstore " ^ 

h ardware and houseware store 

travel bureau 

Which do you like the least In school? : 

r eading • 

mathematics 

spelling . ' ^ 



What Job would you like the most? 

fixing or putting together a kit 
advising people about travel. plans 
w riting advertisements for local companies 



^If you were the shop foreman at Kodak and were told to, lay 
off one man^ who would you fire first? 

^Bill works well 3 but comes in late at least 

twice a week- 

Sam works very harda but* makes a great dea] 
of careless errors 

' G eorge does above average work, but Is ■ 
constantly fighting and irritating his 
fellow^ workers 
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10* What kind of boss would you like to have? 

^strlct^ with specific rules written out 

interested in your personal problems, wants 
^to be your friend ■ 

^allows you to do as you wish until you make 

~a mistake 

11. Which would you most like to be? 
' ^ e mployee of an old established small company 

employee In a large company 
e mployee in a new small company 



12, If you were married with a family , which Job would you want? 

making a high salary ^ working away from home 

3 to ii days a week 

m aking an average salary with vacations at 
thm same time as your children 
' m aking a high salary by working overtime during 
the weekends and holidays 

13, How would you spend your Spring, bonus of ll^OOO.OO? 

on travel 

/ ^ "o n education ■ , ^ 

^on entertainment 

14, What areas are important for a counselor to cover for high 
school students? 

career choices ' , 
"subjects required 
j obs opportunities . 
T , personal problems 



15;^ What aspect is most important about a Job? 

a mount of money you make 
" h ow hard you have to work 
How much you enjoy the Job 



\ 

SUGGESTION I 

Additional Rank Order strategies could be \ 
developed around current school aituations. 



\ 
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REACTION STQllY 



GEORGE FACES A DILEMm 



Cathy and George have been married for only 
one year. Cathy has been teaching MathematiGS for 
the last two years at the school three blocks away 
and loves her work. About three years ago^ George 
started working as a mechanic at Judge's Ford after 
completing a two year Auto Technician program at 
Morrisville* He is considered one of their very 
best mechanics and they have given him steady raises 
ever since he start'ad, Thursday, he was approached 
by an old friend who is starting a new company 
centered aro'and customizing and rebuilding cars* 
George was offered almost twice as much money than he 
is making now, but the job requires a great deal of ^ 
travel to Detroit, Milwaukee, Albuquerq 
Angeles. For at least five years he will spend more 
time traveling than at home with Cathy* 

1, JThat values about working are important 
factors in influencing George's decision? 

2, What kinds pf problems do you see in 
entering into a business with an old friend? 
What precautions should George take if he / 
should sign on with his friend? 

3, What would you do if you were George? 
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MY VALUES AND MY FUTURE JOB 



Here are some goals which each *one of us must consider about 
ourselves and the jobs with which we get involved. 

On a scale of 0^9, rate the iollowing job considerations. 



COMI'IUNITY SERVICE 



Helping others^ 
working to develop 
good feelings 
among people * 



FAMILY CENTERED 



My family comes 
first, then my job, 



FINANCIAL 



Being well=off 
financially/ being, 
able to biiy the 
things I want* 



JOB CENTERED 



My 8 hours 
at my work must 
be enjoyable 
and happy. 



RESPONSIBILITY 



I want to 
have some 
responsibility 
and make some 
decisions . 



INDEPENDENCE 



I can come 
and go as long 
as the job 
is done- 



Unimportant 
to me 
(0-3) 



Important 
to me 
(3-6) 



I 

5 6 



5 ^ 6 



5 6 



-t—H- 



4 



5 6 



^-4 



5 6 



Very , 
Important 
to me 
(6-9) 



7 8 9 



■4 4 1 



7 8 9 . : 



7 8 9 



i 
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RELATED 
ACTIVITIES 



Refe-r to the "Related Activities" section In grade 7. 



Using the paperbaokj Open-Ended Stories ^ by Velder and 
Cohen (1973) J published by the Globe Book Company, 
seTect from the thematic key, those open-ended stories 
under the category "a choice of values ." 
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HOW ARE JOBS THE SAME. OR DIFPBRENT 





751 of the students in the eighth grade^j after a film 
series ^ on Job families 3 will list on a reaction sheet at 
least two Job families^ at least three J.obs within eaoh 
family, and briefly describe each worker's Job within the 
family * ^ - ' \ = 



To. depict the interrelationships of Jobs through films 
or film. strips t \ 



Obtain any of the following AV presentations on Job 
Families i ■ 

Career Clusters : An Introduction to Related Occu- 
pations ^by Singer Education Division iavii; 

Listen To Learn career cassettes series by Eye 
Gate House 

- The^ filmstrlps in the Discovery program by Scholastic 
Exploring Careers fllmstrip serlps by Singer (SVE) 



See the lis^ of various JOB FAMILIES in the addenda 
for o^her ideas of organisation, ■ 

ADDITIONAL FILMS AND Flli^ STRiPS 

As more AV materials become available you will be informed. 
Information on obtaining them can be obtained through the 
Director of Guidance* 



iNTENTj 



I PREPARAriQNl 



Keys^ Career Exploration- filmstrlps series by S.R.A, 
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JOB FAMILY 



JOB 
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■ j . j.C AN- MEN AND WOME 



BEHAVIOHATTI 
OBJECTIVE I 

73% of the eighth grade students^ aft&r a unit on ■ 
career stereotypes / will list on a reaction sheet at 
least three Jobs which been traditionally: male or 
female dominated occupations and have recently experienGed 
a change . . = , ^ 



INTENT 



To awaken students to the fact that sexual stereo- 
types pertaining to certain Jobs are changing. ^ This unit 
emphasizes that career choice should not be determined by 
sex identification, 

PHEPARAnQNi 

Review the. REACTION STORIES Before presenting, them 
to a group. ..The resulting discussion can be extei^sive 
or limited* Accordingly j this unit may be used as a 
separate entity or Included with Units 3? or 5* 

Reproduce the REACTION sheet for individual students 
or poll the group to determine their knowledge of what 
they understand about stereotype'd Jobs, 



[ACTION! 

Read the REACTION STORY to the group as a part of 
this unit or as an addition to Unit 3j or 5, Discussiop 
about stereotyped Jobs can ^become quite vocal and revealing. 



N DO THE SAME JOB? 





REACTION STORY I 



) 

■ THE REBELS 



In a large high school in the city there are 
four seniors who have caused a great deal of trouble 
for a lot of people* These four students haven ' t set 
fire to anything^ they haven't gotten into fights or 
even "ripped'* off the school. They've merely asked 
the question, "Well, why can't 1 do that?" Their 
parents, their friends, some of their teachers, have 
questioned them* "Why do you want to do that ? It's 
just going to cause you more^ headaches than you need* 
Why not change your mind and think about something ^ 
else? They've all said, "No," and continue to cause 
problems • 

What were they doing to cause so much trouble* 
Well.** 

Bill wants to train to be a nurse; ^Cindy is 
applying for the Fire Science Program; George is 
planning to earn a degree to. teach kindergarten; 
Alice has sent in the registration fee for the 
Revere Truck Driver School, , 

1, Why arm these students getting such a hassle? 

2, Have you ever seen a maleynurse, a female fire 
fighter, a male kindergarten teacher, a woman 
truck driver? 

3*. Can you think of other situations where people 
may have troubles getting jobs^ because they^^ 
are men or because they are .women?! 

4* How about troubles people have getting jobs . 

because they are different? too old? too young? 

5* Do you feel the hassle involved in breaking down 
job barriers is really worth it? ^ , 
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REACTION story] 



CAN MEN AND WOMEN DO THE SAME JOB ? 

Bob has wanted to be a laboratory technician 
ever since he first ^recelved a chemistry set for 
Christmas . He enj oyed ■ science in school and 
did quite well In math although ^ at times 3 the 
concepts were hard for him to understand. After ha 
graduated from high school ^ he went to Slarkson 
Tech. where he majored In Electrical Engineering 
and Computer Science. His grades were well above 
average and he graduated With honors. He was 
also., accepted into the honorary engineering 
society . \ 

When Cathy was still very little^ she cre- 
ated her own .laboratory In the basement* .In 
high school^ she^ science ^and math made a happy ^ ' 
combination.. After she graduated from high school^ 
she went to Brooklyn Poly technical Institute 
where she majofed in Electrical Engineering with 
a minor in Computer Science. Her grades were 
strong enough for her to graduate with honors. 

Eastman Kodak is looking for a candidate . 
for the Electrical Engineering Division. This 
person is to be trained to eventually supervise 
a team of researchers who are to create a special 
flash unit for a new camera modal* 
The position requires someone with a good basic 
knowledge of electrlcal^ circuits and computer 
controlled machines ^ and the ability to organize 
a team which works well together. 

1.. Do you think Cathy could handle the job as 
well as Bob? 

2, Do you think that being a woman will be a 
disadvantage for Cathy? Why? Why not? / 

3.. Because Bob is a man^ do you think he would 
be a better administrator? Why? Why not? 

^. Whom would you hire? 
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CAN MEN AND WOMEN DO THE SAME JOB? 



ThinklTig about all the jobs that people do / can 
you name five jobs which are h^ld mainly by women? 



r~ ) ( ) r ) 
c ) ( 



What jobs are filled almost completely by men? 



XZZZ) CZZD 



czzD (~~:) 



Can you think of some jobs which traditionally have 
been filled only by men#but in which women are now 
working* 



(T ) 



GZZD 



What jobs show./men moving into work which traditionally 
has been done by women. ' 

■ , CZZD , / 

C~Z3 ■ 
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RELArED 
ACTIVITIES 



- 1, Utilize the activities' accompanying the fllmstrlps^ 
"Masculirie/Femlnlne" , by - Scholastlo Book Services^"' 
and "Jobs and Gender" and "Women Today" , by Guidance: 
Associates , \ ' ' ' 



2. Utilize the activities from the slide series "Man 
and Woman: Myths and Stereotypes" , by Society and 
Mankind . 



3. Collect and discuss sexist articles and research ap= 
pearlng in newspapers ^ magazines ^ books and oh tele== 
vision, ^ ^ 
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BEHiWIORAL 
OBJECTIVE 

90^ of the Students in eighth grade, after a planning unit 
on courBeB and programs in high school will list on the *^ 
STUDENT PLANNING RECORD a four year high school program 
.qontaining courses which will be valuable for them in preparing 
a career in the future. . 



INTENTl 



■ To ~ b ri n g to the a 1 1 e nt i o n o f 7 "th e " stud ehts " the rnany "care er " 
programB available In high school. To reinforce the students' 
understanding of the relationship of High School. 



frepakationI 



Traditional activities of the guidance of flee , such ^as 
program planning, course registration and schedule development 
can be use^^^^ meeting this objective. 

The possibility of following a career related program 
planning session with the EVALUATIpN forrt (STUDENT PI^NNING 
RECORD) can giVe this traditional information'-giving activity 
a stronger career flavor. 

Pull the ihdividual STUDENT PLANNING RECORDS of the 
students in the group. 

^ . Bring together the following. materials to be used by the 
students. Leading them through some of the pamphlets during the 
program planning session can open their eyes to programs which 
they have not known. about before. 

( 1 ) 75-76 OPPORTUNITIES FOR CAREER EPtJCATIOiN 

(2) ROCHESTER "CITY SCHOOLS --/COURSE "DESCRIPTION 
• (3) ■ OPPORTUNITIES UNLIMITED "^ . ^ — 

l^) INDUSTRIAL ARTS AND OCCU PATIOJ^AL EDUCATION 

. ^ ''step down"pamphlet 

'(5) AFTER SCHOOL AND SUMMER^OCCUPATIONAL PROGRAMS 

(6) CONTINUING EDUCAT ION FOR ADULT 19 75-76 

(7) EDISON TECHNICAL AND INDUSTRIAL HIGH "SCHOOL PROGRAM 
, . (g) STUDENT COURSE ELECTION SHEET ~ ~ ^ 

^hen the OPPORTUNITIES ^FOR CAREER EDUCATION is availabl 

the most comprehensive of all the individual pamphlets could 
fae used as a gpuide to make sure all the areas of career education 
are covered, ^ 7g , : ^ 



ACTION I 



Dlstribube appropriate literature to the students* 

Encourage^ them to go through the material page by page by 
making observations about programs described/ 

Distribute the EVALUATION sheet at the end of the eession 
(STUDENT PLANNING RECORD) andhave students complete a four 
year program. * 
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\ IGRADE NINE 



Ninth graders are now completely in the high school program and 
in some ca$es are in a new school with a new counselor. The 
first sessions at this level therefore, emphasise orientation, 
review of past career eKperiences, and greater involvement with 
the counselor concerning educational planning. 



Administration of an interest inventory is encQuraged to help 
clarify some of the career dreams and develop greater self 
awareness of individual aptitudes and abilities. As the 
students continue this vocational exploration, sources of . career 
information found in the school are introduced and will become 
a part of their vocabulary. 



During the traditional program planning sessions, the: students' 
interests, abilities, and aptitudes can easily be used as guides 
in developing academic sequences. ' ' 
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CAN MY COUNSELOR HELP ME 

FIND A JOB IN THE PUTURE? ' ' ""' ^ ' 

■ " ■ ■ ■ - - ■■ ' ■ ,■ / ' 

BEHAVlOlULj 
OBJECTIVE [ 

. . ^ 80? Of the studehts in the ninth grade during a: 
guidance session on the role of the Gounseldr in career 
development 3 will identify on a summary sheet at" least 
two ways they plan to use the counselor as a career re- 
source person^ and at least one other way a, qounselor 
would be helpful. 

;iNTENT| 

To introduce .the students to the high school coun-". 
selor and to encourage- th^^m t o think of the conns elor as, 
someone who can help with plans 'for the future. 



I PHEPAR ATIQNl 

Units 1^ 23 and 3 can be combined into a clueter 
for one or -two sessions. These sessions may be useful 
as an intrroduction to the high school," (In a number of 
schools 5 this will be the first year in the building for 
the 9 th grader 1/ 

" Grade Seven Unit 1 could be considered for' possible 
Introductory activities if all oj the students are new 
to the building/ ^ \ ' 

Reproduce any of the ACTIVITY sheets you wish to 
distribute to the students. 

Reproduce the EVALUATION sheet which can also be - 
used as an ACTIVITY sheet. The C refers to career 
resources and the O refers to other resources, 

ACTION I ^ ^ ■ 

Encourage discussion. and thought about what a coun- 
selor^ Is and how a counselor can help in career plans as ^ 
well as other are&s, , 



lACTlVITYl 



WHAT^S A HIGH SCHOOL COUNSELOR? 



REACTION STATEMENTS 



1* "A high aehool counselor is in school to make sure that all 
students maka the right decision about their future," 

2. "My parents know what is best for me, and I should therefore 
do what they think I should do*" 



3, ^inth graders are too young to think about their future and 
what jobs they could be doing. The junior year is time enough 
to start planning." , 



"Parents really dqn't understand all of the courses and problems ' 
in high school^ so they should leave It up tfo the ki4s, ^t's ' 
the kids' lives anyway^ not the parents^' • " » 



SUGGESTIONS FOR USEi 



1* Read a statement to the group, and ehcourage discussion and 
reaction . 

■ t or ' - ■ 



2* Distribute copies to the students ^ and encourage discussion. 



or 



3* Have one student debate a statement with another, \ ^ 



J 
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"HOW MANY^OF YOU;..?" 



/ 



^Ask the &tudents to respond by^ raising jbheir hands^ in 

i "How Many oi Yoi 



favor^ or thumbs down^ In respo.hse to these "How Many Q/f Yoxi, 
.questions . Enpourage thevstudents to. add ,sorne^ own 
questlons^^and then open up for discussion-- You should^always 
vote alon^ with the students^ but to keep from influancing the 
votBg you might wajLt far a split second after mof t of the students 
have started to vote. /'If ^ou wish^ add a "spicy" one to keep the 
action going, . ^/ , ^ ^ ' 

Disdussibn cant follow after"^ 5 'to 10 votes an^ can be 
easily channeled >y referring back to the more - co^itroversial votes, 

,HOW MANY OF YOU , . . > / 



a^o 



11 think teenagers, should be allowed' to chabsf their own 
^ ^courses ? * 

2. will raise your bwn children more fftriat^ly '^than you 
were raised? ' ^ ' . / 



3. feel that planning for careers inminth grade is too 
early? ^ " 

want to l^earn more about certain possible Vocations 
open to you in the future? ^ , ' 



5, know what you want to be "when yofr^^gs^w up"? 

6. think you should know what you are g^ing to be "when 



you grow up 



fi9 



7* want to know where you can get stuff .which will tell. 
^ you more about Jobs? 

(J i ^ ' 

^8* think that women should stay home^ and be primarily 
wives and mothers? .i i 

9* Would like to take a kln^of-^a test which, would give 
you an Idea about what jDbs mighi- be good for you to 
' look» into? - 

10, think that t^e curriculum in school is designed for 
" . teachers ra^er than students? ; ' ^ 

11, ^ would come to -school if you did not have to? 



EKLC 



Similar questions can be found. in; 



Values Clarification : A liandbook of Practical Strategies 
for the Teachers and Students, Simon ^ S . B . ^ Howe ^ L . W . , 
and Kirschenbaum^ H, Pages 38-57 . 



V ■ 
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Counselors are around to help. They have been known 
to do all of the following things for students. 

Check off any of the following activities which, you 
, would like tQi do with your counselor, 

(O) help me understand why I think some of the things I . 
think 

(O) get a better feeling about how I deal with my friends 

(C) show me how Jobs are dif f ere^t ^ how much r can earn 

(C^O) let me see my own records with all the lest results and 
comments ■ ' , 

(O) __. help my parents understand why I don't get A's 

(C) help me to find information about working as a , 

(C) make up my schedule of classes 

(C) .^'help me to visit a - on the job to understand 

more about ithe Job 

(C) help me convince my parents to allow me to bacoma a > 

/ - , - I ■ ^ . . " 

^Qj'^^ take a survey which would tell me what jobs 1 might ' 

think about " 

(Qj arrange a meeting of my parents and my - teacher 

(^^Qj change my schedule to allow me to ^ - 

. help me to make more friends and keep them 

^ give me a better idea about working 

\ explain to my teachers why I have trouble, with 

(C) — ^^plain to me "what courses. I need to be a ' 

, help me to get to school on time , t 

help me to understand why I don't do as well in school 
"V,as I would like * ' 

(C) . help me get to school more often ^ ' 



WHAT TYPE OP JOB SHOULD I LOOK FOR ? 



UNIT 

2 



BEHAVIORAL 
OBJECTIVE 



80% of the students in ninth grade ^ during a 
guidance session on types of careers^will take - 
the THINGS TO DO interest Inventory and identify 
on the career chart the kinds of job activities 
they are interested in doing. 



intentI 



A simgle 15 item interest inventory can help 
students to think about the types of careers 
that seem the closest to their interests* 



i PliEPARATIONl 



Obtain the necessary quantity of THINGS TO DO 
Inventories and charts. Read the instructions 
carefully^ take the inventory yourself , and 
administer it to a practice group 



ACTION^ 

Distribute the THINGS TO DO Inventory to the 
g^roup^and allow at least 15 minuted for the 
"group to coinplete it. 

,-^^Score the" inve-ntory together. Many students . 
do not understand the idea of tallying a scors/ 
so talk them through the scoring process* 
Distribute the chart^ and encourage discussion 
about the verbs used to identify the different 
job areas'.- Have students circle the verbs which 
best describe the job activities they are 
interested in doing. 
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f^THI-NGS TO DO^* , , 

Counselor's Manual ( Preliminary Form)^- 
.^Condensed from Dr. Virginia R. Boehm's material. 



What is "Thin gs to Dd 



^ "Things to Do" is a one-page interest inventory designed^ to 
help the Counselor broadly assess the ubunselee ' s voca-- 
tlonal preferences. : Its 15 blocks earch contain a noun 
'in capital letters (CARS, NEWSPAPERS, etc) and four verbs 
or verb phrases desct*lbing things that can be done with 
the noun. The counselee checks the verb he likes best 
in each box . , ; ' ^ 

- It Is written in simple language and can be adminis- 
tered orally if necessary^ although research with it has 
shown that most counselees can read its.wlthout difficulty* 
The nouns come as near to being contemporary American 
cultural, universals as feasible, and the verbs are in- 
tentionally biased to reflecf work activities hlghly_ 
visible either directly or through the mass media. These 
features are designed to make it particularly applicable 
for use .with the disadvantaged whose exposure to the world ^ 
of work may be limited T 

The counselor may find "Things to Do" valuable for 
a variety of purposes, ^ It ^ can help acquaint the coun- 
selee with the. broad scope of the world of work- It can 
provide a springboard for a discussion of work atmospheres 
indoor vs , outdoor, white ys , blue-collar, etc. Research 
has shown that "Things to Do" does distinguish between i 
youth expressing a preference for different broad groups 
of occupations 5 such as "crafts" versus "clerical" or 
"service". ' Also, the inventory may be used to gain some 
insights Into the Interests of a counselee who is unable 
to comDlete some other interest measure, such as the Kuder 
or ' Holland, because of reading difficulties or lack of time* 

Flexibility in the use of "Things to Do" Is encouraged. 
While the Interpretation 'lere-, in terms of the Data, People^ 
Things categories has been shown to have utility^ the 
Counselor may develop some ether way of using the inventory 
that supplements this approach and lends additional value to 
its use, 

DATA; PEOPLE, AND THINGS 

These concepts represent in a very elementary sense, broad ways 
of viewing tasks in the world of work^ They are a con-- 
densed form of the Data, People, and Things sequences 
used in the Dictionary of Occupational Titles, As occupa- 
tloris may Involve , more than one of these elements, their 
possible combinations must also be considered . The basic 
definitions of Data, People, and Things and the relevant 
combinations follow. 
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ADMINISTRATION 



"Things to Do" has been administered both Individually 
at the counselor's desk and in a group setting. Either 
proe^ure is satisfactory^ although if the counselee is 
thought to have a severe reading problems Individual 
administration is to be preferred. Administra' ion is 
untimed* Most counselees finish within .five minutes 
or so ' Counselees should be encouraged' to give rapid 
answers and not dwell on any one item* 

The counselor who administers "Things to Do" should 
be thoroughly familiar with the rorm so as to be able 
to answer any questions the counselee may have. Help 
in reading or explanation of items should be given as ^ 
needed. The counselor should be careful to avoid evalu== 
ative remarks about any item * 

Counselees should be strongly encouraged to com- 
plete each of the fifteen boxes but not compelled to do 
so. An occasional counselee expres ses^ total disinterest 
in a box as a whole and simply cannot give a meaningful 
response to any item in it. , 

More than one'check mark- in any one box makes inter- 
pretation extremely difficult. If this occurs ^ the coun- 
selee should be told to erase or cross out the extra mark 
or marks and leave only one check for^ the activity 
liked best or disliked the least, 

SCORING ^ 

The scoring of "Things to Do" involves adding up 
the number of checks the counselee places beside items 
coded into each of the six Data-People-Things categories. 
The six scale scores of a counselee siiould add up to 
fifteen. The maximum score on any one^nof tha six scales 
is ten points. 

Scoring is usually faster when the counselor writes 
the scale designation that correspohds to the response 
of the counselee next to each box^ and then adds up the 
total for each scale and records them in the blank area 
on the sheet at the upper right. The six scales are ar-^ 
ranged in a stanriard order in all the interpretive mater- 
ial * 

1. Data 

2 . People 

3 . Things 

4. Data-People 

5. Data- Things 

6. Data-Peopie-Thlngs 
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Each box on this page has something written in 
things to do with the word in the box. 



CAPITAL LETTERS and four " 

i 



This is an example i 



MACHINERY 
Q assemble T 
□ sell DPT 
Q operate D 
repair DT 



Your job is to check ^ the one thin 
In the example, ^repair MACHINERY" is checked . 
do best in each box* 



you like to do best in each box* 
Check what you like to 







ANIMALS 




Q direct feeding 


DPT 


Q raise 


DT 


□ look after 


P 


□ train 


DP 
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HOTELS 

□ decorate DPT 

□ clean T 

□ keep records D 
Q carry luggage P 



AIRPLANES 

Q assemble T 
Q serve passengers P 
□ pilot ^ DT 
Q navigate D 



CHILDREN 

□ cut hair DPT 

□ look after P 
O assemble toys T 

□ teach DP 







CARS 




□ repair 


DT 


□ put in gas 


P 


□ assemble 


T 


D manage sales 


DP 




COMPUTERS 




□ sell 


DP 


P program 


D 


□ assemble 


T 


□ punch cards 


DT 



MEALS 






CLOTHES 


TV SHOWS 




□ serve 


P 




□ sell DP 


P write 


D 


Q prepare food 


DT 




□ se^w T 


P act in 


DP 


Q manage cooks 


DPT 




□ make pattern DT 


P photograph 


DPT. 


P clean up after 


T 




□ designs fit DPT 


□ broadcast 


DT 



FOOD 






NEWSPAPERS 




p sell 


P 




□ 


keep records 


D 


Q manage factory 


DP 




□ 


deliver 


P 


p advertise 


D 




□ 


write news 


DP 


p pack 


T 




□ 


print 


DT 












HOSPITAL PATIENTS 






HOUSES 




p keep records 


D 




□ 


paint 


T 


P look after 


P 




□ 


decorate 


DPT 


P treat 


DP 




P 


sell 


DP 


P operate on 


DPT 




□ 


keep records 


D 



ADVERTISING 




P write 


D 


P lay --out 


DPT 


p photograph 


DT 


P model for 


P 







TYPEWRITERS 




make 


T 


p operate 


D 


P sell 


DP 


P repair 


DT 
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TALLY 


^ D 


TOTAL 


P 




T 




DP ' 




DT 




DPT 



Q = DATA 

P = PEOPLE 

'Y - THINGS 

jQ'j = DATA-'THINGS 

]3P = DATA PEOPLE 

QpX = DATA-PEOPLE-THINGS 




FIND THE AREA BELOW WHICH 
THE "THINGS TO DO" SURVEY 
SUGGESTS YOU SHOULD CONSIDER, 

THINK OF THB JOBS WHICH 
INVOLVE THE 'ACTIVITIES 
MENTIONED IN THE AREA. 

WHAT KINDS OF JOBS 
WOULD YOU LIKE TO DO? 



PEOPLE 

SENSITIVITY-PERSONALITy-SOCIAL 
AsBisting-Guarding-Attfjnding- 
Aiding- "Looking After "-Sell ing= 
Model ing=Caring^Pray ing-- 
"Waiting On" 



DATA " PEOPLE^ THINGS 

SERVICE-DELIVERY-PRQTECTION 
Driving-Interior Designing'^ 
Protecting'-Taking Dictation- 
Pay ing-Receiv in g-Bookkeeping-- 
Dispatching'-Storing=Photograph' 
ing-Cashiering-Cooking 



DATA - THINGS 

THEORIES-IDEAS- INSIGHTS 
Researching-Reading'^Studying 
Designing-Drawlhg-Creating" . • 
Writing-Painting-Dancing- 
Composing-Investigating- 
Computing-Testing-Flying- 
Direct ing-Printing'-Upholstering 



DATA 

FACTS -RECORDS -NUMBERS 
Coun ting^Figuring-Collec ting- 
Organizing- Editing-Co 11a ting- 
Audi ting-Cat flog ing-Proofreading- 
Typing-Draf ting-Managing-Planning 
Designing-Measuring-Testing- 
Programitiing-Boo kkeeping 



THINGS 

MACHINES-MATERIALS-EQUIPMENT 

Handworking-Sawing-Hanimering- 

Building-Measuring-Welding- 

Driving-Repairing-Planting- 

Growing-Pruning-Machining- 

Carrying-FiKing-Maintaining- 

Transporting-Painting 



DATA - PEOPLE 
MED IC INE -LAW-MANAGEMENT 
Educating-Teaching-Counseling- 
Interviewing-Actinp-Perf orming- 
Singing-Sel ling -Coach ing- 
Computing^Pi lot ing-Nur sing- 
Mini St ering- Judging 
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[Data (D) 



Occupations involve working with words - or numbers 
in a specific content area. Skill levels range from rou- 
tine record-keeping, typings and filing to scientific 
research, writing, and accounting. Scores on the "Data" 
Scale are positively related to the Holland investigative 
and Conventional Codes. 

[People (P) - 

Occupations center around routine personal or busi^ 
ness service. Included are food servers, switchboard 
operators, nurse aids and attendents^ messengers^ etc* 
(More ._complex service occupations are classified Data- 
People. ) Scores on the "People Scale "are related to the 
Holland Social Codes ' ^ . 

iThlngs (T) ' . _ 

"r~" ^O'ccupations focus orT^workihg wiT^" rnlterTals by liahd ~' 
or with machinery* They range from unskilled ^Njabor to 
precision workmanship with pre-determined standards* - 
High scores on the "Things" Scale are related to the 
Holland Realistic Codes* 

iData-People (D-P.) , = _ 

Occupations involve interpersonal contact where the 
worker^s specialised knowledge determines the nature of 
the interaction. Included are higher level service occupations 
(teaching, medicine, law, social work, etc. some business 
occupations (supervisory /managerial , interviewing, sales), 
and the performing arts* "Data=People" scores relate 
positively .to the Holland Social^ Enterprising^ and 
Investigative Codes. 

iData-Things (D-T) ' 

Occupations require the application of a content 
area to materials. They range from routine Inspection 
tasks to the apprenticeab le crafts ^ technical occupa=. 
tions, and engineering. Scores are related ^positively 
with the Holland Realistic and Conventional Code , 

iData-People-Things (D-P-T) 

Occupations use materials to render personal or 
business services that require application of a content 
area* Included are such diverse occupations as taxi 
driver, barber, interior decorator, and surgeon* 
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INTERPRETATION 



Interpretation of "Things to Do" should concentrate much 
more heavily on scale scores than on responses to individual 
items as individual items were selected for their familiarity 
rather than for their representativeness or suitability for 
actital occupational choices for most counselees. 

The information in "Things to Do" can indicate broad 
occupational interests, but the form is much t60€>brief to be 
able to differentiate between occupations that are closely 
related p 

The scores can be reviewed from 4 perspectives i 

A) Is there a clear strong pattern? A "flat" pattern 
(no 4*s ) indicates that interests are not yet 
defined* People with this pattern should be 
encouraged -lh explore widely, 

B) Possible indications of level of aspiration. 



Interest patterns can reveal- something about- a ' 
person's level of aspiration, A score of 4 or 
more in any of the following may mean that the 
counselees "see "themselves as belonging in an 
occupation which requires a "low" level of skill 
and short-term training rather than "high" level 
skill and long-term training. 

Level of Occupational Aspiration 



D ' Range of levels 

P Low 

T Low to Medium levels 

DP Medium to High 

DT Range of levels 

DPT High 



C) Male - Female Pattern 

Since other studies of interest patterns have shown 
sex differehces, data on male-ffmale patterns on 
"Things to Do" were compiled* 



On the whole, girls score higher than boys on the 
"Data" and "People" scales and boys score higher 
on "Data-^Things " * Differences on the other three 
scales are minor. However^ it should be kept in 
mind that the number of cases of girls is very 
small and further information about "Things to Do" 
will probably result in che^nges. 
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MY CAREER PLANNING RECORD 




BEHAVIORAL 
OBJECTIVE 



BQ% of the students in ninth grade^ during a guid- 
ance session on career planning^ v/111 review their stu- 
dent planning record^ will record and update their career 
preferences, and will add any career activities in which 
they have participated. 



intent! 

To refresh the students* memories about some of the 
-things- they have- done - and- though t--ab • 
them to ad i ns^i activities and new possibilities to their 
oareer plans. "'All students 'should have an up-to-'date plan- 
ning sheet by the end of the session. 



PHElARAiTWl 

Assemble the STUDENT PLANNING RECORD for" distribution 
to each student in the group. Blank records should be 
available for those students who do not have one. 



ACTION^ 

Pass out SrUDENT PLANNING RECORD and review the 
pertinent inf oririat ion to make sure it is completed. 

Encourage students to consideir the correlation 
between their course in high school and future career choices. 

Review the four year program projected in eighth grade 
and change as appropriate. 

This unife can easily be combined v;ith Unit 1 and 
possibly with part of Unit 2, ^ — 
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WHERE DO I FIND OUT MORE ABOUT IT? 



UNIT 

4 



/ 



BEHAVIORAL 
OBJECTIVE 



701 of the students in the ninth grade^ after a unit 
on sources of career information, will complete a source 
identification instrument demonstrating the ability to find 
occupational inforination with no more than 2 inappropriate 
responses. 



INTENTl 



To give ninth graders an overall view of what career 
information is and where it can be found both In and out 
of school* 



PHEPARAnONl 



Centrally localize and inventory your school's avail= 
able sources of career Information so students can Inspect 
It and use it as a reference,' 

See the ACTIVITY sheet for a listing of suggested 
career Information sources. You might wish to Increase 

your school's collection by borrowing or purchasing some 
of the suggested materials. 

Higher education 5 training programs ^and apprentice- 
information could easily be Included as a valuable 
source of career ideas/ ^ - 

Involving your school librarian in this unit could be 
a great asset. 



ACTION I 



. Involve the students wlthasmany of the materials 
as possible ,and inform them of their availability and 
"how they can be used, • 

Up--to-date career 'files in some^ schools are probably 
the most extensive sources and should be brought to the 
students' attention. 
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lAGTlVlTYl 



CAREER GUIDAHCE MATERIAL- 



REFERENCES^ Dictionary of Occu p ation al Titles j 
~ Vol/'2, 3rd Edition, 
Department of Labor 
' Bureau of Employment Security 
U. S. Government Printing Offico, 



Occupa t lona l Outlook Ha n dbook ^ 
ibid/^ 

Ency clQp^ed^a_QX^%£££rj-^ Vocational 

Guidance g 

Volumes I and II 
noublnrla./.Publishlng Co.^ Country Life Press 

Garden City^ New Jersey 

The National Guid ance Handbook , 
A^l^ulde'to Vocational Education Programs 
•Science Research Associates 

259 East Erie Street, Chicago, Illinois 

FILMSTRIPS: Schclaatlc Book Service^ ^ 

" 904 Sylvan Avenue/ Engiewood Cliffs, New Jersey 07632 

Guidance Associates^ 

75.7 Third Ave,, New York, New York 10017 

Inquiry Audio Visual 
4 .17.54 West Farragut Ave,, Chieago, Illinois 60640 

Society and Mankind 

Houghton Mifflin Career Insights and Self Awareness 
Games ' 
Penning ton^Hopewell Road 
Hopewell, New HampshiM, 08525 





lACTIVITYi 



Commercial Publishers : 

Science Research Associates 
259 East Erie Street 
Chicago,.. 111. 60611 

American Guidance •Service , Inc 
Publishers Building 
Circle Pines, Minn, 5501^ 

Childrens Press ^ 
1224 West Van Buren Street 
Chicago, 111. 60607 



I.G, Terguson Publishing Co* 
6 North Michigan Avenue 
Chicago, 111. 60602 . 



B'nai Brith Vocational Service 
1640 Rhode Island Avenue, N,W. 

Washington, D.C. 20036 

Careers 
P.O. Box 135 
Largo J Florida 

Bellman Publishing Co.. 

P.O. Box 172 

Cambridge , Mass , 02138 

Vocational Guidance Manuals 
235 East 45th Street 
New York, NY 10017 



National Vocational Guidance Assoc 
American Personnel and Guidance Assoc, 
1607 New Hampshire Avenue, N.W* 
Washington, D.C. 20009 

Department of Labor Publications 
Department of Labor 

Dower Administration Information Office 



Chronicle Guidance Publishers 
Moravia,.. NX 13118 

Educators ^Progress Service^ Inc, 

Randolph, Wisconsin 5395fr " _ 

(Educators Guide . to . Free Guidance Materials) 

CAREER OBSERVATION PR OGRAM 

Do not neglect to mention that any student can spend a 
morning or afternoon with a member of almost any profession 
in the county. Through the City School District ' s Career 
©bservation Program supervisor's office, stuuents in high 
school can make arrangements to visit with people on the job. 
*^ ^ ■ . . ' 

Various copies of a STUDENT REACTION SHEET to take 
on the visit are available in the ADDENDA units. 
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TO: GUIDANCE COUNSELORS 

.^ROM: EXPLORING DIVISION^ V / 



Exploring is a program for high-school-age youth deEigriad by the 
Exploring DiYision, B*S.A. to meet the needs, . desires ^ and concerns ^ 
of the next generation of citizens. It achieves its pirpose through 
a planned program of action that brills young people voluntarily into 
association with adults. The adults are carefully selected and trained, 
and by the example of ^ their character, citizenship traits, knowledge, 
and promotion of physical and mental fitness, they are a positive force 
in the lives of youth, 

I ,■' 

" 1*= _ 

As an up-to-date approach to high-school-age young people^ Ej^loring 

helps them find their present and future roles as individuals in society 

^d in the world of work, Hiese goals are fulfilled through the planned 

program of action-ln activities related to vocational ^ social* service, 

...citizenship, outdoor, and personal fitness and relevant to the iiranediate 

interest of young adults in any^^rt of the nation or phase of society. 

Ej^loring is used by established institutions including business, 
industrial, professional, service, and religious organizations. It 
seeks focal points of interest that will attract and^ hold young people 
and adults in common association. ^ 

^ . i 

The key tjo Exploring is the opportunity for your /young adults to 
be invloved in a "haMs on" career centered prograrp. ^ returning your 
students questionnaire" to^ the Exploring Dwision, 474 Eas± Avenuf, 
Rochester, NY 14607, your students can^e invited to one or ;nora^^Explorer 
Posts and begin to "'expiore'' a career or their , choice. 
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EVALUAT ION I 




\ 



I 



. / HOW DO YOU FIND OUT ABOUT IT • 0 

"r-^ In whii' of these sources would you find the following information? 




/ 



Name and address of the American 
Porestry Association 

Pamphlets on how to become a teacher 



Line up an intervi'ew with a lawye::' 
in. his office 



Jobs that are alike In the area 
of transportation - ■. 



Average starting pay for a hair- 
dresser ^ . . 



Number of years of education re- 
quired to ^be a licensed practical 
nurse 



The Diesel Mechanic^ schools in 
New York State 



8, Job In the area of Home Economics 



9 , Required courses for an Auto 
, Technology program 



10. i Jobs available after ser\^ng as, a 
\^ , S* Navy^ radio operator 



1 " 
'tis) 



) 



/ 
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WHAT AM I GOOD AT? 



UNIT 

5 



J 




70% of the students in the ninth grades after a urflt 
on their interssts and abilities, will indicate on a rating 
sheet a self-estimate of their interests and abilities. 



INTENT 




^ To encourage students to develop a clearer view of their 
abilitiei and to be able to organize them from highest to lowest. 



^ Reproduce those ACTIVITY sheets which you wish to 
have filled out or used to stimulate discussion, 

Reproduce the EVALUATION sheet for the final summary 
of the students' assessment of their abilities. 

ACTION I ^ ' ' 

Compare and contrast the concepts of ability^ with 
those of Interest. Reference can easily be made to the 
Interest Inventory and report cards. 

Individual checklists can produce worthwhile discussion 
If It^, is encouraged, 

/ The REACTION STORY and REACTION STATEMENTS aan be used 
to Inltate discussion * 



The EVALUATION sheet can also stimulate discussion. 



REACTION STORY 



JAMES FAKES ^ ^EM OUT 

James has always been able to fake most 
of his teachers out. They stand up in front 
and give all these facts ^ write madly on the 
board and sometimes get some good talking goln^ 
about what«s comln' off. At the end there's 
always some assignment to do for homework, 
"Homework. that 's a laugh." James hasn » t had 
a book in his house since he was back in #53 
school. When the week comes to an end and the 
teacher gives a test or a qulz^ James has alway 
been able to answer most of the questions from 
what he heard in class or knew before* 

New that he is a junior ^ he's starting 
to run into more complicated questions ^ essays ^ 
math problems 3 and selence labs which take a 
lot more work to get the C ' s he usually pulls 
down. The D*s and E's are Btartlng to pileup^ 
and James is beginning to wonder if it's worth 
changing his style, 

, 1. How important is it for James to 
get C's anyway? When he needs 
to know some stuff for a job he 
can always learn it. Why should he 
worry about his high school grades? 

2, What good is it to learn algebra 
which he probably will never use? 
What^s the sense in studying things 
that happened way before he was 
born? 

3, James has the ability to learn ' 
when he wants to. Why should he 
sweat it now in school? 
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MAKE THE STATEMENT LOUD AND CLEAR^ and then sincerely read 
some of the responses as if you really believed them. Develop 
discussion around the variouB reactions of the group. 



rEMPLOYERS ARE INTERESTED IN YOUR HIGH SCHOOL RECORD 

a. "You take an awful lot of stuff in school that your 
boss really doesn*t care about-" 

b. . "If you'\^e got it together, you learn the stuff on 

the job. " 

c. "In high school you're still a kid and don't really ■ 
care . 



I POOR ATTENDANCE IN HIGH SCHOOL PR EDICTS A POOR JOB RECORD. 

a. **You don't get paid in school. If you're getting 
money for bein' there, you'll be there-" 

b* "You're still young/ and school's a bore. Work is 
different." 



lAATB AND ENGLISH ABILITY ARE IMPORTANT TO AN EMPLOYER. 



a- "What kind of math do I need if I*m just going to 
work at Kodak?" 

b. "My brother can't spell nothing and he's pullin' 
in $200 * 00 a week- " ^ 

c. "I know a guy with a degree from college who can't 
even get a job-" ' 



[your ABILITY TO GET ALONG WITH PEOPLE IS VERY IMPORTANT 
IN KEEPING A JOB. 



"If I'm good at what my boss wants me to do, who 
cares if I get along with anybody or not?" 

"When it comes to firin' somebody, it all depends 
on when you were hired. The last go first." 

"The boss is interested in making moneys ha doesn^ 
care about how happy his workers are." > 
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As quickly as you can, list things p 
in your life which you really love to do, 
• There ARE NO RIGHT OR WRONG ANSWERS I 

R M $ 



1 














2 




























4 














5 














6 














7 




\-- 










8 















INSTRUCTIONS FOR COUNSELOR^ 

After students complete the listSp you l^ill need to give 
further instructions, pausing after each one to allo^*r time for 
students to make their lists. ' ' 



1* In the first column put an "R" by any Item which involves some 
RISK* The risk might be physicalj, intellectual, or emotional, 
(In other wordss which things in your own life which you love 
todorequireaomerisk?) 

2\ In the second column using the code lettera and M record 

which of the items on your list your Father and/or Mother ralgh.t 
have had on their lists if they had been asked to make them 
at yo ur age, 

3. In the third column place a dollar sign C^) by any item which 
costs more than ten dollars each time you do it* 

4. In the fourth column place either the letlter "P" or the letter 
"A" next to e ach item. The "P" is to? be used for items which 
you prefer doing with PEOPLE , and ''A" for items which you prefe 
doing ALONE A "A^ _P" for those you do both alone and with peftple 

5* In the fifth ao.imn place N7 by. any item whldh would not have 
been on your list in seventh grade, 

6* Finally, go down through your list and liidiceate the time when 
you did It last (a.g.^ 2 years ago, this spring, 1 week 
ago pete.). 



P 

or 

AN7 T 



WHAT I DO WELL I 



Mark an K in thm right column which best describes how 
coinpare with other students * 



you 



Team games (like basketball^ 
baseball) 

Running 

Gymnastics 

Bicycle riding 

Throwing a ball 

Catching a ball 

Music (singing, playing an 
instrument) 

iiistening to music 
(remembering lyrics) 

Artistic (drawing^ sketching) 

Writing (stories, letters^ 
poetry) 

Reading 

Spelling 

Arithmetic 

Science experiments 

Social Studies 

Typewriting ^Qf^ 

Leadership (organizing! 

Working with my hands 
(sewing, woodworking) 

Repairing things 

Socializing {getting along 
with others) 

Express myself verbally 
Working alone 
Dramatic ability 
Swimming 



VERY 
WELL 



CD 



100 

® 



PRETTY 
WELL 



NOT SO 
WELL 

CD 



] L 



CD L 



] C 



I CD 
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INTERIST INVENTORY 



Rate yourself according to the way you see your interests by 
writing in the one number (1--5) that best fits. Put your total for 
'each box in the circle, 

i 

I? interest 
% 

Low - High 

1 2 3 4 5 



and magazines about science or 

social science (psychology ^ sociology) 


— - — — J--^ — Science 


I am curious and I enjoy working 
in a laboratory 


Laboratoi/y 


I like finding answers \o my 
questions by working in the 
library on project^* 


Library 


I enjoy solving mathematical type 
problems and games that make me 
think and concentrate ^ e*g* chess 


* 

Math 

Totai 

Q 


ARTISTIC^ I like readinq and/or 
writing literature 


Reading 
Writing 


I enjoy attending musical 
activities * 


Music 


I play in a musical group 


Active 

— — — --- -- in Music 


"'^ I enjoy participating in one 
of the following activitiesi 
Photography, drawing, 
painting/ designing things 


Art 

Total 


SELLING^ I like to sell an idea or 
material things. 


Sell 


I think about a chance to 
ovm or operate my own 
business 


Own 

Business 

Total 

G 



Low 



^LERICALi I aike filing and typing 
papers or letters. 

I like to work with numb^^rs 

I would like to operate all 
types of business machines 



; I like to build or repair 
electrical/mechanical things 

I enjoy taking shop courses ^ 
using tools, driving and 
fixing machines/cars . 



SOCIAL ! I like being around and 
talking with people. 

I would enjoy working 
and helping others . 

I enjoy doing things with my 
friends a making new ones* 

* I would like to attend 

meetings and coirf erehces . 



Inteffest 
2 3 



High 
4 5 



J 



Filing 
Typing 



Numbers 

Business 
Machines 

Total 



o 



Build 

Take 
Shop 
Courses 

Total 



o 



Like 
People 

Helping 
Others 

Making 
Friends 



Meetings 
Total 



o 



Write below the 3 highest categories, 



HIGHEST 
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Name i 



Date 



WHEN I THINK ABOUT IT 



Where do you stand v?hen it comes to the ideas below? 

Rank them from the things which you do the very best 
to the things whioh Gause you a lot of probleme * 

1 (tiie thing you do the best) 
10 (the thing which causes you the most difficulty) 



solving math problems 



writing essays at etories 



using tools ^ fiKing things 



meeting people 
selling things 



teaching kids 



drawing pictures ^ sketching 



doing science ^ lab work 



designing or creating things 



budgeting or organizing-^ money 
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MY INTERESTS AND ABILITIES 



Rate the amount of A'BILITY and INTEREST you think you possess on the 
ffaiowy.ng items by writing in one nun^er for^dach* 



Low 1 ABILITY 1 High 
12 3 ,4 5 


ITEM 


tOW^ IiNTEEEStI Hi< 
1 2 3 4 5 


- - ---^^ ^.-^ , — 


Verbal: Writing skills and choica 
of words 

Understanding ideas eKprassed in words 
Thinking and reasoning with words 

Spelling, punctuation, oapitaliaation 

'J ~ ~ - 

Reading stories quickly & aGourately 


^ 


— — — ™ - — ^ 


NumGrieali Know how to write an 
equation. 

Solving problems using nuTiibers 




- - - . 


Abstract! Solving problems or under- 
. standing, ideas * Working puzzlers. 


' ■ — — 


— ^ _ 


Space Relations s Visualizing solid 
^3eats trom looking at flat paper plans 


^ _ ^ — , 




Meclianicali Understanding how; simple 
appliances, machines & tools v/ork 

Repairing appliances * machines & tools 


^_ — ^ ^_ 




social 1 Understanding & iaing able to 
deal with people 






Seilingi Promoting ideas or selling 
things to people 






Artistic* Creative use of one's hands 
usually involving color Ir design wrk 






Musicals Sing or play instruments well 
Understand and read music 
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RELATED 
ACTIVITIES 



1. Conduct gaming sessions using the 'How I See My Abilities 
and the" Data, People. Things Puzzle ".contained In the 
^' Career Inslshts and Self Awareness Oamlng " program 
by Houghton Miff linV/ ~ ~ ^ ^ ^ 
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OBJECTIVE 

70% of the students in the ninth grade; after a unit 
on 'registration for high s.chool courses ^ will relate their 
course ^selections to tiieir previously surveyed interests, 
abilities^ achievements #, and career plans, ' 



intent] 



To encourage students to see the Importance of develop 
ing a high school program which will result in^ ^ more suc- 
cessful school eKperienoe ana an increasecl awareness of 
different career choices, . 



PHEmRAllQNl 



Traditional activities- tof the Guidance Office^ such as 
program planning^a.course registration ^ ^ and achedule. develop 
mentj should not be interrupted*' ; ' ^_ . — 

The possibility of following -the registration period 
with the EVALUATION form can give thrs toadit^lonal Informa^ 
t ion-giving activity a. couhseling .qtolity,^ ^ It ^can provide 
the students with new and deeper Insights about themselves. 

Reproduce' the EVALUATION form for distribution. 



ACTION I 



Distribute' the EVAL.UATION form as' a follow-up to' the 
registration 'process. 

Collect the EVALUATION Torms /and place them In the 
STUDENT PMNNING RECORDS. 

i ■ " . • • ' 
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WHY DID^ YOU TAKE XT? 



Give the Names 
of the courses 
,ypu plan to 
take next year • 



ENGLISH 




SOCIAL [STUDIES 



c 



MATH 



c 



J 



SCIENCE 



C 



BUSINESS 



C 



LANdUAGB . ^ 



c 



IND. ARTS 



C 



3 



HOME ECONOMICS 



C 



MUSIC 



c- ) 



VOCATIONAL ED., 



C 



\ 



Rank them ' 
in the 
ord er tha t 
you )likej them. 
^ (i=highest) ^ 





PHYSICAL -EDUCATION 

(EZZD : 



^Rank them 
m the 
ord er t hat 
VQu I do^ them best.^ 

(1 - highest) 
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Will this 
help ybu the 
most in your 
futiire work^ 
as ^a parent^ 
in your spare 
time, or other 



HELArEU I 
ACTIVITIES I 



1. Utilize the activities accompanying the fllmstrips, 
•'^Better Choice^ Better Chance: Selecting a High 
School' Program" and "Career Direction; High School 
' as Tryout-'j by Guidance Associates. 
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|GRADE/rEN 



After an .initial session of review^lng the. Btudenta' planning 
recbrds and diseuBsing past ideas as related^to present prograins , 
the students a:ge encouraged to surankrize their career ideas in 

/relation to a job family, An interesit inventory giveh/after 
this will help to stimulate more individualization of the' 

/ aoncapts of why ^obi fall into families* From, there, a number 
of sessions can profitably be spent studying the whole 
process of making decisions In relation to .thpir own ideas 
of a tiareer* , . \, ^ ^ ^ . . ' _^ 



During this experience it seems appropriate -t^f.^ncourage 

students to consider the problems of sterotyping rjdhm and 

the degree of chance in r^elation to preparing for the future* ' 
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CAN SOMEBODY TELL ME WHAT TO BE? 



TEN- 
UNIT 



BEHAVIORAL 
OBJECTIVE 



1 



701 of the students In the tenth grade ^ during a 
guidance unit on Interests, will take an^interest inven- 
tory and record the results in their stuHent planning ^ 
records, , ^ ^ ■ 



I 



INTENT! 

To provide an objective measurement whlchvencourages 
students to think about themselves with a dlrect'^'relatlon- 
ship to possible Jobs in the future. Recording the re- 
sults will be a foundation for future conferences con- 
eernlng Interests as they relate to^ course and career 
chdlces . . . ^ 



PR EPA R AT I ON I the .self directed search, John L, Holland, 



TAKE THE INVENTORY YOURgELP from beginning to end. Score 
lt#and look up the results. Administer the inventory to 
two or three pAople^and help them throu^ the mechanics 
so you will feel ^ at ease with it. 

It can be administered to an individual ^ a group 
of ten^ or^^ a group of thirty. The more people^ the less 
time you can; give to individuals who need help with the . 
mechanics and the less time you have in helping students 
arrive at some conclusions about their codes , 

> Discuss the' SEARCH with others who have administered 
itp to develop a style and to help anticipate^ some questions , ^ 

The SEARCH should be administered ^in one session arid scored^ 
and interpreted during a secojid session (the folldwlng 
day^ if possible). Obtain the'\necessary number of booklets^ 
a package of pencils . and the individual STUDENT -PLANNING 
RECORDS of the students in the groups, ; ■ 
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Discuss briefly the Idea that the SEARCH will more 
than likely help them to get a better feeling about the, . 
things In which they are Interested, but will,. not neces- 
sarily tell them anything they don't already know. 

Administer the SEARCH the first session (encourage 
the students to take the inventory home and discuss it 
with their parents IP you feel they will return to the' . . 
next session with them). 

Assist the students in scoring the SEARCH. " Discuss 
with them the yarlous codes and the different kinds of jobs 
listed. . ' . ' ■ 

Have the students enter the SEARCH codes into the 
STUDENT PLANNINQ RECORD, and, after they have filled out the 
page at the end o*f the survey; , place it in their 
planning records , . , 
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HOW DO YOU MAKE UP YOUR M 



IND?| 



BEHAVIORAL 
OBJECTIVE 




? 



■ 701 of the tenth grade students, after a guidance 
unit oh declelon making, will Identify ori the DeGlslon 
Making Evaluation Sheet the number of Important 
sequential steps for making a logical career decision* 



intent! 



.To encourage tenth graders to start considering their 
future In an organized fashion* By using the Deoision 
Making Process in hypothetical situations, they may find 
the steps ihvQlvad in the process helpful In making their 
own decisions, 

(DeGlsions often include emotions which aran*t -■^\ 
fully understood and which may interfere with clear 
thinking* If sequential steps in decision making are 
learned by students # this process becoines a valuable tool. 



S 



EKLC 



PREPARAridNl 



Reproduce the ACTIVITY SiiEEa?S to be ''used by. the ■ETOUp 
Reproduce, the DECISION MAKING EVALUAflON SHEET. 



I ACTION I 



This unit can easily go in a number of directions. 
The activities Involve both group and Individual deolslons 
Some of the aGtivlties can be done between sessions as 
"homework," 



■ Encourage some discussion while distributing the ma- 
terial for the group decision* ..^Remember^ always encourage 
group Interaction In an organized way as soon as possible 
so the individuals can experience the decision making 
process,. Continue to help the group and individuals see 
and understand that a process Is occurlng. 



Mi 



@ 
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INFORMATION 

Occupational Informatron 
Educational Raquiramtnts 
Job Parformanca Raquiraments 
Rewards 



VALUES 

Knowing M^elf 
My SMIU and Abilitias 
Rewards I Value 



Wh 


at is 1 


'robabte? 


Weighing ConsoquencM 
and Outrames 






r 






ASSESS 





Repycie 
for Further 
investigation 

~ — "TT" 



ALTERED ACTION 
and 
CHOICE 



E DEI 




CONTINUE SEARCH 



Pr^^nt . 
Oufcoine 



Future 
Outcome 
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WEen ooilecting Infoffmation to fliake a dcielaloa, do you and others 
maka thfitse ^totml Add some tD^attples of your own that might apply t© 
you #ad your friends* 



Error 1 



Error 2 



Error 3 



An a lternacive is not chosen because it Is not seen an optlro, 
1, k student does hot apply to a paftlGular eoll€ige beaauBe 
ha r IS not know it off«s his n!aj0r* 

2. A student fails to get a job that he wants hcicausei 
he doesn't knot? how to oh tain it* . 

3, A girl pays $70 for a radio which could have 
bem purchased for less at attother store. 
4* _ 




Options 
Ufiknown 




tivft when tha 



akes a job because his friends are TOrkin| 

A student takes drugA without knowing the 
consequences. \ < 



ProbabI© 
Outc»ine 
Unknown 



Miaimder^tanding Ifflportance -of certain ditai it^ sotiiidnasSp 
dependability (consistency) 




te^'for practice because he hears a rumor 
or practice has hmm chmged« 
ddas to buy a hirf 1 f^^^ ^ stangar ^ho 
is in good condition* ' 
tudent reads an outdated career brief* 



WHAT SHOULD I BE? 



James is a senior in high.schooli and it is now time 
for him to make soma critical decisions* In the past he ^ 
has made many decisions r some very important, some less important 
NEXT YEAH HE WON * T BE IN HIGH SCHOOL. What he does next year 
will be based on what he decides now- He is capable of enter-^ 
ing a number of careers* He has reduced his choices to the 
following four based on his past eKperience . ' 



He wants to be either a: 



S 



PROFESSIONAL BASEBALL PLAYBR 



Facts: 3 years of varsity baseball rmoft valuable player 
in American Legion League; Baltimore Oriole 'ri 
have scouted him a number o'f times # all Monroe 
County Junior year* ^ ; : 



or 



ACHER I 



PHYSICAL EDUCATION ^TE 

Factsi 3 years leader^ in Physical Education i classeB ; ; 
praised by\ gym "teachers .for ability ^to work 
with kids; Brockport program available to him 
without financial strain, ^ . ^ ' 



or 



POLICE OFFICER 



Factsi 2 ^years in Police Co-op Work Experienqe; interest 
in probation work and counseling witri^ juvenile 
delinquents # good relationship with^ a policeman 
who helped him through trouble s^^hem-he^ was ten . 
■ years old* ■ : ^ - 



Consider James* Three Choices- Use the Decision Making 
Worksheet and see if you dan come to a, decisionr 
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'f;'"" OfTIONS 










< p 






: POSSIBLE 




GOOD 




GOOD 






G 


COilSEQENClS 


2 , 




1, 






2 . 


' ■ ^ 
























— ~TitD 








1. 

2. 




,1 , 

2. 






1. 
2. 


.. . _ Z 


Give ebnslderatlon 


to the probability 0 


f each 


coneequenoe 


you have 


listed 




> related to eaah act 


f t lien MAKE UP YOUR 


MIND. 










What decision vould 


you make? 












Why? 














* I- , 

■ 
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i?- ■• • • - ■ 




2 


< « 






J - 






3, 














6000 






aooD 




^for^-.■ -. = - •. ■•■ • 

fey>- : 


1, 












Si" ' •■■ : , 


2. 






2. 






If :-; ' ■ . . ■ 
















Q 

1. 


BAD 




1. 


BAD 






2. 






2. 






probability c 


»f . each 


aonsequence 


you have 


listed 


and to the 


valuaa 



■It 



AAKE UP YOUR MIND. 
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In the State of New York it is not legal to . 
discriminate against people in employment 
beeause of their 

race/ RELIGION, hGE, SEX^ or NATrONAL ORIGIN 

Do you feel there are sufficient grounds to : 
claim discrimination in any of the following 
situations?'^ WHY? . 



X Mcina Cruz is a 2 5 year old Puerto Rican woman who has workad ^ . 
as a Piling Clerk in an office for eight years. She is applying ' 
for the open position of General Office Manager, The company 
hired Henry Ramos/ a y^mr niH Pn^rtn^ RiTnan man who had 
worked as an Office Filing Clerk for two years * 

^ Pater Miller is an 18^ year old Black man applying for a Clerk 
Typist job at Xerox, He took a typing test and scored 50 words a 
minute. XeroK hired Nancy Oyer, a 25 year old Polite woman who 
typed 60 words a minute on the same test. 

- ■ . ■ ■ "5 

^ -'^ ^ ^ ■ - . . ■ ■ ... • ■ ■ ■• ^ 

^ Sam Jenkins is a 4S. year old White man ^applying for a job as ; 
: a. Porter at the Delaware Erie Railroad Statipn. He has worked as a 
Taxicab Driver for fifteen years. The railroad company , which has 
never *hire4 a^ White Station Porter before^ hired James Robinson, 
a Black 25 year old railroad station Maintenance Man. / 

4 Peter Howard, a 35 year old Math Teacher, has a Master's Degree 
and 3 years of teaching experience in the small, town of Black Greek 
He is married and is the sole support of his family 'of four^. He 
teaches five periods of math day with one study hall assignment and 
earns $10,500 a year. Rosalie Petersbn, a 29 year old Social Studies 
Teacher, has a.Maiter's Degree and 3 years of teaching experience 

-in the same town. She is^not married and lives alone in an apartment 

with no dependents to suppdrt. She .teaches five periods of American 

^History a day with one assignment in the Dean's office and earns 
$9,000 a year: \ 

^ : ; ^ ^ "^ \ , ■ ^ ^ \^ ^ \ - . 

5 Robert Adams is a 55 year did White Mechanical Engineer with .a/ 
, Master's Degrtee €rom .Massachusetts Institute of Technology and 30 

years experience with the General Dynamics Corporation as a Design 
Engineer. In April he was retired early by the company in order^ to^ 
hire -Donald . Smith, a' 28 year old Black Design Engineer wiyi a Master __ 
Degree from Georgia "Tech and 2 years of experience as. a Production . 
Mana'ger wi^CSa^^ch and Lpmb. ^ ^ ' — 



WHAT'S IMPOHTANT? WHO GETS THE JOB? 



Richard Harkness is the Personnel Director of the'pupleK 
Tool and Die Company. He has been told to fill the position of 
■Production Line Supplier from a^ list of job applicants- The job* 
\: reguires the abilityt to move about rapidly, anticipate the needs of 
:: 12 different produs^tion line workers r and make sure they have an 
ample supply of; parts' required to keep the line moving,* Three 
people were on the list and had the following characteristics i 




mm 

AGE 
SEX 

HEIGHT 
WEIGHT \ 
HEALTH 
PHYSICAL 
RACE - 

EXPERIENCE ^ 

HIGH SCHOOL 
GRADUATE 

GWi.DE POI!fT 
AVERAGE 

SCHOpL . 
ATTENDANCE 

- RELIGION 

<* 

POLITICAL 
PARTY 



Terry 



18 yrs* 2 mon* 
Male 
5 ' 8" 
160 

Asthma 
Glasses 

Spanish Surname White 
1 yr ^ Carrols None 



Pat Lee . 

17 yrs.* 1 mon* 18 yr.s, 6 mos. 
Male 
5 • 6 " 

180 ^ 
Flat Feet 
Glassei ^ 
Black 

2 yrs. Key Dr^Xg 



Female 
5 '6" 
130 

Good 
Good 



i 



Yes 

^,6 _____ 

159/180 daysf 
None 

Liberal 



Yes 



3,5 



Equivalenay 



177/180 days 
Catholic 

Republican 



Hebrew 



Democrat 



1* 



■Rank in order from 1 to 5 the most important items to be 
cbnsii^red^making his decision 

Rank in or^^^7 to 12 the least important items %o Ije 
considered in making his decision, ^ . ^ ..^ ^ 



dp yom^'^ink he should hire ^nd .why?_ 

















r ** 
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ACTIVITY 



NASA 



DECISION BY CONSENSUS 



INSTRUCTIONS : This Is an exerelse In group decision making. 
Your group Is to ©mploy the method of group consensus In 
^reaching Its decision* This -means that the prediction 
*for each of the^ 15 survival Items must be. agreed upon hy 
each group member before It becomes a part of the group 
decision! -Consensus is difficult to reach. Therefore^ 
not every ranking, will meet with everyone's complete ap-- 
proval. Try 3 as a groups .to make each ranking one with 
which ail group members can at least partially agree. 
Here, are some guldej to, use In reaching consensus: 

As an Individual* 




1. Read each of the items and try to imagine what ^they 
; look like * - ^ 



2, ' Consider the possible uses of each item on. the surface . 

of the moon. (Be sure you^consider the unusual physical, 
differences between the surface of the Earth and the - * 
moon . ) 

S ''' 

3, Start considering possible advantages and disadvantages 
of each item* / ™ - ' . , ■ - 

U. Compare the advantages and disadvantages 6f each it'em 

with "^the other Items . ^ ^ - . ' 

5. Start ranking from the top those Items'whloh are neces-^ \ 
sitles an^3 from the bottom^ those items which are 
obviously useless." f 

6. Re^vle^^ your ranking list and reevaluate any close_.de-v 
clslons . ^ 

As a Group : " ^ 

Briefly discuss each item^, encouraging specific in- 
formation ^ discouraging arguments ' and. put^dpwns . 

Nominate the choices from the top and bottom, and tr^. , 
to get a consensus.. Consider alternatives and pos- 
sible adjustments to allow the group to come to dec^Blons 




ERIC 



^ 3. Finish by publishing an offlGial list' which the. group 
can accent . i 



INASA MOON SHOtI 



INSTRUCTIONS : You are mefnber of a Bpac^e arew originally^ 
scheduled -^^^^^ rendezyous 'with a mother "ship ^on the lighted. ^ 
surface of the moon.^ Due to meGhanl-aal dlf f,lcultles j^^.h 
ever^ your ship o^as forced to land at a spot some SOOvmlles^ 
from the rendezvous ^ point , , Durlng^re-entry and landing, 
much of the equipment aboard was damaged and, 'since sur- ^ 
vlval depends on reaching the mother ship ^ 8 of the most^ 
critical Items 'available must be chosen for the 200 mile 
trip. Below are listed the .15 Items left Intact and un-- V ^ 
tfamaged after landing;; Your task Is to rank t^m in^^^^t^^^^ 
of their importance for your crew in al^lgwing them to reach 
the rendezvous point .* The number ^ i^prespntsHhe most : 
Impor^tant, and so on^ through number the^ least imports 



Self 
Rank 



, Self 
^ Rank 



Group 



Group 
Rank - 



Box of matches 
' Pood concentrate ^ ^ . 
50 feet of riylon rope " 
Parachute 

Portable heating unit \ 

Two ^45 calibre pistols 

One case dehydrated milk 

Two 100 lb* tahKs of dxygen ^ 

Moon map (surface of moon) 

Life raft with C02 inflation 

tanks ' ! ' 

Magnetic compassv/ 
5 gallons of water 
Self^lgnitlng, airless, signal 

flares^ 
First aid. kit 

Solar-pSwered PM receiver-trans 
mltter . ■ 



*The time factor is 'important , There are , only 15 minutes 
before ^he group must move a%t with 8 of the Items listed, 
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NASA MOON SHOT^-^-^-BOORING KEY 



LlstedVbelow are. the possible rankings^ for "Lost ; on / 

the Moon" items^ along wltH possible: uses pro^vlded by the 
.NAfSA^s space; survival unit, . 



(15) Box of matches 



(4) Food conoentrate 

(6) 50 feet of n^lon 
y - . rope ^ ^ 

(8) Paradhute — 

(13) . Portable heating 
. . -unit , . . • , 

(11) calibre 
. ' pistols 

^ ' ' ' . ■ 

(12) One case,, dehydrated 
milk^ ^ ^ 

(1)" Two 100 lb. tanks 
^ ' of oxygen 

X3) Moon map (surface* 
of moon) 

(9) Life raft with 002^ 
inflation tanks 

('14) Magnetic Compass 



Little o^ no. use on , the. moon ^ 
no oxygen ^ ^ ' 



Supply > da 



food required; 



Useful in tyftig Injured, help ^ 
. in Glliiffiilng ^ — ' . / 

Shelter against sun * s pays . ^ ' ^ 

Useful only^ if party ^ landed'^ on^ ^ - 
dark side ^ - . ® ■ ■ 

Self--propulslbn device^ could^ 
be . made from them ' 

;Eood, mixed with water for. drinking 



Pills respiration requirement 



One of the prinolpai means of ■ . 
finding' dlredt ions / 

C02 bottles'^for self-pr6pulB±o^ . , 
across chasirij etc> \ / ' 

Probably" no magrtetlzed poles^ 'thus^ 
useless ; ^ . ' , 



(2) 0 gallons of water Replenishes los^s by sweating j etc, 



Self- Igniting 5 air- 
less signal Tlarfes 



(7); Pir^st; aid kit 



{5) Solar-powAred PM 



Distress^ call within line of sight 



Oral, pU'lls^ or inject Ion ^ medlclna 
valuable " '• ' ' : ^ , 

:. • \ - ' '. " 

D4 stress signal transm^tlier , possibl 



receiver-transmitteir 6 qmrnuni c at Ion ; ,w 1th nfother ship 



Name 



Date 



THE DECISION MAKING PROCESS 

Give it a stab! Pill In the Decision Making Steps 
V7ith some of your own ideas about your future after, high 
school. / Don't panic about not knowing all the facts or 
the need to make a final decision, but give the process 
a try. ' 



IDENTIFY THE DECISION THAT HAS TQ BE MADE 
I must decide ^ 



S TO BE MADE . 



How important is it to 
you at this time? 



important ( ) ? unimportant ( :) 



WHAT DO YOU KNOW ABOUT YOURSELF AND THE OTHERS WHO WILL 
INFLUENCE THE DECISION? 



How important are 
your parents in this 
decision? 

If there is someone 
close to you, besides 
your parents, how 
important is he or 
she in this decision? 

How important is money 
in influencing your 
decision? / . 



important ( ) ^ ? unimportaht J 



5 ^ . - . 
Important ( ) ? unlmport^jit j[ ) 

Important ( ) ? unimportant ( ) 



WHAT ARE YOUR ALTERNATIVES ? 

I have always thought 
•about being a 

I have also considered' 
■being a ^ 

One other alternative 
I could mention is 
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H. POSITIVE REASONS: 



For each alternative, 
I can think of a few 
good reasons for my 
choice i 



ALTERNATIVES 



REASONS 




■J 





NEGATIVE REASONS I 

For each of the 
alternatives I have 
also thought about 
these negative reasons 



REASONS 



ALTERNATIVE 
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6. POSSIBILITY OF SUCCESS 



'Consider each alternatiye 
on its owns , and rate the 
poBslbillty of your 
Bucceeding In that 
career on a scale of 

. 1 to 10 . 



ALTERNATIVE 



POOR WOT 
ODDS SURE 

1—1 2 3 5 6 



GOOD 
ODDS 

8 9' 10' 



,5 6 7 8 9 lOH 



5= 6 



10— I 



7. MAKE A DECISION 



Balance the reasons 
on both sides by 
considering the 
positives and 
negatives, and 
decide^- 

AFTER HIGH SCHOOL 
I PLAN TO: 



DECISION 
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' ■ , DECISION M AKING : • 

' '-s ■•• , — 

To make a decision, we all go through steps of thought 
and comparison and come up with an answer. Sometimes, when 
■our emotions get involved, we Just "do what we want to do . 
However, there is A process for decision making which we 
have been using. 

Please p-iace this process in the sequential order in , 
which you think it should take place by numbering each step 
as it should occur. 



ACTIVITIES 



1/ Administer', interpret^ and discuss the Deciglon-Makins 
Inventory by Dllley and Howard^ or the Career Ma- 
turity inventory (CMI) using both the Attitude Scale 
and the Competence Test* 



2, Conduct group guidance sessions utilizing the^ slide 

series 5 "Hard Choices : Strategies for Declsion-MaklnR-V, 
by Society and Mankind. 



3. Utilize the prosram^ '^ Decisions and QutcQmes^ .by the 
Cqlle^Ce Entrance and EKamination Board . 



Conduct gaming sessions using the Life Care e r Game 
and/or the Life Skills^ Kits . 
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70% of .*he students in tenth grade^ after a guidance 
session. on Data, People^ Things and Ideae, will ralata on a 
job familias chart their tentatiye career preference to a job 
family and will list at least five related jobs within that 



To further develop the idea that Jobs do cluster into 
groups and that it Is possible to consider a number of jobs 
within a family that have many similar characteristics , 



Reproduce copies of the JOB FAMILIES chart to be used' 
as reference for the different^ ACTIVITY choices. 

Reproduce the EVALUATION CHART. 



Get the students to talk about different kinds of Jobs 
and encourage discussion of them aS they are related to 
other Jobs, 

Various ACTIVITY sheets could be used to .stimulate dis- 
cussion. The questions found on the ACTIVITY SUMMARY could 
lead into the EVALUATION sheet. 

The activity LOCAL JOBS could be changed to localize 
some of the jobs to fit the community of your high school* 
The corner drugBtore, area industries^ popular radio stations 
or local personalities known well in the neighborhood make 
the activity mors interesting, 



family • 




preparation! 




See the list of JOB PAr4ILIES in the addendmn. 




I ACTIVITY 



LOCAL JOBS 



Look at the Job Families Chart ^and discuss how you 
think some of the following local occupations would be 
classified: ■ 




Xmrox secretary 

Kodak film splitter 

Abbotts ice cream 
server * 

Carrols grill cook 

Rochester Red Wing 
catcher 

Amiels sandwich maker 

Monroe County Deputy 

Sheriff 
RTS bus driver 

Madison High School 
dean 

#15 School nurse 

Monroe County Welfare 
caseworker 

Strong Memorial Emer-. 
gency doctor 

Kelly -s Apple Farm 
bookkeeper 

George Clancy Moving 
van driver = 

Geneeee Hospital 
Lab technician 



Health Spa AGtivltles 
Director 

Skippy ice cream driver 

East High Lunch Room 
sentry 

Bausoh & Lomb lens 
grinder 

Highland Lilac Park 
grounds keeper 

WAXC Disc JQckay 

Bowling for Dollars 
camera operator ^ 

Rochester Philharmonic 
oboe player 

Mangione Quartet set-up 
worker 

Director of FIGHT Inc. 

Sibley's^' security guard 

RG&E meter reader 

Memorial Art Gallery 
, curator 



Monroe County Dietrlat 
Attornsy 
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Repairing 'Home & Office Equipment 
Growing, Caring' for Plants/Animals 
Construction k Maintenance' 
Transport Equipment Operation 
Engineering & Applied Technology 



BUSINESS SALES 
k MANAGEMENT 




Promotion I Direct Contact 
Sales 

Management Planning 
Retail Sales ^ Services 




MACHINES 



THINGS 



NATURAL, SOCIAL 
MEDICAL SCIENCES ^ 




Natural SolanceS' k 

Mathematics 
Medicine & Technologlee 
Social" Sciences k Legal 
Services 




Clerical Secretarial 
Work 

Paying, fteceivdngj ^ 

Bookkeeping ^ 
Office Machine Operation 
Storage, Dispatching, k 
Delivery 




CARE 
SERVICE 




CREATIVE L 
APPLIED ARTS 



Creative Arts > 
Applied Arts ,( Verbal) 
Applied Arts (Visual) 
Popular Entertainment 



SOCIAL, HEALTH pi 
PE RSONAL SERVIC ES 
JJob Clusterl 




Education & Social Services 
Nursing ^ Human Care 
Personal & Household Services 
Law Enforcement & Protective 
Services 
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DATA PEOPLE THINGS IDEAS 

i 

Based oil your interests/ how do you feel about your need to 

work? Rate yourself on a scale from 1 to 9. by circling the 
appropriate number , . • - 

I need tp_ work. ^ on a job where using my hands is of .most importances 
^oparating machines, adjusting tools, repairing malfunctions^ 
building structures, making things. 

^1 2 3 4 5 6 7 8 W ^ 

I need to work on a job where I am with people most of the time ana 
have the opportunity to know. them well i teachingi advising,, 
counseling, negotiating, helping, caring* 

leXst PEOPLE y msi: 

^1 2 3 4 5 6 7 8 V 

I heed to work on a job where I am working with information, facts, 
ana numbers I compiling data, recording material, 

^EAST< ^ 0 A T A z:ziziizzz::I>"°'^ 

^1 2 3 4 5 6 7 FIT 

I need to work on job where I spend most of my time tninking, 
and developing ideas and insights? inventing, designing, writing, 
researching/ creating, . t 

LEAST ^ IDEAS -y nOST 

^1 2 3 4 5 6 7 8 W 



In what area of work, ,as listed on the Job Families Chart, do you 
think you would fit? _ : — - 



What is an occupation which you have considered which fits into tha^t 
area? — — — '■ 
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lACTIVlTl^ 



JOB EWIILY 

DISCUSSION QUESTIONS 



— In looking for some names of jobs: 

Where does your father (mother^ a friend, uncle, 
brother, sister) work? 

What is the name of the job? 

What other jobs could this lead to? 

If this job was eliminated what kind of work 
should the person look for? 

What other jobs are done in the place where they 
work? 



-- In choosing a job : 

What is the name of a job which you would like to 
have? 

How would you classify it on the Job Families Chart? 
What jobs are similar to it? 

t^ha.t kind of training are you going to need to get 
tnis job? 



Name some jobs in each of the major classif ications on the 
Job Families Chart., 
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■ ■ ( 

CLASSIFY YOUR JOB 
pface your future occupation " " 



ITECHNOLPGIES & THADESi 




ACTIVITIES 



Conduct gaming sessions using the Data=Peo'ple=» Thing 
Puzzle contained in the gareer Inslphts And Self 
Awareness Games Program by Houghton Mifflin, 




TEN 

iMt 

4 



80$ of the tenth jrade stud^tSj ^during a guidance ses- 
sion on career planning, wlll'Vevlew their Student Plannlnp 
Record^ record and update their career preferences ^ and 
review their tentative 11th and 12th grade program. 

i 

INTENT! 

To encourage tenth graders to look back at their pre- 
vious exper'lenceB and choices ^ think about the things they 
have . done to help them consider future careers ^ update 
their planning record^ and consider their future plans in 
11th and 12th grade. ' ^ 

preparation! . . . 

Organize the STUDENT PLANNING RECORDS, for distribution 
to each student in the groups* Blank rgcords should be avail- 
able for those students who; do not have one. 

ACTION I ' 

Distribute the STUDENT PLANNING RECORDS- and review their 
contents to make sure the record -is organized and up-^to-date.,, 

The ninth grade *courses should be reviewed and corrected^ 
and the present tenth grade classes added In pencil* 

(3 Utilization of the evaluation sheet of unit 9-6 could 
be valuable in reviewing their program. 

This unit can ' easily be combined with either unit 2 
or unit 5* " ' 




RELATED 
ACTIVITIES 



Conduct gaming sesBlons using the Interest Continuum 
'and the Interest Triangle games 'conta,lned In the 

Career Insights and. Self Awarenegs Gam@a^ » 
from Houghton Mifflin. 



Utilize thp fllmstrlp series Careers. and Lifestyles ^ 
and the fllrastrlps "Liking Your Job and Your Life' , 
"Why Wor'c at All", and "Choosing Your Career", by 
Guidance 'Associates . 
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GRADE ELEVEN 



The initial sessions involve a review of the. Student *e 
planning Record and High^ Sahool Seeondary card". From this 
pointy students are encouraged to seriouely GOnsider a 
specific career. Deciding, reiearching^ and writing about a 
career can be both exciting and' demanding* Discussion and 
thought about the relationship between work and lifestyles 
is valuable for all students^ 



•The final activities of the unit are designed to prepare 
students for specific demands which will be made by employers 
and: admissions personnel Goncerning tRemselves and their 
Suture. Interviews, resumes and applications are oonducted 
and prepared by individuals and groups. 



. ^ ... Most important 'is to help students tialk= and think about 
the demands of their senior year and t^eir lives: after 
graduation. * 




1 NEVER THOUGHT OP IT THAT WAY 



UNIT ' 
1 



I 



BEHAVIORAL I 
OBJECTIVE I 



801 of the students. In grade eleveni during a unit 
on motivation^ will express their pos.ltlons concerning state- 
ments about career planning. 



INTENT! 



To stimulate juniors Into thinking about their future 
plans and encourage discussion about the kind of aGtlons 
they ihould be considering , . " - ■ 



PREPARATION 



Two activities centering around work and lifestyles 
are available* 

Read ^over thd""statements listed^ delete any you feel ' / 
are nnt nacessary and add statements which you feel would 
further stimulate discission* 

Reproduce either the TRUE or FALSE IDEAS ; ABOUT YOUR FUTURE 
or the ranking sheet CAREER QUESTIONS with any changes you 
wish to make. 

^ Be prepared to discuss some of the more sensitive 
statements* ^ ■ . 

' 1 action! 

The reaction story could be valuable in developing 
, further discussion *^ Reproducing it would prepare you for' > 
a humber of alternatives* 

Distribute the activity and when the students have 
, completed the exercise^ have them^ indicate the statements 
which they wish to discuss* Encourage reactions from the group* 
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If you feel the statement is- true, or you, mostly agree 

with its', put a "T" In front of the number. If you feel^^the , :'. 

statement is not true, or you disagree with it, put .an "P"- in 

front of the nutriaer. ' ' 

1. Once you choose a Job, you can't choose another one. 

2. In order to choose a Job, you need to know what kind of ' 
person you are. . ' ' 

3. I guess everybody has to go to work sooner or later, but' 
I don't look forward to It. 



I can do any kind of work they want as lo^g as I try hard, 



=5 - 'I'm not going to worry about choosing an occupation until ■, ' 
I'm but of school.. < :;; 

6. The greatest appeal of a Job to me is the opportunity It .. .A 
provides for getting ahead. _ - £ 

7. I often daydream about what I want to be^ but I really haven't^ 
chosen a line of work yet, ■ * 

8. Knowing what you are good, at Is more important th^ knowing v 
what you like 'in choosing an. occupation. ■ . r 

9'. Your parents probably know/ better than anybody whi oh 
occupation you should enter. , ' 

10. If I can Just help others in my work^ ^® happy* ■ - ' 

11. Everyone seems to tell me 'something different | until now 
1 don -t, know which kind of work t^ choose* 



\ 



12. I don *t know how to go about gettl^ into the kind of 
work I want • ' \ . - . 

13. Why try to decide upon a job when the futurf Is so lincertaln, 

I spend a lot of time wishing 1 could do work that I * know 
I cannot ever possibly do, 

15. It probably Just as easy to be successful in one 
occupation as It is In another, 

16. By the time you are IS^ you should. have your mind pretty 
well made up about^ the occupation you Intend to enter, : = . 

17. There are so many things to consider in choosing an 
occupation^ it is hard to make a decision, 

18. It doesn^t matter which Job you choose as long as it pays 

'^eii: : ^ ^ , ; . 139 : ^ ^ , > 



20* , I ain having difficulty In preparing mysf If for . the work. 
V ■ I want to do* = - ' 

21. I know very little about the requirements of Jobs. 

22 , The job I choose has to give me plenty of freedom, to do 
what ^ I want . . ^ 

23* The best thing to do is to try out several Jobs^ and then 
choose, the one you like best. 

2^. There is only one occupation, for each person* , 

25., Whether you are Interested in a particular kind of work 
is not as important as whether you can do it , 

26. I can 't; understand how some people can be so set about 
what they wan.t to do, 

27. As ^ long as I can remember ^ I*ve known what kind of work 
I wanted to do . 

28. I want'' to really accomplish something -in my work^ — to make 
"a great discovsryj earn lots of money, or help a great 

number of people. - 

29-^ You get Into an occupation mostly by chance* 

30. It^s who you know, not what you know^ that's Important. in 
' a J ob . • ; ■ 

31. ^When it comes to choosing a Job, 1*11 make up my own mind,/ 

32 You should choose an occupation which gives you a chance 
to help others. 

33. When I^am trying to study, I often find myself daydreaming 
about what it will be like when I start working. 

\= ■ - . - . ' 

34. Choose an occupatlon| then plan how to enter it, 

36.. Choose a Job^whlch allows you to do what you believe In, 

37. The most Important part of work Is the pleasure which 
comes from doing it. \ 

38. I keep changing my occupational choice. 



39 . . As far as choosing an occupation^ is concerned, something 
/ will come along sooner or later. 



40. Why worry about choosing a Job when you dbn^t have any- 
thing to say about it anyway. 
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Read e#ch question carefully* Try to rank the issues In descendl|i|' 
order ' (1-16') according to how strongly you feel about each one* The ;^ 
.strong feelings ahould be positive 'and ranked at tht top * ' / 

1/ How would you feel about tak^ing a Job, where you were ' 
required to work with your hands ? 

2. How would you feel about a job where you spent all of your 
time outdoors ? 

^" 3, How would yoru feel about taking a job which was * , % 

uninteresting, but paid very well? / 

4 . How would you feel about working at a Job which left 

you very little leisure time ? 

5. How strongly do you feel about having tf\job iti ig^hich 

~ ^~ you are sa t Isf led that you are doln^g welT? . * . \ 

6. How would you feel about a Job that en^.ali^ed critical . ' 

How Important la it to you that. other people think 
highly of your Job? - , ■ ' ^ l 

>bJ How would you feel about a job in which you have very 
^ little contact with your co-workers ? 

9, How would you feel about 'a job which Involved a 

leadership role? ^ , / . ^ 

10* How would ydu feel about movinE from your home state? 

11. How do you feel about taking a Job where most of 
the time you are on your own? 

12. How would you feel about a job with long range security , 
but limited opportunities for advancement? 

13. How wo-uld you feel about a job which promises rapid 
advancement ^ but in which you are re = eval4ia t ed every 
s^x"^7^^^^7 

14. How would you feel about taking whatever Job Is available 
^ in a worthwhile public service ? 



15. How would you feel about a job In which you were constantly 
required to le a_r n new ^k^^^? 

16. How would you feel about a job in which you needed to he^p 
o^thers? 



CIRCLE THE FIVE (5) ITEMS WHICH ARE MOST LIKE YOUl 



- : ■ ;maa 'cnis s'qory ana i^nen. jranK; :pne (augw , 
Im portant and the least^lmportant :a^^ - 
cdncerned. with hiring Mary as a. Mail Carrier.': - - 

. : ^ - ' ' ^; _ ■ V . . ' , : ■ 

Mary is an 18 year old Wlack woman applying, for 
a Job^ as mkll Garrier * She^ Is ^ '6^' and weighs 110 lb s . 
She wears plasses to corrfct near sightedness and' 
has had an asthmatic coridltion since she was eight 
but with medication there is no problem breathing. 
Other than thfse factors Mary, is in good health* 
Mary as a graduating senior in an urban sghool' ' has 
never worked before. She ranks 120 'in a class of 
360 and'was elected President of her .junior class . 
She is in the top three in the civil service ■ 
examination for the^^mall carrier position. She 
attends Holy Redeeiner Roman Catholic Churchy, and she 
is a registered member of the Liberal Party. 



List the 7 most important 
factor^s in Inf luencingvyou 
to choose Mary for the Job, 



List the 7 least 
, important factors 
in influencing you 
t o choos e V'Mary for 
the Job. 



MOST IMPORTANT 



FACTORS 

Women 

Black. 

18 years 

5'6", 130 lbs 

Civil Service 

Gl^asses 

Asthma 

Graduating ^ 
Senior in 
urban school 

Never worked 
Rank 120/360 

Good Health ^ 

Catholic 

Liberal 

President of 
Junior Class 



LEAST IMPORTANT 



v.. 



' Die buss I 



a,: "Does your academic record Indicate high probability 
■■ - ,y for the continuing achievement of your career plan?"' 

b; "How has your academic achievement Influenced your 

short and long-range. plans?" ■ 

Review the four decleloh-maklng strategies as outlined In ^the' 
program D ecisions and . Outcomes , by the College Entrance _ ■ 

Examination Boardi ^ .: 

- , , . ^ ■- , . . ^ 

1. The Wish Strategy - Pollowlng the plan of action 

^ you desire most* , ' . ' 

2. The Safe Strategy. - Following the plan of action 

r ' ^ / . most likely to bring suacess. /: 

3. The Escape Strategy - Pollowlng the plan, of action 

. which will avoid the worst 
■ of consequences. ' - * " 

The Combination Strategy - Pollowlng a plan of ' 
' - ^ action which Is most. likely to 

be achleved/and most desirable. 

Then have students dlscu^ss their Planning Record In terms of ... ., 
the underlying declslon^making strategy they feel they 
employed In formulating their career plans. ^ ' 

Have students discuss the Impact^^of soclais economic ^ techno- 
logical^ ^ cultural ^ and personal changes on their career plans 
g^lO^and 20 years after graduation. , . 

Discuss the conceptsof adaptability ^ flexibility ^and versatility 
as they enter Into future career planning. 

Introduce the^ concept of life style,. Have students discuss the 
manner In which their career plans will complement their llfte 

.style — * ' ^ ^ L 

Have students. Identify and discuss worker functions or roles 
which are common to occupations of the past^ In the ^present ^ and. 
which might be found In the future. 

Have students brainstorm alternate paths to their major 
career plan, - 
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WHAT SUBJECTS DO l' STILL NEED? 



BEHAVIORAL i ' 
OBJECTIVE I 

90$ of the students in grade eleven^ after a guidance 
unit reviewing graduation requirements ^ ■ the Student Secon-. 
dary 'Record/ and the Student Planning Recora^ will identify 
their tentative career preparation subjects and up-date 
their Planning Record* - . 




To entourage ail students to see and^check their own 
records to determine any corrections and to' get a reall'st^l 
idea about their high school program In relation to gradu^ 
atlon requirements ^nd possible career choices. / ; 



|:PREPARAlldN| 

utilize or make copies of the STUDENT SECONDARY card 
to allow students to, see the exact record, discuss It,, 
and verify the information. , ■ ' 

Assemble the STUDENT PLANNING RECORDS for the students 
in the group. , ' ' ' ' 

Reproduce a SECONDARY RECORD SUMMARY .SHEET. ^ 



action! 

Distribute copies of the SECQNDARY REOORD and STUDENT 
PLANNING RECORD, .^courage students to review them and- 
ask questions. . / ^ 

Distribute the SEGONDARY RECORD SUMMARY SHEET; ^ Insert 
this in the STUDENT PLANNING RECORD to be completed In ^the 
senior year, - ' . ' 

Have' the group fill in the appropriate items during 
discussion . , ^ . = - 



PLANS A^ea Hl&H SCHOOL 



Soc.Sruo. 



iUAGE 

Business 
IndArts 

Htm EcD. 
Id 



Art 

Heaijh 
PwsJd. 
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NINTH 



TEMtH 





1 












1 








1 






















































—7 — - 




1 ■■ ,■ — — .,, ■ ._ ^_ 














1 


qthtouv 
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4 






































- 












































lOtKTotal 
GomTetal 





llthTstal 



1 



1 



J- 
t 



I 



eiEl/EA/rH TttJfLFrH 



lirDtal 
R/va\ Total 



I 



V; 



MAJOR SEaUENC£f> _______ 

CAREER PIAN5 AF1ER' HIGH SCHOOL 



CLASS 



NINTH GRADE 




TENTH GRADE 




English 


1 
1 




1 
1 


Asian/african 


PDRHJIT - 


SCIENCE r 




MATH ^ " 


- - ^ - - - 








" \ "J. 






PH'/S.ED. 


1 


PHV5. ED. 
















Com ToUl 
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ELEVENTH SRXdI 



iNGLISH = 

Pi/viERm.5T 



WeALTH 
PHV5JD. 



llthTby 
. Cum Total 



i 



TWE 
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iENTfl GRADE 



h ■ 



GumTotil 



ELEVENTH GRADE 



AMER.C0L5T, 



W£ALTM 

PHV5.ED. 



1 
1 



i 

a 

1 



TWELFTH6RADE 



ENGLISH 



fys.ED. 



lE^kTotal 
Final Total 



Numbfif and itr«>tL 



Nam© of Parintor Guirdian^ 



Year 



Sipi;tfe-Ki---- Month ; ' ' Ciiy 

m^Viffli be Graduamd ( 

■ ' [Month 

Certificate \ . ) 
g ;/ GRADUATION SEQUENCES 



year 



SCHOOL 



ADDReSS 



CAREER PLANS AFTER HIGH SCHOOL 



; GRADE NI^E.. 

SUBJECT EX. GR. 

ENGLISH- 
SOCi?'STUD,; 
SCIENCE _ 
MATH 



CR 



PHYS ED_ 



ATTENDANCE ^ 
TARDINESS 



TOTAL 



GRADE TEN 
SUBJECT E) 

ENGLISH ' „ 



GR. CR. 



SOC . STUD . . 



S ED. 



CUM, TOTAL 



GRADE ELEVEN 
SUBJECT EX. GR, 

* , ■ 

ENGblSH ' - 



CR. 



SOC. STUD. 



HEALTH 11'. 



PHYS ED 
AtTENDANCE 
TARDINESS . 



1. 



TOTAL. 



CUM . TOTAL. 



ATTENDANCE. 
TARDINESS . 



.TOTAL 



CUM. TOTAL' _ 



GRADE TWELVE ^ ^ ^ 
SUBJECT EX. GR,. CR^ 
ENGLISH _ _ _ 



PHYS ED 



ATTENDANCE 
TARDINESS 



TOTAL. 



GUM, TOTAL. 



1 



SCHOLARSHIP MARKS 
A^EXCELLENt (93-100%) - 
B-ABOVE AVERAOE (8S 92%) 
C'AVERAGiJ76^84%) \ : 



D^BiLOVV AViRAGc (65^74%)' 
i^FAl LURE (BELOW 65%) i 
N^NO MARK , • ' 
REPASS 

: ®^ 



EXAM CODE 

L^LOCAL 

R-REGiNTS 

S^STATE ACHIEVEIvrEI^T 



Class rank oni of ^ 
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HIGH SCHOOL GRADUATION REQUIREMENTS 
AND 

CAREER PLANS 



REQUIBED 
; COURSES 



-EXACT 
NAMES 



EXAM GRADE FlNAlV CREDrTS 
Regents-R\ ORADE 
Stafce-SW ^ . 

Local-L 



Englieh 9th Grade ^ _ 

English 10th ^ Grade _ 

English 11th Grade . _ 
English Comp^ehensiye Exam 

English 12th Gimda _ 

Social Studies -9th Grade _ 

Social Studies 10th Grade , _ 

Social Studies 11th Grade _ 

Soc* Studies Comprehensive Exam 

Science ^ 



Health Instruction 
Physical Instruction 9th^ 



r 



10th 



Completed/Potential Sequences 
^ R 



11th 



R 
SW 
L 



■ R 
_%_ SW 
L 



12th 



SW PINAL 



Seq. 



COURSE EXAM piNAL COURSB EXAM SW p^AL COURSE 

R ' ; ■ ; R ' ; i ^ R . 

COTME EXAM '^W PJML COURSE EOT SW Ffj^AL^^cOURSE EX^^ y' 



CAREER. COURSES TApN AND PLANNED 



CAREER PLANS 



CMDITS 9 th 
10th 

llth^ 
Junior Total^ 
12th^ 
Grad, Total" 



CAREER ROUTE: Circle and Explain 



Training 
2 Yr* Coll, 
U Yr, Coll. 
Military 
Empldyment 



. N>Y. S. Regents 
Diploma Requirements Other 
19 Credits " ^ ( ) 
Ens- Comp, R Exam ( ) 
ACS R Exam - C ) 

Regents Seq, C ) ^ 

Math ( ) 

Scienca ( ) 
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ACTIVITIES 



I 



!• Review and discuss the booklet ^ Opportun it y Unlimited 
by Rochester City. 'School plstrlc^t^ pages b - 3b wlth^ 
special emphasis on^ pages 21 - 36*, 



ERIC 



r 
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BEHAVIORAL 
OBJECTIVE 



. " V 
|WHA 



AT'S IT ALL- ABOUT? 



UNIT 
3 



B0% of t^ie students In eleventh grade aftep a guidance session 
on researching a job will write a compoiltion of at least 300 words 
on A CAREER CHOICE, 



INTENT 



To identify the various factors which Influence decisions, 
about Job choices 5 and 'encourage students to think about specifics 
when it comes to -their possible future occupation/ 

Every effort should be made to have all of the students make 
some kind of commitment = so they will go through the steps and 
experience the 'process. 



r 



PREPARATIONI 



■Reproduce FACTORS IN OCCUPATIONAL CHOICE and the JOB PACT SHEET 
for individual distribution. 

Assemble literature J with details about careers. Career files ^ 
The Oc cupation Outlook Handbook ^ Career Briefs ^ Ency clopedia of Careers ^ 
and other library resources^ made available during the group session 
and during study halls or free tlme^ will allow the students to work 
as a group or Independently* 

Consult with the English Department head for utilisation of 
this activity by 11th grade English teachers. 



ACTION \ 



■ Have 'the students fill out and discuss the FACTORS in OCCUPATIONAL^ 
CHOICE check list. 

Have the students select one of the three Job choices at the end 
of the activity/ 

Distribute the JOB FACT SHEET to be completed and used as a 
research summary for the composition, ^ 

Intrpduce briefly the idea of combining programs by giving a 
few examples of local programs. Cite cases of former students who . 
have participated in programs such as: 

U.S. Army Project AHEAD R,i,T,^Early Start . Program 

' U.S. N. ROTC ^ ^ M,C,C, Co=op Programs 

TT q M r Piat-^/^Ki o 01eason«R. I,T. Apprenticeship 

U.S.M.C. Platoon Leader /Program Eastman Kodak Summer Work Program 



ERIC 



Consider these different reasons for going to work for a certain 
employer. Check the factors which are important to you. 

TYPE OF WORK PLACE iMPORTANT -TO- YOU - - 

^Induetry* Factory 

u s 1 n e s s 

Small privately owned company 

Government 

Education or service oriented 



LOCATION IMPORTANT TO YOU 
Near home 

~Close enough to come home for holidays 
~Job may require moving out of state 
~A city (urban) over 15 / 

Other ^ ^ — ^ — 



SIZE OF WORKER ORGANIZATION IMPORTANT TO YOU 



Smal 1 
Med i um 
Large 



TYPE OF PEOPLE IMPORTANT TO YOU 

_Males and females in about equal number -j ... 

More males or females - 
"Mostly young people versus all ages 

"Mostly high school graduates versus spme college and 
technical^ 

Other kinds of people — — — 



EDUCATIONAL OPPORTUNITI IMPORTANT TO YOU 

^Furthering education encouraged 

"Released time for education 

"Tuition benefits provided by employer 

In-service and/or apprentice training 

On job training 



JOB REQUIREMENTS IMPORTANT TO YOU " 

Good mental ^abili_ty __ - / ■- - - 

Certaln^ skills 
Many entry jobs 

^ood opportunity for advancement 
kittle extra training needed 
[Education required beyond high school 
_job may be obsolete in the future 
Few women are in the job (or men) 
^Possible combinations important to me 
"Military training programs, 

>OTC 152 / . 

Collage - Coop Programs 

^Employer tuition incentive plans ^ / 



LABOR MARKET CONDITIONS IMPORTANT TO YOU 
_ Maay jobs available in my preferred ^occupation 
' Few jobs available 



^ACTIVITIES, BENEFITS s LIVING/WORKING CONniTIONS IMPORTANT TO YOU 

Variety of social activities » parties, bowling 

leagues s other teams 

Surroundings — pleasant lounge^ lunch room 
Working conditions==quiet, clean 

W orking alone sometimes a requirement . " 

W orking and getting along with many people required 

FRINGE BENEFITS 

hiedlcal, retirement and other usual benefits 

^Stock options * . 

Bonus 

O vertime 

Long vacation 

.— GOOD _PAY . 
OTHERS 



COSTS IMPORTANT TO KE ^ ^- 

Clothes : Tools 

Transportation List Other 

Good housing in area 

LIST OTHER INFORMATION 




Circle 



factors that are most Important to you* 



Name pl^^^s of employment you know about that would fit these factors and 

your tentative job choices. Weigh consequences of possible choices* Check 

how satisfied you would be with these choices, ^at do you think your chances 
are of being hired? 



1, 
2. 

4. 



Place of Employment 



Satisfaction 
High ' Medium Low 



Chances of Being Hired 
High Medirai Low- 
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NAME 



JOB FACT SHEET 

DATE 



NAME OF CAREER 



JOB DUTIES: What are some of the activities you v/ould do in this 

9 



WHERE ; 



In what kind of environment would . you work 



EARNINGS: How much would you make a month at the start? 



How much would you be making a month after five .years 
of work? 



IDUCATIONAIi 

BENEFITS 



FHINGE ^ Besides your basic pay^ what other benefits could you 

BENEFITS ' be receiving? ^ ' \ 



FUTURE: 



What kind of changes in the future could affect your 
Job either positively or negatively? 



ADVANCEMENT: After' working a few years^ what kinds of related jobs 
might you work your way into? 



DISADVANTAGES: 



What are some of the reasons which could convince 
you to leave this Job in the future? 
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APTITUDES:' In order to do-v/ell in this Job^ what kinds of. 

skills would be good to have? * ^. " 



INTERESTS & 

TEMPERAMENTS : If you are going to be happy In this type of work^ 
what kinds of interests would it be good to' have? 



V/hat kinds of pressures or djimands do you think you 
might have to deal with? 



LOCAL . j 

EMPLOYMENT: Who is local employer who might hire you for this job? 

1 



EDUCATION ^ \ 

TRAINING: What training or education is required t.o start out 
in this Job? . 



In ^what school or college is this training available? 



How much will it cost you? 



PLANS 

TIMING: What are your plans for getting this Job^ and when do 

you think you'll start? 
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I ACTIVITIES I 



1 , Through the CAREER OBSERVATION Program arrange 

to have students Interview a worker engaged in the career 
or occupation of their preference* Encourage them to 
tape record the interview for future review and diecuesion 
in small groups or in the claeerodm. Save the tapes and 
start building your own library of job tape interviews t 



Arrange for field trips to industries which cover a large 
and varied range of career areas. Be sure to spend some 
time meeting with their personnel department. Arrange with 
your audlo-=visual department to have the field trip video- 
taped for future group review and discussion* 



3. Invite speakers from the Job personnel arid placement fields 
both in industry and college to make classroom presentations 
Tape record such presentations for future review and re--"^ 
fere nee, ^ 



i* . Read and discuss excerpts from . Working by Studs Terkel* 



5. Showj discuss^ and engage in the activities ' accompanying 
thfe filmstrlps: " V/hat You Should Know Before You Qq To 
Work" , " Preparing For The Jobs Of The 70 ^s "^ " On The Job ^' ^ 
Four Trainees "/ " A Job That Goes ^Someplace ", " The FaygHgck 
Puzzle " 3 and " Your Job Interview " from .Guidance. Associates , 
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HOW DO ,YOU REALLY MAKE IT HAPPEN? 



BEHAVlOHALj 
OBJECTIVE 1 

80% Of the students in grade eleven will complete a 
series- of exercises given during a guidance unit in which 
they observe or participate in simulatad job interviews^ 
write a personal resume^ and complete a job application. 
(In addition^ Juniors planning formal post high school 
training v/ill participate in a simulated college interview 
and complete a college application form* 

INTENTj 

To give juniors a chance to try out some specific 
activities which they will all encounter sometime in the 
future* The practice in meeting the demands of various 
application forms during a non-threatening situation 
is a valuable experience for meeting future application 
demands, . . .. 



] 



ELEVfc.IN 

UNIT . 
4 



i PREPARAlTONl 

Reproduce the Kodak ^ Xerox ^ Carrols or Lincoln Rochester^ " 
application forms, 

' Collect SUNY application forms and instruction book- - 
lets A reproduction of ^the actual applioation which is 
sent to Albany is all that is necessary, ' 

Reproduce the RESUME FORM, The. resume sample, DIANE SMITH, 
can be valuable for ideas and format. 



ACTION) 



The four separate activities can take place one after 
another with the whole group going through each one. 



ERIC 



The first activity should be to complete the resume 
form and discuss its use, distribution, and modification 
for. different types of applioat ions • 

The college and Job applications can be completed as 
a group. Homogeneous groups should be formed i 
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the appropriate applications (college, job) should be the 
major emphasis. 

The job or college interviews can be role played with 
much good discussion developing, Again^ if homogeneous groups 
should be formed, the appropriate type of interview is then 
conducted* 

^ Make use of personnel outside the school. Admissions Coun- 
selors fron^ MCC or other loaal colleges would respond well 
to an invitation to participate in college interview role playing 

Personnel directors at Kodak^ Gleason^ Lincoln Rochester^ 
and many other area businesses would also welcome the opportunity 
to role play job Interviews. 
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RERSONAL DATA 



Soc. Sec. No. 



last 



first 



initial 



maidsn 



Address . 



numbaf 



street 



apt. no. 



city Of town 



state 



Zip coda 



No. Years at this 
address 



Te lephone . 



area code 



number 



.Previous Aridresg 
How long did you !ive there?. 



Applying for position nf : 

Would you work full'time? 

Specify dayi and hours^ ^ 



.Part-time?. 



Jf part-time, please 



*Fa?Jeral, State and Municipal Laws prohibit discrimination because of 

_ Age, Sex, Race, Creed, Color or National Origin. 

•DATE OF BIRTH - 

Mo. Day Year 



*( ) Male 
*( ) Female 

♦CITIZENSHIP 

( ) U.S* Citizen 

( j Alien (Permanent) 

( ) Allen (Temp. Visa) 



MARITAL STATUS 
( ). Single ( ) Married ( ) Legaily Separated 
( ) Engaged ( ) Widowed 
( ) Divorced ( ) Separated 

if married, name of spouse_„ 

Occupation and Employer^ ^ 

Number of children _____ 



FOR BAT^K USE ONLY 

Sa lary ^ — 



_ Com 
_ Cost 



Grade 



Code. 



Oosi 
Pay 



EDUCATION Circle highest grade compi 



Elementary 



Hlg 





12 3 4 5 6 7 8 


9 1 




Name and Address 


Year 
Ffori 


High 
School 






College 






Business 
School 






Other 







( ) Shorthand. 



SKILLS - 

( ) Typing. . , 

(speed) (sp€« 

( ) Adding machine ( ) Keypunch 

Other Languages — ( ) None 
^pmmk Read___ 



12 3 1 i 

Circle for level fjuency: i-Fair t-Good^a-FH 



EMPLOYMENT HISTORY Are you now employed?. 



.Where?. 



May we contact your present employer?. 
Specific employment (list most recent first) 



How soon can you commence wo 



! , From 
Mo/Yr 


To 
Mo/Yr 


Employers Name and Address 


Kind of Work 


Salary 


1 : .. 
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ERIC 



initiel 



maidtn 



apt. no. 



code 



No. Years at this 
addreis ^ 



live there?. 



.If part-time, please 



icrimination beeause of 
ilor or National Origin. 



led ( ) Legally Separated 

}wad 

irated 



FOR BANK USE ONLY 



CompBny. 



Cost Center Narm , 



.Type. 



Job Title. 
Grade 



. Code . 



Cost Center No, 
Pay Status _„ 



EDUCATION Circle highest grade CQmpleted. 

Elementary High School College Graduate 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15^16 17 18 ~ 



Name and Address 


Years Attended 
From To 


Graduate? 


^ 1 

Degree and 1 
Major 1 








































_ J 



High 

School , 

College 

Bus mess 
School . 

Other 
SKILLS - 

{ ) Typing — ^ ' {speed) 
( ) Adding machine { ) Keypunch 

Other Languages — ( ) None 

Speak.. ^ Read — _ 

Circle for level fluency: i-Fair 2-Good 3-Fiuent 



Shorthand. 



( ) Dictaphone. 
{ ) Others__ 



(Specify) 



Write. 



I?. 



sresent employer?. 



Present Salary. 



How soon can you commence work?. 



Name and Address 


Kind of Work 


Salary 


Reason tor leaving 











































ERIC 



Do you have any medical problem? No { ) Ybb ( ) 
If yes, describe 



Do you have any physical limitations? No { ) Yes ( 
lf» yes, discribe 



Do you have any current illnesses or medical conditions'? 
No ( ) Yes ( ) If yes, describe _______ 



MlUTARV STATUS (U.S. only) 

Present Draft Status Period of Active Duty 



.From, 



To. 



Loltefy Number 



mo/yr mo/yr 

Branch of Service 



fyiember of 

( ) National Guard 

( ) Reserve Unit 



OUTSIDE ACTIVITIES 
Hobbie.q 



Activities . 



'Clubs/Organizations , 



Civic Initrtsts. 



• • (You fray txclud© those indicating sax, race, cretd. cclor or natural origin) 
'-12 R 11/72 ' J g 



3, 



Relatives now working for bank 
Friends now working for bank_ 
How were you rsfirred to us? 



\ 



In making this application for 
that an investigation may be made 
tained through personal Interviews wl 
others with whom you are acquainted 
mation as to your character, gener 
acteristics and mode of living. You h 
ten request within a reasonable par 
tional, detailed information about th 
investigation, 



Dati 



Sigi 



PLEASE DO NOT WRITS IN 



Date 



EKLC 



2. 



3. 



Relatives now working for bank 



Friends now working for bank 



How were you referredio mil 



7 



Iff making this application for eniployment it is undiritood 
that an investigation may be made wheriby information is ob- 
tained through personal Interviews with your neighbors, friends, or 
others with whom you are icquaintid. This inquiry includes Info- 
mation as to your charictir, general reputation, personal char- 
acteristics and mode of [iving. You have the right to maki a writ- 
ten riqgest within a reasonable period of timexto riciive addi- 
tional, detailed information about the naturi and scope of this 
investigation. 



Oate ^ Signaturt of Applicant 



PLEASE DO NOT miTE IN SPACES BELOYi 




Diti 



Slgnsturt of Intirvi^iWir 





NAM! . LAST 



PRfiiNT AOOREir " STRUT 



riRST 



t\Tl 



INITML 



STATI 



PIRMANInT AODRISI ITRIIT 



eiTt 



STATE 



SOCIAL iUunr 



WHS mmm' 



W^AT TtPE Qf WORK DO rOu PREFEB * 
I. , 



gjvC NAMll Of CLqIE RfLATlVli IMFLOyID 3Y XERQit 

1. 



HAVE TOy EVER SEEN CONViCTID QF A FILQhT ' 

VhE AfPLiCANT FRSM EMPLQTMInT CONllDESATiON) LJ 



IF "YEI" PLCAll |j(PUjNl 



MAY WE eaNTACT VQUR 
PSISINT IMPLSYEM 



nvEi n 



NO 



EDUCATIONAL 
DATA 



WiGI SiLASY HlQiJIREB 



SATE AVAlL^gLE 



HAVE YQU EVER ^PPLlID TSS WQRS AT imt' IF YESj WHEN 

" '>ND WHlflE 



NO 



MAVI YOU IVi 



CIRCLE NiOHEST aRADl COMPLETED 



ELEMENTARY 
i 13 4 5 6? 



9 15 11 12 



^aiLEOf 

ii 14 la IS 



I? 



SCHOOL HAMI AND LQCATIQN 



C3UE5I 



UVERAI.L eeUlGE HHdUSTK AV|RA^|/ Q|"^R£| 



YIARI ATTENOiP 



FfiSM 



FPSM 



FfiQM 



TS 



T5 



TO 



iMFLOYMiNT AND 
MILITARY HISTORY 



FROM TO [1 

MO . yVR MQ / YrS 

/ / 



DATiS 
_FSOM TO 



MO* Yft, 



MO^ YR. 



MO. YR. 

LL 



MS, YB, 



^ MOi Yi, 

.ERIC* 



MO, in. 



MQ, Y^, 



QRADUATi' 



EiASI iTANBiNe (UPPER h ETC.! 



MAJQ 



IN IMFLaYMiNT HIiTQRY SBCTIQN LIST MQlT RECENT JQ| FIRST. INCUyor^ALL JOiS SINCi GRADUATION F 
(OS UiT FtVI JOSIp WHIEHEvIR ii LiiS). * ^ - 



iPANcH Of UpSj MiufAir siRviei . 



NAME/ADDRESS OF EMPLQYERi 



RANK AT^OtS£NAR~g| 



LAST QUTY STATION 



TYPI OF POSITION 



r^^S74 (7/721 PnnUi in U.S.A. 



iUPERVliOR 



PAT RATi^ 



START 



START 



START 



STiRf 



Start 



FtNilH 



FiNIIM. 



FINISH 



FIHIIH 



finish: 



liROX 11 AN IQUAL OPPORTUNITY IMPLOYER (M/F) 



FilliT 




* 


iHlTiAL J 

1 




iaglAL SEeURlTY NO. . 

f 


BATE ' ' 






' IT AT 1 

9 i: 

% 






ARIA CODE 


ALTERNATE PNQ^EI iH^LUSE 

"ARIA mi 


CITY 




^. ' STATS 






WHO REFIRRIQ fQU TQ XliQX? 




/ - 




=4 











GIVE NAMIi OF ClQ%^ RELATIVli IMPLOYIP IV J^ERQI 



tr '*YfS" PLfAlt ISPLAiN; 

1 ' Qnq ' 






SATE AVAILAiLI 


HAVE toy IVERiAFPLIEQ FDR V¥9RI5 if lIRQ)! ' IF Yli, WHEN 
if ^ ^ AND WHIRl 


HAVE YOy iViR ^QRJ4E5 AT IL'ROX? IF YES, WHEN AND 

WHERE. 

□yes n^o 



^LfTED 



ILEMINT4RY 
^ t 2 3 4 5 § 7 i 



1 10 M IE 



COLLEGE 
iJ 14 15 16 



SRADUAtE 
17 |i IS iO 11 12 





YEARS ATTENpiD 


QRAOU ATE ^ 


' DiGRii 


MAJOR SUiJiCT OR TOTAL HQURS 




FROM 


TQ 


i 








FROM 


TO 


m 








FROM 


TO 










i 




' GLAii STANqiHQ (UPPlS ITCJ 



T HiSTORY SECTIOf^ UlST MQlT^ftf CENT JOB FlRlT, iNCLUQi ALL JOBS SINCE QRaDUATIDN FROM H\QH iCHOOL 
ip.WHICHfVER IS LEII).' , 



Ri 



RANK AT DiieMARSI 



TY:FE of FDSlTiQN 



LAST DUTY STATION 



SUFERViSO^Rj 



PAY RATE 



ITART 



START 



FINilH 



FINISH 



REASDN FOR LiAVING 



START 



FINliN 



FINISH 




iTART 



FiNiSH 
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XIROX IS AN IQUAL OPPORTUNITY fMPLO^YlR^ Wf) 



i 






f 










IJIIHeiFAl, HSSIIEt . ' .... 










■ - . ' ■ , ' . jjv^i 


i 








■ ^ ■ 








(If WHtlElTMi-CURRICULARi CIVIC, CULTUMl AdTiylTIES HAVI YOU illN OR «RE rcu CURRPTLr AETIVl? 


INCLUPl OFFjCli HELD MPILiipl THdSE IH6UAT|N§ RAClt COL 


1 




mwn mini m nhmi qf mn lait two MOST APPRQPRUTE pesitiDNij vHQmm sypiRviioRY RiSPSNsiBiLin, ir 

if ygu H^yrsdN^ RlSlARCHjNCLUDE A SRiEr DEiCRiPTlCN / • ' 


It 


' ^ " ' " 














ft-'":". [ 












i 


■ , .. '^^ . . _ : ' •. ■■ 


w 

m 


,WNAT ARe toys PLANI FOR eQNTINUlNS fOUR EDuUT! 




.WILL ?Du nmm mn mwni ? 


□ ^Ei □ NO 






WiU YOU WORK OVIRTiME? ; j 


M 
pi 


U . , ' — ~ 

f PROFISSjOHAL/WORK RiFIRf NCiS Wl MAY CONTACTS 


. 1 ' ■■ ■ ■ i 

' ' ..1 


fe 


NAMI ' * 


HSMI PHONE N9, 

(iNELudi knu CQPE) 


NAME ■ , . 1 ' ^ 1 




iMPLSYieiir 






IMFL9YER PNONE N6# 
llNCLydl ^RE^ £00C! 


EMPLSflD BY . ^^.j 

/ .■ ^ ^' : 1 




IMPLOffR ApDRIII 

..." . 5ii . ' 






Persons emplByid at XeroM have dEE^ii to csnfldsntioi Informstian regofding vdfioui phases of Csmpsny busintsi, Thefefort, tht CQmpony foil; 

N^nfw pfafissiane! implDyets at tht timt of imploymtnt to sign q propfietary information and eonfiiet gf interest ogfeemsfifi...: , 

rnfsFmotidn concerning competitor's opefdtioftij producti^ designi or other proprietary Informofion will not be solicited from on dppllcgnt (or empli 
employees. Xsrox will hohdr any yg|id poit employment resfricfions contained in on dpplicant s employm@nt controct and fully respects the dppli^ 

; nsA'diicloiyfi to hii formtr emplsyef . J 




1 certify thot iht answers provided obove ore accurofe to the best 
misstofements mdy result in refusal of. employment or dischorgei'"^ 


of my knowledge ond belief. 1 dm dwdfe thd! failure to complete this oppliccftid: 
If employedf 1 ynderstond that Eontinyed employment may be subject to tssuofici 




bdnoing dgenf of Aerox uorporoTion^ 






SIONATURE OF ApPLlEANf ' '"' " 




FOR iMPLOYMlNT 
Ulf ONLY 










i 














' ' ,1 










■ . 1 












iNTlRVjiWER'i 5ISNATURE ' ^ 


ft 
















fNf N4TU»i 0F fqUi LAST TWQ MOlT APPROPRI^Ti POIITIPNI, INQLU^INI lUPIRVISOSf RlSPQNil^^ilUTY, ir.'^NT. 



j^^wtlEARgHi INCLU^I A igRjir siieRl^tiOH or its natu 



□ ^0 



WILL YOU WQSK OVERTIME? 



□ no 



fTACTi 



HQMl FHQNl NO. 
(INCLUQE AREA CQSCi 



IMPLOYER PHQNE NP^ 
ilN£LU&C AREA CQPl) 



{-.: 

m 



NAMI 



EMPLQTIP if 



HSMI PHONE NOi 
(tNCLUOE AREA EODl) 



iMPLOtER PHQHt NO^ 

(iNCLUDi ARiA eapE) 



EMPLO^^IR ApBRgSi 



(idintiarinformqtipn fagdfdl.ng various phases of Csmpany business, TherefefSj the CQmpsny followi the usual prqetiie ef fiquiring 

Byf!iintjQ3:iign q pkpfJifdry infsfma — ^ 

ipf©duifs, desifnii or ofhtr prepfietary infefmation will not be salicifed from an appliignt far imploymenf^ er ffsm the Gompeny-s 
ple^ment restrictidns cenfained in an appliean^t's employment esnfraef and fully rtsptcts the Oppliiant's duty of Ipyalfy and 



iCyrafo fa the btitjef my knowledge and bellifi I am awdfe thai failurt to csmplete thii QppliGatjan, intentienql omisSjanl or 
^nt sf dischqrgi, If empkyed, I understand haf continued employmenf miy "bt iubjeet t© issuance and igntinuance of bond by the = 



SlSf^ATURE or AFRLiCANt 

■ ■ ■ ..... 

1 






BATI 





'i 



INTIRVIEWIR'S SiSNATURI^ - 

V 



BATE 




EMPLOYMENT APPLICATION (Hourly Employiti) 

THIS EMPLOVER AQRiiS TO PROVIDl EQUAL f MPLOYMIMT OPPORTUNITIES IN CONNiCTlON WITH ALL WORK PiRFORMiD, 6i FURTHEF 
AdRiti NOT TO DlSGRIMINATi AGAINST ANY IMPLOYli OR APPLICANT FOR iMPLOYMiNT BlGAUSI OF RACl, COLOR, ORliO 
NATIONALORIQIN, AOf ORSiX. ^> . ^ 

^:i^v - ' \ . ' ' PUlASi PRINT OR TYPE ' ' 



Nime 



{Last) 



Date of Application 
Phone Number^ _ 



Addrass _ . . . - ^ — ^. — =- — — 

^ {No. i ^tfeit) (City) IStati) (Zip Coda) 

Married □ Single □ Widowed □ Divorced □ Separatid □ Enppd □ 

Number of Children - - - - - Qthgr pependenn 

Art you a U.S. Citizen?! Nimi of Spouse = 



How long thiri? ^ 

SociarSecUFity No. 
Date of BlrtH 
Age .^..,„ Height 



Weight . 



.1 



Q 



1^ 



Name and Addreii of Last School Attended 
Datis. 



Circle Last Year Cpmpleted : HIGH SCHOOL 1 2 3 4 OTHER 12 3 , 4 f: 



Speeial Traming or Skills 



Are you presently a student? Yes □ No □ 



Branch 



From 



To 



Rank . 



Type Disehirga 



Reierye Organization 



Board Location 



Draft Class 



Lottery No.. 



Do you own a car? 



< 

■I 
< 

m 
m 
o 



Previously employed by Carrols? i„ 
Have you ever made application for a Bond? 
Have you ever been convicted of a crime? _ 



Do you have a valid Driver's Lieense? 
Where , ^ -^-^ „ 



Previously applied at Carrols?, 



Have you any frieftds or rilatives in our imploy? 

Refused?^ 



Hivi you 'ariy~''Slde L 1 ne' ' Bi7siriesi Interests? =_ 

Have you ever collected Workmen's Compensation? 

Specify Physical Defects or Ailments 

In case of 'Emergency contact ^ . ^ . 

Referred hy 

Earliest Starting' Date -- - -- 



Explain 
Explain 



^Where?. 



Phone 



Would you relocate?. 
Salary Requirements^ 



Where? 



This &ction must be complated BY THE MAMAdER prior to Empfoyei bigirifiing work. 

Is the Appiicant under 18 years old? ■ Proqf of age lubmltted; Birth Certificate □ Ucinse 

Is the Applicant presently a student? - . -— Doei your State require Working Certlflcatei? 

Work Certificate Application Date j . - -- - - Work Certificate Number . - - - — — 



Other □ 



AUTHORITY ISSUING THE WORK CERTIFICATE! 



Date Work Certificate Riceived by Manager 



(Nam§) 



'(Addre^) 



M^^e. Vyork CerEificatei are to be attached to trtis application and retainid on fill. Upon tirmination, return the Work Certificate to thi^ 
gj^l^" employei ffnd file the employment applicition. . * 



P1iiPLl()Yri/IENr - i3!Vf NAMES AND ABDRfSSiS'OF PRiVtOUS IMPLOYiRS. LIST MOST RiCgNT EMPLOYiR FIBST- -^;,^|^| 



mm--: 

'^ft:^ V / IMPLOYER'S NAM! AND ADDRiSS 



AODRiSi 



£i ADDRii^ 
NAMf 



■/ APDRiSS 



ADDRiSS 
"^NAMi 



ADDRESS 



POSITION HILD 



SALARY 



FROM TP 



RiASON won LtAViNO 



REFERENCiS = LIST 3 PERSONAL REFERENCiS, EXCLUDING iMPLOVIRS OR RiLATlVES 



NAME 



1 ) 



2) 



APPLICANT'S AVAILABILITY 



ADDRESS 



OCCUPATION 



yri. known 



MON TUiS WE D TH U R F R 1 SAT SUN 



PART TiMi □ 
FULLTIME □ 



DAY 



NIGHT 



iARLIiST STARTING DATf 



pprtciatt your ricMt applicailon for impiaym^ vwith CARROLS, Howewir, ii a part of our nofmil proeedure for proeaising 
nations, a routine mquiry may be tmdw, Thii Inquiry typieally cenairni information on afi applicant's chiractir, giniral 
rtputiiion* personal charseteriitles and medi of living. Furihtr information on the naturi and icopi of iU€h inquiry, if one Is made, 
is available to you upon vvritten rtquist. ~- ■ , 



ippM 



IT IS UNDiRSTOOD THAT FALSE STATiMINTS ON THIS APPLICATION MAY Bl CONSIDiRED SUFFICIENT CAUSE FOR DISMISSAL 



SIGN HERE 



SIGNATURE OF APPLICANT 



INTiRViiW (YES OR NO) 
RiSULTOF INTERVIEW 



DO NOT WRITi= BiLQW THIS LINE 
DATE 



DATE 



HOUR 



STARTING SALARY 
INTERVIiWiD BY 



LOCATION 



APPROVED BY 



STARTING DATE 



ir^Mftjc-MiisfORS MUST PRESENT WORKING PAPERS PRIOR TO STARTING WORK. FILE WORKING PAPiRS WITH EMPLOYii'S APPL-|CATION. - 



ERIC 
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A K r L I I I U IN r U M CIVI r L.U T IVI C 



EASTMAN KODAK COMPANY An Iqual Opportumty Employer; 



■ < 
o 



Dote ©f Birth* 


Heigh! 

= B. in. 


Weight . 

Lbi, 


l^cloi Securlfy Number 


□ _U J, Citiitn.,1 . ■ - 
[□ AKin (PiFfnensnt Rii.) 

□ Align (Ttmpsrary VUo) 


be You Have Any Physieol □ No If Yei, Pe«ribe Irlefly 
Piftsti, Diitoses orlilneiitsf Q Tei 


Ds You Wear Q No 
Contsct Leniesl L] Yci* 


Can You Work Any ^ift? 


What Kind sf Wsrk Do Yey pffferl 

IsfChoiet/'^ 2nd Choice ^> 



Name (Lqit) 



(Flrit) 



(Middle) 



Msiden Namt 



Addreis (No^Wnd Strett) 



(City) 



dtate) 



(Zip Code) 



Droft 
Status 



Have You Iyer Worked 
For K. Co? 



Date of Appllcatfon 



Areo Code 



Tel. No. 



Which Plonr 
or Division? 



Dots 
FFom 



U. 5. 
MUltary 
itrvUt 



iranch 



Dote 

From 



To 



Rank or Ratlhg at 
Time of DIschorge 



School 



Ejernentory 



High Ssh^ot 



Butlneis or 
Trsde iehool 



Night Of . 
Other 



Honorable Relioie? 



□ Yes 



Mintsfy ipeq|g|ty 



Nome 



City, Town 
And §tgt# 



,Yesn 



Subjecti of Spedsii lotion 



Dote Orsduofed 



Degree 



(Circte Higheft □rede Completed) 



Lift Employeri In Order Storting With Present One 



Name 



S 

i| 
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'Address 



Dotei 
From ■ To 



Kind of Work 



Wogei 



Rfsion For Leavmg 





Name 




Address 




Buslhisi or Occupation 


iji 

















Any Reiatlves Working for Eostman Kodak Compsny? 



Namt 



Relotienship. 



' Plant 



*ThB Agt DlicnminBHon Aet of 1967 prohibits dlicrlminQtion on the basis of age with respect t© indiytduals 
who ore at teast 4Q but leis than ^1 yeors, 

I hereby authorlie Kodak to moke any csnfacfi eonsidered neceisary far my impleymintj lueh si pfeient 
and previous employers, pubiis or credit bufgau rg£ord3< 

I havi not igbibfibed and da n^t subseribs to any phllesephy aiming at the oyerthrow of our goyernmBnt by 
force or yielence, 

SidNATgRi • • • ^ '^^^^^ » 



Addresa 



Telephone 

PERSOKALi Born __. _ ^ 'Height^ 

Health ' /Weight 



EDUCATION I 



High SqhDol tnama ana addrese) 
Dmtm of Diploma C lass Rank _High School Average^ 



Major Sequence (s) 
mm EXPERIENCE I 



Employer"^ Name and AddreBa 



Month and year began Month and year left 



(i.a. counter workr toag groceries, clerk-typist) 
Employer ^ . Employer 



nat^ m to Dates to 

Work.^ . Work 



SPECIAL INTERESTS OR 
HOBBIES I 



(i.e. sewing, skiing^ woodworking^ varsity, soecar) 

ORGANISATIONS: 



[i*a* Bcouts^ church youth group, crusaders etc.)' 



HONOR/AWARDS: 



^i.e. National Honor Society^ N¥S Expert Typigt Certificate) 



REFERENCES: (four, if poesible) , include employment, education^ neighborhood, 
. church # or adult friends) 

Name Name 



Title Title 



Address ,k Address 



Name * Name 



Title Title 



Address_^^ [ Address 

CAREER GOAL (a statement about your future pland^ 



DIANE B. SMITH 
375 Norton Street 
Rochester, New York 14621 
(Telephone: 716-328-4621) 



PERSONAL: 



EDUCATION; 



Borns April 3, 1955 
Heights 5' 6" 
Weight: 12 8 lbs. 



Health: Good 

Glassis , 
(near sighted) 



Benjamin Franklin High School CRochester) 1972-!l976 
Diploma to be awarded June, 19 76.' 
Class Rank 127/384,. C average. 
Courses included English, T^^ing I and II, 
Bookkeeping I, Qffice Practice I. 



WORK 

EKPERIENCE : 



Summer 1973- Carrols Restaurant. Counter Service 

Summer 1974 - Roohester SavingB Bank. Check Reviewer 
Varified tellers' daily receipts. 40 hrsl, 



SeptemberV 1975 - June 1976, Rochester Savings Bank 
Co-op Student employee. Clerk-typist, Typed 
personnel reports. Prepared files. Filed* 

Other experience includes counting and tallying 
church collections and typing corr©spondence for 
.the pastor, 1972-1976, 

HOBBIES/SPECIAL 
INTERESTSi Sewing^ Skiing, Athleties in general 

ORGANIZATIONS: Ski Club, Girls* Athletic Association 

Betty Crocker Cooking Award - 
New York State Expert Typing Certificate 



HONORS OR 
AWARDS I 



REFERENCES i 

Miss Evelyn Daley 
Clerk Supervispr 
Rochester Savings Bank 
40 Franklin Street 
Rochester, New York 14 604 

Reverend Stephen Howard 
. North 'Baptist Church 
2052 St. Paul Street 
Rochester, -New York 14 617 



Mr. George Mercer 
Business Department Chairman 
Benjamin Franklin High. School 
9 70 Norton Street ^ 
Rochester,'^ New York 14621 

Mr. Karl Heath' ' 
D.O.C. Teacher 

Banjamin Franklin High School 
970 Nort&h Street 
Rochester, New York 14621 



CAREER GOALS I 

I would like to "become an administrator of a businees office 
superviiing different members of a staff in organizaing and directing 
the activities of an office. - 
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COLLEQE INTERVIEW 

Typical Interview Questions 

The name of the college and the area of speciVllzation 
should be established before the interview starts, 

. The students can play themselves or role play an 
assumed person. 

The counselor can take the role of the Interviewer, 
or to create more interest, the role of the applicant. 

QUESTIONS • ■ "^X ' < 

Why are you applying to this college? , . 

in what programs do. you plan to major? ^ 
What are your eventual career goals? 
How do you feel your dollege program will help you^? 
How well do you feel you have been prepared at your high 
school? 

What kind of problems do you antloipate in college? 
How did you hear about this college? _ 
Will you have any friends at the college when you arrive? 
How do your parents feel adout^ you going^ to college? 
Do you have any questions about ooliege^ such as your program^ 
scheduleV calendar 5 living arrangements 3 meals, costs / 
financial aid? _ 

"k 



Interviewers^ are always impressed ^by applicants 
who have ''done their homework", Reading catalogs 
and bulletins- and discussing colleges ' with coun- 
selors / can be .valuable sources of Information for 
questions directed to the interviewer. Good ques- 
tions- show the student *s initiative and Interest . 
in the . school . - ■ " 
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ACtlVITYl 



JOB INTERVIEW - . 

Typical Intei'Vlew Questions , 

The' name of the cdmpany and the Job titles, should be 
established before the interview Is started, . 

The students can play themselves or role play an ' 
assumed pereon* 

The counselor can take the role of the interviewers 
or to create more interest, the role of the applicant* 



QUESTIONS 

What kind of work would you like to do here at 



well do you think you can do? 
.What type of training have you had? 
How much money do you expect to make? 
Do you speak any foreign languages? 
Have you worked. anywhere else? Where? 
Who were your supervisors? May I call them? 
What' kind of work did you do? ^ ' ' 

Why did you leave? 

Will you have any/ problems getting here on time?^ 
Could you work overtime or trick work? 

How did you hear about^ this Job? Do you know anybody who 
works here? 

Do you understand what you would be doing here? 
When could you start working? ' 
Do you have any questions about the Job? 




Interviewers are always impressed by applicants who 
ask good questlohs based on research of the company 
or the Job requirements* l" 
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RELATED = 
ACTIVITIES 



1, ' Expoae students to the simulation games fllmstrips, 

briain-atorrnlng activities, puzzle assembly, role.rplaying, 
peer evaluation and Individual assessment activities con- 
tained in the Job Survival Skill a Program by Singer 



2. Show and discuss the filmstrip, "Your Job Interview"/ 
by Guldanoe Associates. : 

3. Video tape role" playing of job or college intervlewsyand 
do focused feedback replays on voice quality, positive 
impressions, appearances, gro.omingj, etc. 
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GRADE TWEL VE! 



The senior year is obvioqsly a timm for summing up and 
arystaliiing dreams^ ideas, and practical sKperiances ,^ As. with 
all Seniors, the final graduation card must be put together 
and career plans put into action* ? 



The Needs Assessment will give the counselor a, good idea of 
the things seniore haye done in the Area of Careers and the needs 
they h'ave. Meeting the demands of the class in preparing them 
to leave high school has always been the goal of the. counselor. 
The activities available at other grade levels can be useful in 
car]^ing out this task. 



Prom ekperience^ we all know that a great deal of indiyiduai 
attention is needed and demanded by the Senior, Small groups^ 
both homogeneous and heterogeneous, can be valuable in disseminating 
pertinent information and stimulating insight and action* 
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MY PLANNING RECORD 



BEHAVIORAL 
-TDB^JECriVE 



' 70$ of the students in grade, twelve ^ after a guidance 
unit .reviewing the Student Planning Record^ will enter, in 
the record^ an up-date of their career choice and complete 
the SECONDARY SDI^iARY and CAREER PLANS sheets; 



INTENTj • 

To encourage students to review their own Secondary 
Record and peirsonal planning record. The aGademic record 
review' can give them the confidence that their high school 
program will fulfill the graduation requirements. The 
-review of th"e personal planning record^ . along with the ? 
academic record^^ can help give a realistic view of future 
plans . : . 



Assemble the SECONDARY RECORD cards and .the STUDENT 
PLANNINQ REC0RD3 for each of the students in the. group. 

The SECONDARY SUMl'^ARY and CAREER PLANS sheets . 
should be fourld. in the STUDENT PLANNING ".RECORDS If t,he stu 
dents took part In the career guidance program as eleventh 
graders. Blank copies of this sheet should be available.,' 



ACTION 1 

DistrlbUjfce the STUDENT PLANNING RECORDS and SECONDARY 
RECORDS to eaj'ch student. 

■] .- ■ _ . ■ •„ , ■ 

students sho-uld complete the SECONDARY SUMJ-IARY 
and CAREER PMNS she.ets. Those students who did not start 
thein as Juniors should be given help in filling them out. 



® 



[what have I DONE ABOUT A CAREER? 



1 wmmfm 
2 



BEHAVIORAL 
OBJECTIVE 



.'^ l00% pf the studahts in grade twelve will determine on a NEEDS 
ASSESSi^ENT instrument telle critical carefer guidanGe aGtivities ,arid 
compentencies lacking^ and will set and complete a program to 
experience the activities and gain the compentencies/ required, ' - 



INTENTj 



To identify the seniors who need ' additional career guidance 
experience and design an appropriate program. 



Reproduce the CAREER NEEDS ASSESSMENT, 



ACTION I 



— Administer the ASSESSMENT tq all senior students. This could 
possibly be done during homeroom periodj or in some of the predominately 
Senior classes. . . - \ ' = ^ 



Determine\the student needs and create homogenedus groups of 
students v/ho have not completed the career .guidance activities o.r who 
wish to repeat them* ; - 



Refer to the manual index to obtain appropriate ACTIVITIES- 
to develop effective sessons for your seniors. ^ 



Depending on your counseling J.oad/ you might combine . some of 
vour» senior groups with some of your other groups, , - ^ * ' ^ . 

er|c ' 
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EVALUATION i' 



Name^ 

r 

COUNSELOR 



Home Room 



YOUR FUTURE CAKeER 



CAREER NBBbS ASSESS,fclENT 



Listed below are activities, which w'A-11 be valuable 
to you in ge-^ting ready your future. 



1. Have you reviewed your HlGE SCHOOL Ri.CQRD 
' to prove that y^u h'aVe « eiio.ugh of the yorrect 
credits to graduatei 

'2. Do you have .a ^personal RES UME _ #Si 1 ab 1 e to 
be used for applications and* interviews? 

3. Have you taken part in a JOB fNTERVIEW or 
^ /observad one? . 

4^ Have you completed a JOB APPLICATION form? 

5 . Have you taken part in a COLLEGE INTERVIEW 
or dbs^rve^ one? 

6. Have you .completed a COLLEGE APPLICATION ' 
f orin? . ■ ' -^^ " . I 

^ :7. Hava ydvL ^aken .an I-NTERIST INVENTGRX 

which is Resigned to help 'you decide on 
^: r possible carears tbat meet your interests? 

8,' Do you^^feei that you know your strengths. 
- , and weaknesses ( ABILITIES) ? 

'9: Do you feel that you ;can make DBCISIQNS 
, in a logical way? 

lo.,^ Do you have enough iNFORtmTION about your 
future career? ^ ,\ ' 







□ □ 



I'd like 
to 
rfepeat 
again 

































■ - 1 





□ a-? 



□ □ 





So that I can involve. you in the experiences you need, please indicate 
,^the periods and days of the week you are available. 



DAY 



PERIOD 



SUBJECT 



po you have- a particular problem that you would like to discuss ? 



. ,1 



-CAREER OBSERVATION- 
STUDENT REACTION SHEET 




BEHAVIORAL 
OBJECTIVE 

Each student who iparticipates in a career obBervation 
experience will fill dut a Student Reaction Sheet exploration 
indicating that specific tasks relating to the experience 
have been completed. : 



To encourage students to ^look for speGiflc and gen- 
eral aspects of a Job which w£ll direct the experiQnGe 
of Investigating an occupation* 



pkeparatiqnI 



. , Included are six (6) versions of reaction sheats which can 
be used. The vocation^ the extent of the Invest lgation3 
and the student doing the observing will, be factors In 
deciding which version to use, *rhe Counselor should selecjt 
the most appropriate form to be used, . 



ACTION 



Before students are sent out they should be encouraged 
to think about the kinds rjf things to look for and the kinds 
of questions to ask. _ ^ ^ ' 

^ Staple a- STUDENT REACTION SHEET to the parent per^. 
mission form which will probably have to be filled out* 
Encourage the student to read it over before the experi- 
ence and require them to submit it upon .returning . 

'Plac^.ng the sheet in the STUDENT PLANNING RECORD 
is valuable for future career counselling. 
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STUDENT REACTION SHEET 
PERSONAL INTERVIEW 

Name of your .1 ob ? — _ — 

Naine of your cofnpan.y? 

mere else do you find your job? Is it found nil over 
country? 



What kind of equlpinDnt do you use? 



What kind of educrition do you need tD-get this Job? 



What other qualifications are rtquired for this job? 



What other Jobs did you have before .this one? 



How did you get this Job? 



What are your hours ^ vacations ^ benefits? 



}lo\! much money do you make a vear? — - - 

Do you like your Job? Why? ^ — — 

Do the people who have a Job like this have something in 
common? What? — — — 

Are you part of a team? Do you depend on others? 



V/hat are my chances of getting a Job like this in the 

future? _ — — ^ 

If you had to do it over^ how v/ould you go about getting this 

,1ob? ^ ______ 



Do you have any advice to give to me about beooming a 



(Use the reverse side^ of this sheet if necesearY) 
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Grade 



Job Title 

Other titlas used 

Brief summary of natura or function of the jobi 



Salary range; Minimum __________ Maximum^ 



Bonus Cominission_ 



Working hours * Average hrs./week daily from ' to 

Number of nights worked ________ 

Overtime: Never ______ Seldom^ J'requent^^ 

Additional facts on hours 



Educational Reguiremants ^ Elem. School H igh School_ 

"Pbst^Sec: _ College Special courses required^ 



Job Exparience * Previous eKperience required? Yms N o 
^ Acceptable type and length _ 

Previous jobs normally held 



Next job in line of promotion_ 
Other promotion opportunitias" 



Supervision i 

"Supervision of others: Positions 
Supervision by ^ Position 



Supervision is authoritative; worker makes no decisioni 
Worker is given some supervision 
Worker has free rein; makes most decisions 



Equipment : 

Genera l i 

On-the-job trainings 
■ Length of time 

Skills taught 



Relationships to other jobs: Persons contacted regularly as 
part of the job: within the company^ 



Outside the Company^ 



TeGhnical information used on the job: 



Other ^ information : 



Use of. basic skills i Mathematics: 

. Communication i 



(Use the reverse side of the sheet for any additional information 

ERIC ^ jiB2 ^ ^ 
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STUDENT REACTION SHEET 



1. Name of Occupation 

2, Job title 



3- Exactly what does .worker do? 



What type of equipment is used? 



5* What education Is required? . ' 

.6^^^^^_What qualifications^ . other, than, educational , are neces- . 
sary? 

A. Physical ' 



B . " Mental 



C." Aptitude or personality 

7. What are working conditions . and hours? 



8. In what kind of business is this job found?^ 



9. V/hat are opportunities for advancement? 



10. In what geographical location is this Job found? 



I'l. Where is further information available? 



12. Additional comments 
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STUDENT REACTION SHEET 
Exploring an Occupation 



What Is the title of the occuDation? 

In which firms or businesses is employment available? 



Does the worker work with (a) Ideas (data)^ (b) people, 
or (c) things? What activities does he perform in ref- 
lation to these categories? 



What qualifications or types of preparation are needed 
by _the worker? (Required or de sired) _ 



What benefits are received by the worker? (Pay^ satis- 
faction, work values ^and interests) 



What opportunities are there for advancement? 



Is the need for the occupation increasing or decreasing 



What are the working conditions and environment? 



What personal characteristics are helpful for workers 
to have? ^ — 



What are the specific advantages and disadvantages of 
this occupation? ^ 



Would you_^_ke to-b^^e"mployed in this occupation? 



184 




STUDENT REACTION SHEET 

Career Development Interview Guide 

The purpose of ■ a career development interview is to 
obtain Information from a person who, has been employed for 
at least 10 years. Try to understand the various things 
which Influenced his or her career. 

The following are some topics ^hat you might ask the 
person being interviewed to discuss': 

1 Describe the 'different Jobs you have had beginning with 
your first employment and ending with your present Job. 



2. What influenced you to choost these Jobs or to change 
J obs ? " 

3. What training and/or experience have you. had which help 
you to do your present- .1 ob ? - ' -- - — _ — 



i4. How did you go about finding your Jobs? 



5. When did you decide to go Into your present field of 



6. What personal satisfactions do you get from your work? 



What kind of experiences might help young people find out 
if they would enjoy a job like yours? 



8. What Jobs do you think you might have In the future? 
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STUDENT REACTION SHEET 
Job Outline 



TITLE OP JOB: 



DUTIES: What I will actually do In this Job 



Characteristics of the Jo b: What Is it like? What is 
the sc^hedule? How many hours per day? How many days 
per week? How much money does It pay? 



Qualifications : What must I know to get this Job? How 
much education? What are the physical requirements (health, 
age)? 



Prospects of Gettlns This Jotf : What are my chances of 
getting a Job like this? Are they scarce or plentiful? 



Finding the Job : Where, when, and how do I go about gettini 
trhis Job? ■ • 
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lU.S. OFPICE OF EDUCATION CLUSTER CONCEPtI 



Aglbuslness and Natural Resources 
Buslriess and Office 
Communications and Media 
Construction 

Consumer and Homemaking Education 
Environment 

Fine Arts and Humanities 
Health 

Hospitality and Recreation 

Manufacturing 

Marine Science 



Marketing and Distribution 
Personal Service 
Transport at Icn 
Education 
Engineering • 
Mechanical Work 
Science = 
Technical Work 



IKUDER INTEREaT AREAS 



Outdoor 

Mecharilcal 
Scientific 



Computational. 

Persuasive 

Artistic 



Literary , 
Musical 
Social Service 
Clerical 



HOLLAND MODEL ENVIRONMENTS 



Realistic 
Investigative 



Artistic 
Social 



Enterprising 
Conventional 



THINGS i 



Idata 



PEOPLE 



IDEAS 



Facts 
Records 



Care 
Service 



Theories 
Insights 



jOATA 



PEOPLE 



THINGS I 



V/ords 

Numbers 
Detail 



Services 
Teaching 
Caring 



Machines 

MeGhanical 

Repairing 



KINDS OF enterprise! 



Agriculture , Fishing 

Forestry 

Mining 

Construction 



Utilities 
Transportation 
Storage 
Communication 



[DIVISION BY ORGANIZATION 



Creation and Discovery 
Procurement 
Property Management 
Personnel 



Production 

Transportation 

Plngnce 



Machines 
Equipment 



Finance 
Services 
Government 
Manufacturing 



Communication 
AdministratlO] 
Distribution 
Secretarial 
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I NON-BACCALAUREATE DEGREE FAMILIES I 



Allied Health Pleld. 
^■BuiTding Trades 
Business and Office 
Occupation 



Communication . 
Industry 
Machine Trades 



Personal Services 

Sales 

Ski lied Services 
Transportation 



I OCCUPATIONAL CLUSTERS 



Communication and Media 

Cons true tion 

Pe rsonal Development 

and Recreation 
Creative Arts 
Health ^ Family ^and 

Public V/elfare 
Education 5 Training^ 

and Research 



Pub lie Service 
Transportation 
Manufacturing 
Natural Re s o ur c e s and 

Agriculture 
Resource- Control and 

Conservation 
Commerce and Trade 



TRAINING FAMILY CLUSTERS 



B u s 1 n e u G A d r n 1 n 1 g t r a 1 1 o n 
Construction and Engineering 
Communications and The Arts 
Education and Social Service 
Manufacturing 



Health 

Mechanics and Crafts 
Markka ting and Sales 
Science and Agriculture 
■Services and Transportation 



WORLD OF WORK JOB FAfriLIES (ACT) 



Business Sales & Management 
Business Operations 
Technologies Trades 



Natural, Social & Medical 

Sciences 
Creative & Applied Arts 
Social, Health & Personal 

Services 



CALIFORNIA OCCUPATIONAL CLUSTER SYSTEMC COPS; 



Science (Professional) 
Science (Skilled) 
Technology (Skilled) 
Consumer Economics 



Outdoor 
Busin^ess 

(professional) 
Business 

(skilled) 
Clerical 
Communication 



Arts Professional 
Arts Skilled 
Service (Professional) 
Service (Skilled), 



EKLC 
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CAREER BEVELOPiVIEraT 
PLAGEMEiyT CHART 



HiaH SCHOOL 



Auto Maehanie 
Banktr ^— 



Buyer 



Dfivar^Sileiman 



Etsctrdnic Assembler 
Eleclrenlc Ttehnician 
Faihion Madel 
Fireman ' 



Gslf Prsfessidnai 
insurmce Salssmsn 

MiHiary Personnel 



Perisnnel Counselor 
FhotOgfapher ^ 



Reallor 

Reeofd Producir 



Bilesman 
Secretary 



Stewird@iB * 



Teaching Assistant 
Telephone Operator 



Tool anti Dis MsNif 



Walter/Rsataurtnt Manager 



FURTHiR SaHOOLlN 



Cosmetslpgtit 

Court Reporter 
Dental Hyglenist 



Dietician 



glectrieian 



PoliGflWsman 



Ttchniaal Writer 
Theatfical Agent 



' Acgoyntant 
Account Exioutiye 



^ Architect 



^usifiesi Consultant 

Civil f figinter 
Csmmeroial Artist 
Commercial Pilot 



Cost Analyst 



Editor. 



Fsrister 

High School Teacher 



Msdlcal Technologist 



Nurse — 
Park pirectcr 



Pharmiciit 



Physical Therapist 



Ridis Broadcaster 



Repqrtir 



Stoekbroker 



SCHOOL DEGREE 



Computer Programmer 



Dentist 



Lawyer 
Librarian 



Minister 



Physician 
Prefesior 



Resierch Scientist 



Soolal Werkef 



Veterinarian 
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TRAINING 


DiSCRlPTION 


SALARYl 


YOU NEED 


tiffiB 


type 


Receptionist. Btjsitlt^i grKMjtinn cluints, u ft fin 
fjf5''s 1 if|h t typififi or f iliFig. ^ ^ 


1974 

$5, 200 -5. 600 


Common sunstJ, pt^rsonality , good smile. 


none 


on th^* 
• 


none 


h.s. typlny 


Typin, * 


SB.200-S,600 


40=50 wpm; good spelling; concentration. 




on tht-^ |Ob 


File Cltrk, Sornetinif-s this )ob fnnnfis 'ipiirutinti 
uU.CffOfiic r*Mf iffvijl systnfriH, s 


$5,200=5.600 


Read nccurately and rapidly, spell well, good 
with ddiails/ 


13 wks. 


on tho )t)h 


Bank Tfller, * 


$5,600-6,000 


MaUiriiy, nijiitnesSi tact and courtesy. 




tdriTUil 
on I ho job 
triiininfj 


Telephone Operator. Biy busifiub^stj^ sjIsu hire 


55,200^5.600 


Plepsarit voice; ability to sit for long period-^. 

/ 

/ 


1^3 wks. 


on job 


POitil Clerk, Bu} corpurtiti? hih hnvt? innM roonis 
tind pt)sT.il cler k job^, too. a * 


'$5,600=8,300 


"Good mnmory. coordination, a bMity to read 
accurc^tely . 


2;4 wks. 


on th« job 


Ksypuneh Operitori Prt.?ptirt'^ (Lifti ciarrls for 
con"ipiit{-?r'3, • 


$6,200=6,500 


Typing ability ; good concentration. 


none 




Bookkteper', AMtfjrTintiori fi.i^ tuit jobs. ^ 


55,600=5,900 


Good coneentrfjiion, obility with numbers. 


2 yrs. 


vu '*'ch 
jr. i'f)|li*(jn 


Steretary , Tht' dif tt?rpp"ij b^MwfM'n ^,t*'fir;firtipher 
jjrid ti Sr^crof.ir y , ^.jys tin nxp'^ft, is tfiii! w' 
St?tjr*?tiirv 'tfiifiks. ^ 


S5.800 6J00 


CorTifnon sKnse, good hearing, spelling ability , 
grammar sk Ills, ability to organize things, goad 
memory. And typing skilL 




computef 
C(^il.H)^ (BS) 


Computer Programnier, Smmu^ highly tffLhnicdl 
jObs ri?(:pnr^> rnnstr'r'F. dnqfj^t), * 


$8,300 8,600 


Ability to think logiGally and with imagination; 

Hccj^ifaey; patience. 
/ 


4 yfs. 




P^rsonnej Worktr, Hifos pi_;optH,'t:ouri5fHs 
u r Tip 1 oy t?f?s (1 nd d r vt^ft^p s w.j qu scales^ ** 


$9,300^9,700 


Si)eak and write effectively; work well with " 
people. Ability to see both labor and management 
points of view. 


4 yrs. 


eoll{it>? 
(BBA) 




' Aecpuntant. HundUjS cofpoMtii finijricfjs, nudlts, 
prh'piifos tHx retuinr* and budgets. ** 


$9.100 9,400 


Math ability, conscientiousnaes^ neatness^ 
a ceo racy. 


4 yrs. 


(8 A/ OS) 


5fr|k Officer (or rrinnngdnient trainKy), Who yets 
fhf" lOfifT AclvrV'S Srri.jM businf?5^r?5, * 


56,400^9.100 


Be a good judge of peopi' businessos. 


4^6 yrs. 


college (SS) 
t qrad SChL 
(MS) 


Systerfis Analyst, Figured otjf .pfoblerins th?it 
cpmputfjrs Ciin soIvb, recomrnends equipment, 
methods, etc * 


$11 ,000^1 1 ,800 


Logical thinking; concentration on details, 
ability to work independently. 


1^6 yri. 


^ eplLenf^ (BA) 
(fy^BA) 


EKeCUtfVe (or mfinagement trdiriBe), Th*isRarK 
tho peoplo who will rijn^things— wfiFithc^r it's a 
city.n r?irpop]tinn or a pool hnll, ^ * 


$12,000 35,000 


Dodtcation, self -confidence, perform well under 
str>?ss. quick thinking ability, tact. 


THE 




/lore jobs than people; * Lots of jobs available; • May have to hunt some; ® Prospects poor 



'Average beginning lalarief. Pay gOiS up with job exptrience. Silarits vary by region /mcl rai^ht nigher or lowir than thflii figurei. 



ERIC 



TRAINING 


DiiCRIFTlON AND RATING 


salary! 


' YOU NEED ^ 


time 

non# 


1 type 

On ihG jpb 


Stunt mm. Or womari. It s not dann^^rous as 
it looki dnfj It's ?t /^dV into dclirig, ^ 


- 1974 

hou rly-varies 


Dating, common senie, good sense of tjmjng. 


6 wks.' 
!i6 rfios. 


modeling schL 


Model, Joljii dro uSudlly freeldiice in fashion 
.'ihaws depdrtment stores. ^ 


hourly^varies 


Ability to take pressure, competition, tignt 
schedules; perfect grooming, stamina, t 


6 mos.^ 
2 yfi. 


On t iob 


Broadoast Teehnieian. Operates olecupnic equips 
ment and controls quality of broadcast, • 


$5,400-8.800 


FCC First Class license; knack .for electronic 
gizmos. ^ ' ' 


2-3 yrs. . 
/ 


on the inb, 
tdught , vo tach 


Photoflrapher, Most work in commercial studios 
or for publishers. The reil treeHance, • 


$4,100^6.500 


Manual dexterity, good eyesighi and color 
vision, some aftistlc ability. 7 


24 yrs.j 


vD-tech schi, 
Colltjge 


Commtrcii! Artist. OoeB yet. fp£:*ids, news= 
pa po rs, rnng a/ 1 nes . b roch u re s( etc, • 


$4,600=5.400 


Artistic ability, color sense, taste. Freelancers 
need a good portfolio, ^ 


3vfi. 

t 


mod, --irt gchi, 
Qf lit ■ 5chL 


IViedieal Illustrator, Hf^fpE. iliustrnte filrns. \nxt^ 
books, 3 D models for labs, med schools and 
publishers. • 


$8,000^15,000 

/ 


Diverse art portfolio; background rn bj^ology 
and zoology. 


2 4 yrS. 


jf, college, coifeqK* 


Interior Dtsigner. Helps people and businesses 
se!*?ct idSieful furnishings/ ^ 


$5.0000 0.000 


Art talent,_ color sense, good taste, good business 
sense. 


24 yj^. 
i 


vo tech sr^hL, 
C£illor}i> 


industrial Designer, Improves appedfance and 
functional design of prtxlucts from ball point 
pen? to stereos. • 


$7,000^0,000 


Artistic ability, some mechanical skill plus 
industrial design courses at schooL ^ 


2-20 yrs. 
/ 

i 

r 


art %ch\. helps 


Professional Artist, Artists, it is Siiid. intuit the 
future m ways thai can he seen if not underSlocid 
I od dv . 


$0 up 


True artistic gift, persistence, belief m oneself. 

If " 


Ors ijio j{)h ^ 
Ooll»?f}f' 


Radio/Television Announcir. The disc jockey. 
Starts ai sfnal! station and vvorks up^^rnavbe. ^ 


$7,000 10,000 


Well-controlled voice, good English. personality, 
sense of showmanship. FCC F irst Class license h^lps. 


4 yrs. 






Advertising, 1 n bit firms, worker s specialise m 
mdnaytfrnern . copywritmni researc^i, art, 
rt>:;dia buy inn or product ion. • 


$6,500=10,000 


Creativity, imagination, flair for language, =■ 
ability to solve problems. 


4 yrs. 




to! jtV'U' 


Publie Relations Worker, Arranges, handles 
a company's relar ^onswiih ^jressanri public, * 


S8.800 9 .200 


Writing talent flair for fresh ideas, understtinding 
of people; journalism helps. _ ^ 


4 yrs. 




colleot? 


jQUrnalist/Editor. Ntywspapfirs, rnaga^ifies, book 
publisheri, radioand tele\^isioh stationsand some 
privdte cofnpanies hire jour naljsts, • 


$5,200-7 JOO 


Sense of responsibility, writing ability, initiative, ■ 
persistence, good memory, , — 


4 6 y 




college 


Interpretir/TranslatQr/Uobs in foreign seryice, 
irUur fMiioridl businestror UN, MuMy more jobs ; 
abroad ^ ■ 


$9,000^9,500 


Good hearing, alert ness, emotional stamina, 
tact , linguistic ability. 


4.5 y 


s 


eollege ^ " 


Lands^pe Arehi'teet. Designs outdoor garder^(s. 
Ecology movemen! creates lObs. * \ f 


S0, 000 12,000 


Art ^nse, green thumb," business sense. 


5 y fs. 




colU^ge (BA) 


Arehitect. Beginners staf t as junior riraf tsmijn. * 


16.400^9.1 00 


Artist ic ability , technical knack, social con ' 
scfence, independence. 


varies 




begin when 
n child , 


pgrforrTiing Artist. {Smger, Dancer . At^tor) It's 
difficult to make a living in the arts, Some.make > 
their talent n hobby instead of a careef, ^ 


varies 


Talent. Persistence, Personelity. Attractive 
appearance. Luck, College ma^f ^elp/ ^ 


THE 


Ri 


t^TINQSi ** More jobi than people; ♦ Lots of joris available; •May have to Hunt some; ^Prospects poor , , 


' 'Avi 


&g& beginnlnfl salaries. Pay^goes up with job eMperitnct, Salafies vary by region and may b4 higher or lower thin thiie figures. 

./ ■ A -, ' : ■ a' " ® 7 191.- ■■ ' , 



TRAINING \ 


DESCRIPTION AND RATING 




YOU NEED 


time 


type 


Construct io'n Labprgr^ No ski Ms— or 


fijturyj° , 


19 74 

56,500-8.000 ■ 


Work Is strentjOui, of ton dangeratjs, ' 




fin tht^ |nb 






-Cement Mison. F misfies concreto ii 


irfuLt^s.* 


$7 J 00=7 ,400 


Activeilabor; nc?ed to stoop, bend, kncnjl. 


3 yrs 


appr^nhceship 


Painter. • 


$7 7.500 


Mar^jaj.dej^teriiy ; good color sensu. 


J yfs. 


Hppfeiific«ship 


itonemJion^DrTilsitter. initiijis niarble, 
siunt?, t iIh, etc. • 


$7,700^7500 


Good physical condition, sense of color hiirmony, 
rn.^nual dexterity. i 


3 yrs. 


dpf.Htjri t ice)bfiip 


Opsfitrng irjiinee^^Dri^esbiy construction 
rnnchiri'-'^S. 'Salary dgpDnds on rD^jchino, * 


$4,900 10,400' 


Good physical conditiOQ; work can be dafigprous. 


3 yr 5, 


iipfjf fe?n t ici^sh i[) 


Glizjer. Installs glass in buildinys, ** 


$6,800^7 ; 


Strength, manual dejetof ity . * 


2 4 yrs. 


jr. collHfio. 


ingiiieering Techniciin. Usas complex 
«qiiipi^n^ni .aruily^^sclata to helpengiritiers,* 


$6,700^7,000 


.Math arxl science abiiiiy; good with defails: 
ifTiagi nation. ^ ^ - * 


2 4 yrs. 


-.vo tt.'ch schl. 


□raftsmin. Dfiiyvs thf? "tahjepnnts. 


i^. ^ — ■ ^ 


$6,-200-6,400 


Good eye hand cotifdi nation. 


'4y<^s. 


cJpprefiticiishin 






^$5,600^.300 
1 


^ S\inso of balance, good physical condiiion; no 
fear of heights; rtiath ability, 


4 yfs. 


oppftint ict?ship 


Sheet^itirWorKtr. • 


$7300^,300 


Good physical cofxiiljon; rTiecharMcal skill. 


4 yrs. 


.ipprf»fit(ty?;Uiip 


Constfuetion Eltetrieiirr. InF.t/ill^ hm! . Mnht , 
air cundiiionirHj wjrinq, * 


Sa. 000-8 .500 


Physical staniinn; you work in cramp^'fi 
quarters, stiilid for long j>er iods, 


5 yf s. 


<jpprpnf ico^hip 


Plumber^ • 


$8,100=8,500 . 


f^alfi .''science and mechariic:iil tipfttudes; 
physical strength (for lots of bending). 






Civil ingineer, Dosiqns rcjad^, tiinn 
f itilds. bridties^'t^tc, * 


lis, air- 


$10,400^10 qOO 


Init lat ive, armly tical rriind , di)c!5ivf*rii!.ss, M^.. ' 
.dtKlVee helpful. . ■ ' 






CeramiE Engineer. Duvfilops methods for 
prncossing clay and non^mtiUilllc nvjtgri.:3ls 
into cerarnic prociucts, ^ 


$10,200=10,600 


Naed i n t e H ige nco , t r ua t i v 1 1 y ; bri g ood w 1 1 h 
details, ^ 


4=d yf s. 




Meta||urgi€il Engineer, Dtisinns ways to 
C(>nvfKt rnetals into products, * 


SlQ.SOp^l 1.000 


Math arid scieficn ability; intelMgenci?; M,S, 
h^lps, too, ' , . . . ^ 


4 6 yr^. 


Collf?nR 


Aero^aCe Engineer, Developi rniii 
craft, rockets and relstHd gadgets. 


ilcs, air- 
i 


SIO.400^10.800 


Analytical mind, creativity, inielMgenct?; M S, 
degree helps, v - * ^ - ' ^ 


5-7 yrs. 


college 


ileotrieal Englnaer, DBSigosand dHvcHops ' 
manufacturing of electrical and elec^tro^ftic - 
fs.U>jpr'rient, ' *' . ^ 


$10700 10,900 


High intell igencd. abstract'ryasonpng ability. » 
M.S. helps. ^ " 


5-7 yrs/ 


col ley y 


Chtmioal Engin^r^ Determines process ^ 
for rrianufacturing chennicats, • 


-$11,000-11,900 


?Migh Intel ligenco, creativity. feCfiincu Hbilily. 
M,S, improves prospectsA 

- - : 1 f 


THE RATINGSi ** More Jobs than people; * Lots of jobs available; •May have to hunt lome; ® Proipem podr ' 



Mvtrigi beginning Sfiariii. Pay goes up yvith /ob experience, Salaries^vary by region and may be higher or lower thanNjhesi figuref. 




TRAINING 


DESCRIPTiON 


salaryI 


YOU NSiD 


tirris 


type 


Social Strviet Aide. DoH'i loutinn papofwork 

lur iVpneirti ui filths Of Vi^iftS f"l^VlTtt^S. ^ 


1974 

$4,700 6,100 


Be a friendly listener, tact, courte^iy , leadership 
ability . d^?sire to be helpfuL 


1-3 mos, 


on the luh 


1-2 yrs. 


on th*i i'.>b 


Library Technician. Helps iibrrinan^ keep 
iTiiiteriiHs in order nnd 'jp to date * 


55./yu 3.UUU 


Ei^if^i. riat^il isirirt ■ ^Ti^ritJTl HfivTiarifw ' nrinti \A/ 1 1 n 

Enioy oeiaii w yri?;, »iiginir]i wJtAiKi iiy, y^/wvj »ifiii« 
people. 


4 yrs. 




Social Wofktf . Hplps fndiyidij=-4i^ and families 
use sucwif services tp t'^lvd their problems,* 


$6,900-9.000 


Maturity^ ability to handle responsibility. Test 
your iriiErssi uy LiLJiiiy vwiyiit^t^i ¥yvj> ^ 
cammunity. 


2-4 yri. 


jr. colU?tje 

or CtjllH<J*i 


Reeraation Wof ktr. Mnff,> peoplH, rnore leisure 
time meiins more nesd for play,'** 


/ ,UUU-3 ,uuu 


Ahi'ifw fr* mntiuriff* flPnOlp ^nsillVB tO tholr 

jiisJs. Camping, sports ej^perience help. 


4-6 yrs. 


grad schL 


RehabilitatiQn Counselor, Helps peopUi with 
physical, mental or social disabilities adjuit 
thoir vocations and personal MvOS. • 


~ $8,30048,700 


Most employers want master's dc^retiS now. 
Ability to rnot ivate others, acC6pt responsibliity, 
Oceupationel and physical therapists also do 
rehabilitatron. 


4 yrs. 
4-6 yrs. 




Kmdergarttn/ilQmentary &hool Teacher, 
Fevver babies means fewer jobs.s 


57,000^7,900 


fy^ust be cer 1 1 f i ed .ability to work w itfj iihildreri. 


f!0 liege + 
graci schL 


Secondary School Tiachtr, Fewer babies means 
fewer teonagors rneans fewer jobs, # ^ 


$7,300-8,100 


Maiter's degree improves prospects; certificate 
required. 




Qrad schL 


Counietor, Works in high schools, colleges, 
state employnient offices to help people get 
information on enything-be it careers. Study 
or emotional probiems. ® ; . 


$7,500 9.000 


Genuine interest in people; good rTiemory for 
Oeople and facts; be the sort who knows a litUe 
about everything^ 


5 yrs. 


college + 


Librarian, Some specialize in working with 
people, others work only with rnaterjals, * 


$8JOO-9.500 


Master*s degree in library science yr.h Good 
memory, knack for details. 


6 yrs. 

K 

GS yrs. 


college + 
qfad schL 


Special iducatioii Teacher, Many children 
have trouble learning in school because of 
retardation or physical hendicaps. These 
teachers specialise in educating them. * 


$8,200 9,000 


Most jobs go to those with master's degree. 
Should be patient, sensitive and emotionally 
stable. 


sernir>afy 


Clergyman. There's a shortage of Jewish rabbis 
and Catholic priests, but too rnany Protestant 
ministers. • 


varies 


Be weli rounded educationally, sociallv and 
emotionally. Deep faith and concarn for others. 


6=8 yrs. 


CD 1 lege + 
qfad schl. 


Socfologiit^ Studies behavior of human groups 
like families tribes communities, qovernments. 


$11 ,600^14,000 


Ph.D. required for most jobs. Ability to write 
and speak well. Knowledge of computer science 
improves prospects. 


B'S yrs. 


cqIIru^ + 
grad schL 


Fiychologtst. Studies the riormal and abnormal 
behavior of Individuals. ♦ 


$11,00043.000 


Intelligence, objectivity, compassion, maturity , 
verbal skill=and a Ph.D. 


6 T yrs; 


college + 
law schl. 


Lawver/Attorney. Helps people know their 
legal rights and responsibilities. Many specialize 
In one branch of law. • 


$7,000^20,000 


Must be admitted to state bar; usually this means . 
passing an exam, Oetting into law school is hard 
so high college grades implant. 


63 yri. 


coMsge + 
grad SChl. 


College/Urilvefsfty TeaGher, For full professor^ 
ship-extensive teaching and research expariencii 
is needed, plus a Ph.D. ® 


$10,0004 8,000 


Intelligence, deep interest m field , skill at writing 
and speaking. 


THE 


^TINGS: ** 


Viore Jobs than people; * Lots of jobs availabfe; • May have to hunt some; Proipects poor 



1 Averaga beginning salaries. Pay goes up with job ixperlince. Salaries vary by region and may bi higher or lowtr than these figures. 
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PESCRIPT10N ANC RATING 


salary'* 


YOU NEED 


lime 


type 




1974 




2 wks. 


«'5n Vh^^ job 


Aids/Qfdcfrly. FnrK'Js piitients, takes torriper^ 


$'1,600 4.900 


TfuiuufinulOMFt^, , ^t^'.^1l^r'ss, dgpfjnd.jbility , ruit 
bnrfH'fr'd tay fiiMiHiil t.jsks. 


6 wk§.- 
6 mos. 


on ff u-' |nt? 


Hoipitsl Technidian, Jub cln^jHrifis tMi trfiiniru}, 
I'.in cjnyihirif;] from sierili^in[i insirurnpnir, 
to t.jking elt'clfncard jogriims. ^ 


■%A,70<) 4,000 


M uhJijI t h-xior ily , .ircryrriry with rigriibRrs isnd in 
rt'Mrling dii^lfi. 


2 yrs. 


on t h*-"' }oh vn 
jr, collyy^^ 


Meds^! AisUtant DneSfinvthlnq frnrn f nnninti 
%ifnp|*i Lib !ti^is io gif^Hiintj piiirrMita DocUT^i, 
fie?rU i St s , v^l e r rn^i r i ci n s □ i i us*? d ss ts in n t § , 4^ 


$4,600 n.ROO 


Ability to h.ind d''t,jilb iind wor k wpII with 
pt-?i)jik». Thi? rnor«.' trainirHi, thu hinii^-f ^hu psiv. 


1 yr. 


haspitiil cl.jssos. 


Licensed Prsctl^l Nurse, LPN'sdo niost 
b'xisidf^ nurynq (like giving ^fiois), * 


$6,200-6,400 


Must pHss hcerisinfj fiXrirTi^ Bf? niaturennd cnlrti 
in tjrriHrijHncitjS. 


2 yrs. 




iVltdi^l Taehnicfan. Highly stilkxl wcjrk likfi 
r,_jfiioli3£iy (X ruys) oj iine^f ht-'siulyy, * 


16,200-6,400 


MHiUifit ch^xii?rily, Bccurm'y , df;pendat>ility. 
Tniining determines speciHlty. 


2 yrs. 


jr. coll^n^ 
Or coHotjf* 


Dentil Hygl@nist, C it-tins tdntfi. runs j.ib le^ts^ 
oic. 


S6.B00-H,OT 


L icrvis*? rfx^uired, Stendv hnnds^goud ByrjsiQht. 


3 yrs. 


vo-tech Si hi. 


Dental i-sb Tgehnician. MnkMs cJf:ritufi?s. ^ 


S4 1 [K3-B 400 


Mtiruiiil rfru<tr?rity gooci ftolof porceptions 


2 5 yrs. 


hosnitdi schi . . 

or sf . 
c::f}lleqH, 
tirad schl. 


RegUtertd Nur^, RN'sctin study 2. :1,4 or 
b yiMftL Bf^St ,iUiTirni:4irdlivti irjbs gu to RN's 
vviih fnasTfif 's dpgroHB. ^ 


$8,100 8,500 


LrMdiTship dbilrty , n^^^*^^ fiend for dHt.iMs, 
oiiyslLdl sliiroind, M^jny nurses leach. 


4 yrs» 




Medical Tiehnologist. Rijnii rornp!0'< hjb 
t Hs! s u fii ;<J 1 n d lati rs 0 s i s , 


$8, OCX) 8,30(3 


Soiru* hiritc>s rociuirH licr^nsoF!, Good color vision 
irnpor tdnt . 


4 yrs. 




Diitjcian, Nutriiifjn t'sfirrrt, plang nui.Hs, uf tnri 
stj^.3t?f vist':? kitt:ht;-rv 


$e.40n 8 ,600 


Admin ist r n 1 1 vn M:i \\\ly. 


5 yf s. 




PhirmaEist, GenorcjUy works in drug stnrHSijf 
htTipilal^, * 


sn .mo 14.500 


LirririS'^ rf?qijired. Also businef^s abilrty, firtvurncy , 
hthid .f Mf fJ»Hails. 


6 yrs. 


ijf.fi ^(.fiK 


Hoipitil Administrator, H,irif}h"i f irinnri.il 
(ind per ?,LHiruM fH! )hh'f rvi {'if hcjsp'tiil, • 


$0,000-13.fX]0 


Ability to work we II with r)eQp!n Htid witfi the 
L iiriununity. 


6 yrs. 


nf)lomtMry 


Optomotrist , f it:, pt7opl{? with n^i'-^"^^*'^ (SfifJ 
<:nn!*}!:t Unisos, ^ 


$8,0004 3,000 


Bu'iint?sp» iibil it y , cdrid u Inrsf^^ 


7 yrs. 


v«f. st:hL 


Vaterrnarian, Mariy spf t j,jli,'e» in L.iftlo fir 
fH)frH* £:rir!', t:»thfirs C:i\fu \0f pt?tP.^ * 


sn ,000 16,000 


Intermit in tinifTitils-drid peopit?. 


7 yrs. 


dent til 'ichl. 


Dentist. Most dpnt !r,t5 nptm ■! priv;itt^ pran = 
ttcu. t:ar rungs go up ($30, TOD or higliur) 
vvithi f?spf?nf:'ncR. 


$12,100^14^000 


Intnlligonce, mfjfujal nkills, good visgnl morriofy, 
cjj'IiCiJte l{)Uf.h. 


9 yrs. 


coHtKie 
mr*fj nchl. + 
internship 


Physician. Mnny dortors now spefii:ili/o 
{fTifjcining iidd h coup I p morn y^MrS m schufjl). 
it's hard tn get into rried schoofi so high 
coll f^Hjt? g f iKJ 6S rt r y i J roust. ^ 


$14,000 I6.b00 


Intifiilfionnfi, flood study skills, stanilnri, stG.:idy 
fierv05, rnanunl dexterity . abilily to Ihink quickly 
in fin emergency^ 


THE 


^TINGS: ♦*MQFe 


Jobs than people; * Lots of Jobs available 


; • May have to hunt soma; ® Prospects poor 



1 A vt rage beginning salarits. Pay goes up with job i^perience. Salaries vary by region and may be higher Or lower than these figures. 
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wk, to 
2 mos. 



3 wks* to 
3 mos. 



4 mos, 10 
2 yf5. 




4 yrs* 



T«AINING 



time 



4 yrs. 



4 yfi. 



4 yfs. 



yrs. 



4 yri. 



varies 



2 yrs. 



on th^ job 



on the jOD 



on the job 



for fTiai 
on^iob; 
ijpprentice 
ship 



DiSCRlPTlDN 



Faf^tory Asseniblef. Work | on thi? asber^iblv 
line, ^ 



SALARY 



YQU Ni£0 



X974 

S^3,S0O 6,200 



Fscvory I r^paatpr, ChfeH:ks qdods coming uff 
the line to %m if they'r'^' okay, ® 



Maehmg Tool OpefatQf, Adjusls speed, ffow 
rate etc. of assembly line rnachines. * 



sipprentjCe^ 
ship 



apprentice^ 
ship 



on the job; 
apprentice- 
ship 



apprsnt ice= 
Ship 



apprentice^ 
ship 



4 yrs. 



apprentice 
Ship 



appr©ntlCi3' 
ship 



on thf job; 

moybe 

college 



jr, college 



college 
(BSIE) 



Instfument Maker, Makes pisK^sion dial^. 
thermoitats, etc. that requlate rT^achiMas. 



Coramaker. Prepares the "cores" that rnat e 
metai moids hollow, ^ 



Mslder. Mattes the molds thai a machinti jst?i 
to make n vo-yo Q' whatever, e 



industrial Repairman. Fixes machines when 
they screw up. * 



Tool Bnd Die Maker. Mnkes the pa^ts for 
rpri'ss producing machines, e 



Millwright. Moves and instah'S heavy 
industria? maehinery. * 



Machinist. Know^ how to let up. operais, 
make parts for and fix rnos?. machines. ^ 



SatUf* Man, Machinist who specialises In 
setting up rnachii'^es and Ifaining vvorkors. 



Fortrnsn. Supervises workers. Amount of 
training depends on industry. ^ 



Industrial Traff Managar, Sets up transport 
tation for materials ^^nd goods. • 



Industrial ift^neer. Figures Qui most efficient 
ways to use people, machines snd rriateriais 
I in factories^ ** 



$6,100 8,Q00 



S5 ,000 6,200 



S 6, 200=8,300 



Abihlv tn take doincj Vhe sarntii thjng ovi^r and 



St^rifp eyesight.. 



MnLhonical jbility, strength, sttimini 



MRch^^^riicai ability, lots of shop experience. 



SB, 700=7,900 



$7,400 7,900 



1f3 ,800 7,000 



$8,200 9.400 



56,200 7,900 



Manual d^^^terity. 



Ability to lift, stand, nnove around a 5oi: good 
vision; manual dexterity. 



Mechanical Hptituda, Strength, agility. 



Mechanical ability , f Snger dexterity . ability to 
do precision fjork, . 



MecharviC^il ability . SUength, agility. 



I9.&00-1 1 .000 



$9,500 1 1 ,000 



$^0,000-10,500 



S9,0OD 10„000 



$10,50041 ,000 



Mechanical ability , accuracy , physicai strength, 
ability to epnceritrate. 



Machinist skills plus ability to explain things to 
oeople. 



Leadership ability, cibility to communicate with 
w'Qrkers and bosses. 



Ab'lity to make decisions. a?ialy/e numbers, 
work independentlv. 



I ntelligence, analytical rnind, ability to 
comr^ynycate with people. 



THi RATiNQSi ** More jobi than peopSi; • Lots of sobi swiilablt; • May hiva to hunt some; " Prorpjcti poor 



1 ANMragt beginhmfl Mlarl«. Pay goat up ™th job ».p.riine«. S.larlw vary by region and may be hiflhtr Im^tr than thm» flgurw. 
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TRAiNiNd 


□ tSC'ftlF'^lON AND RATING 


SALARY^ 


YOU NiED 


time 


type 


Roytimin or De^^iverymin, Dr ives an 
a^'i^iMfificf fOutti 10 ^ieiiytsr gonds, * 


1974 

S5,20Q-5,500 


Chauffeur's licer^ie^ some sates ability. gt 




on the job 




on the job 


Cashiar* Puf:'5 a cnsh not^Mste/ or writes up 
Sak^s tickets. * 


$4,1 00^5,200 


Finggr dexTErity,' ey§-hand coordination. 


3 wks- 


on the job 


Blotik Clofk, Ui^iQOcks .3^^d shelwes goods. ** , j 


$4,300-4,600 


Soma strength, g^3od with details. 


4 wks. 


on thg job 


Shippintit/Reqeiviing Cis?!'!;. Keftpi trnck cvf 
goods. Ayiornatitvn has hurt prOipeL-ts. ^ 


$5,600-6.700 


..Dependability, legible har^wrlting. 


4 wks. 


an the job 


Retiii SalsswQrktf^ Sells tilings m smres. 
* Salary dyes not iru.\Ujde corTirTii'::sioftS. * 


$4,100=4.600' 


Selling ability; ability to staod on f^et a lot. 


vaf las 


un ih*> job 


Auto Saliiparion, U^s crisis iMns hurt .iijtu 
Sdlei job op^forti iriitii?^.. "Snl.jry fjnd/u? 
t^orTif nissiori, ^ 


$8,300 8,600* 


Convincing persor^ality ; good car knowledge. 
Some Virrns want college graduates. 


4 yfs. 




Iniurinei^ Ag^ini, Sculls pobcies to Lii^to triers, 
* Salary a rid /of cufrimissjon. * 


$8,000 8,200* 


Not nil jgents must have college, but most 
companies prefer it. 


4-6 yfs. 


on the \f}b 


Saisspsrsaii {WnQlss^ii |^sfidi^. Sells rTidjOr 
p r od i. J c t csr s*? r . es . ' J c 1^' h b S^ 1 1 1 n g c f n ri 1 ! o 
nrocery stof i^s os' dis^'A'€3s*^ers Vo ri^?§t.3i.*rdn,ts. ^ 


; $8^900=9.500 
+ enmrTii';5Sir}ns 


\^illingniass to trave!, sales abiliiy, personality, 
intelligence. 


vari€'S 




Real E|t^t@ Salts^s^r'iOR, CteriCijl ihspnrience in 
real estate off (ce ^gjps,, 


$12,00008.000 
(ci'mrnissions) 


Pass licensing^exam. Most firms now require 
college degree. 


4 yri^ + 


on thii job 


Secufjties Salioiper^on. The StocMllirokef, V^n^t 
jobs ^ff^ in liirn^ Cities, *Sdlsi(rv Is dfi,f ing frdlfiifig 
oriiy. Afit;? lfti'inin<J comm isi" :nns (MH rtMCli 
$21,000 or higher- dyperidini? ori iibiliiy or 
luck. » 


$6.400^8 ,400- 


Must pass HcHnsinfj e?<aim. In coilege major in 
business or even get a master's degree (MBA) 
because it's hard to get these jobs; but 
{financially) they're worth the trouble. 


4 vrs. 


collfgfs + 
on the |Ob 


Purehssing Ag^nfi. M.ik*^s sure the bMiiii'mi.i hni 
nil *h*^ r^vw n^^r^ri^ils it not?ciH. •^^dlars IriCTfi.ises 
£if!feT |rf1lnin^5. * 


$7,500-3,400' 


Ability to work independently, make decisions. 
Often involves ve^y technical purcliasing so 
specialized degre«3 helps. 


4 yrii. + 
6 yni.. 




Adiuary. f-iqurns insyr.ince ittitlstics. (Good 
OpportLiriif ifis ter ;^estsj * 


$8;DOO-10,000 


Need to pass a series of e^ams; this may take 
10 years on the job. 


6 yrs. + 
2 vrs. 


grad schj. 
(MA) + 
on the job 


Marketing ft^ssfchfiT. Surveys puihlic to find 
On! st^hm it rVJffds Or buy. 


$9,000=9,300 


1 ntelJigence, work well with peoDt©, 
mathematical ability. 


THE RA 


TINGS: More jobs than per^pk; * Lm% Qi idbi availaliiiti; « May have to hunt iome; ° Proipecti poor 



1 Average beginning salaries. Pay goes up v^ith jota ixipsriiiriice, SaiHarjes vnrf toy regfOn and rnay be hightr or lowsr thnn these figures. 
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DESCRIPTION AND BATING 


SALARVl 


YOU NEED 




type 


Telephone Ss/vi^ertvan. i^?T^lh, rf^n^ir^ ® 


1974 


Good eyesight. 


3-5 vvk-;. 


or* tht? job 


13 yfs. 


qn Jh*^ jqh 
vo tech ^chL 


Busin&sa Maehir^t Repiirman. Ftxt?^, typewriters, 

CillCUlatOrS, i?\C. ** 


$5,700=8,100 


Mechariical □piittidt^ 


1 '2 vrs= 


nn I bo iub 


Piano Tuner. " 




Good hearing: music courses help. 


2 yrs. 


on tho job 


Shoe Rgpairrmn. ^ 


$3300-4,300 


Manual dexmrlty. 


2 3 yrs. 


on thfj job, 


Meal Cutter. • 


54^900^5,800 


Not bothered by messy work. 


2 A yrs. 


vo toch schL 


TV & RatJio K^palrman, ^ 


SB. 200 ^10,000 


Meehariica! a|gltude; math, icience ability. 


3 yrs. 


nn th^ jnb 




$4,600^9,000 


Manual dSKtirity, sirength, aye for detail. 


3 yff>. 


on the> lob^ 


Applisni^e RepairmiR, Fist^s hougiShoid 
machines. ^ 


14,600-8,200 


. Mechnriical aplitud^. 


2-3 vf 5. 


on !h*^ jOb, 

vO^tech schL 


Air Condhlaning/He^tsfii Mechanic. * 


£4,1005,300 


Me-nhanical aptitude, itr^ngth, dextefity. 


3 4 yrs. 


on the |nb 


Automobile Reparrmin. • 


?;4,S004 JOO 
$4,500 6,800 


MechariiCai skill, knowledg© of cars. 
Considerable strength and iiamina. 


3^4 yfs. 
3=4 yn. 


dppfOnticoship 
apprBfitituship 


Biaeksmith, ^ 


f6,200=6,&00 


Precise eye^hand coordination; patitiice.. 


3 4 yrs. 


apprenticeship 


Stetionary Ingineer, OperaTOS .^nd fi;^iis boilers, 
lurbinep, qei 'Orators, pumps. ^ 


.14,000-^,900 


Good phyiical condition: niechanical skill, 
manufll dexterity, lectmicai kncryv^hovv. 


3 4 yr5. 


vn tjjch schL a?p; 
prenticeship, on;^ 


AsrpL^ne Mgehsnie, * 


$8,400-8,600 


SireniUh, agility, good with detaiUu 


4 yr5. 


the lOb 


Locksmith. ^ 


$4,100^.30^ 


Manual dexterity, good witn details. 


4 y rs. 


apprHnt?Ct'ship 


MomtEmancQ Eleetrl-jan, Fixes li^^his AnO. other 
electric equipment. • 


$5,600^5 .BOO 


Manual di^i^ierity, good color vision, agiliTy. 


4 5 yft. 


apprnnticeship 


Prt^man. OfH^rate's printing pr^?ss, pre pars S press 
pifiles. ^ 


$0,000^6,21)0 


Strength, agility, good coIOr= vision. 


5 yrs. 


apprenticeship 


PhotoengravTor. Makei plntes for copy that 
ctifVl be set in typo. ^ 




CjDori vision, obi'ity m stand for long time. 
AuiOrrt-^f ion has hurt prospaeis. 


6 vr5. 


dpprent fceship 


Typesttlff (Linotype cmfy). Simplsf itVichines 
r^uiring only ordinary lypmj skills havis hurt 
prflspedls. ^ 


$6,600-6,800 


Miinua! deMterity. spelling and grammar skilli. 



THE RATINGS: More iobs than people; * Lots ef iobs availtbla; » May have to hum a omB; ^ firoipects poo 



ilaries. Pay goes up with job expirienct. Salaries vary by region arid rnsy be higher or 
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TRAINING 


DESCRIPTION AND RATING 


SALARy^ 


YOU NiED 




. . ... — 

type 


Parrnir* * P^t training li to grow up on □ farm. 
Farming is a science so college helps, ^ 


1974 

varies 


M3r*agement and businessability; mtist keep up 
with new developments in agriculture. 


none* 


college* 


1-3 yrs. 


vo-tech sch). 


Surv^yor^ Determines ar^ measures lines ar^ 
contours of land. * 


$5,400^6,100 ' 


Good yyeslflht, math ability: ability to reason 
abstractty. 


2 4 yfi. 


CQllege 


Foi>d Froca^lng Tichniciari. Helps des^lop and 
improve food products— from cake mi s to 
p)?/a. ^ 


$7,100 7,5ra 


Dependability, ability to express oneself, good 
with detuMs. 




vo-teeh schl., 
jr^ college 


Scienctt Tachntcian, Helps iciencists rrieasure 
things, anailyza data, prepare experin-^nts, etc,* 


S6,800^7,40a 


Dependability, accuracy , good with details; 
ability to expre^ ideas dearly. 


4 6 yrs. 


college 


Honie Iconomtat* Works to improve farrtily pr^- 
ucti, services and practices^ 


$7,4M7.S0Q 


Ability to wrjtgartd speak welt; poise;abtltly to 
relate yvell to people, M,S, helps. 


4 yri 


college (B.S. Agr i j 


County Eiderfsron Wsfkef « Helps formers and 
farm wives fear n about latest farm methods, ^ 


$7,400-8,200 
— , — , — 


Knowledge of subject matter; ability tocomrTuni- 
c^te with people. 


4 yfS. 


COliege 


Por^ter. Manages tree farms: some work in 
national forests. ° 


$7,600-9500 


Physical stamina, ability to work by one^lf , ■ 
Mors foresters than jobs right now. 


4 yri. 


college 


Metearol^bt, The weather (or whether) man 
(or woman). * 


S 7, 600-9.500 


Math and science ability help, 3o does a master's 
degree. 


4^ yrs. 


college + 
gmd SChL 


Soil Scientiit/Comdrvitjonist, Studies composi- 
tion and bf>havfor of soils. * 


$7,600-9,500 


napid advancement iof Ph.D*s, Need phyilcal 
stamina and inteiilgence. 


4 yrs. 


coilege 


Statistlcjan. Develops ways to tabulate, analyse 
and interpret statistics. ♦ 


$9,100 9,300 i 


Mathematical ability. Advanced degree riecessary 
for teaching, research jobs, 


4S yrs. 


college + 
grad schL 


Chefnist, 1 nvestigaies the composition of things. 


$3,000 10,000 


Good rfiernory, manual dexterity, iniagination, 
intelligence, goc^ with detail. 


4^ yrs. 


college + 
grad SChI, 


Physicfet/GefiphysieiSt, Describes in mathemati- 
cal terms the interactions b uv^^eon matter and 
energy. ♦ 


$9,900 10.000 


High intelligence, imagination, intuition, iclentif Ic 
ability and skepticism concerning present 
theories. 


4^ yrs. 


college i 
grsd schU 


AorlEulturil inginaBP, Develops ways to make 
(arms and machinery more elf icient. * 


$10,200 n. 000 


Intelligence, mechanical aptitude, relate well to 
people. Advanced degrees help, 


a yrs. 


college + grod SchL 


AitronomsF. Studies dynamics of the universe,'^ 


$14,000-17,000 


Science artd math ability, imagination, good 
with details. 


8 yrs. 


college + 
grad SChl. 
(Ph.DJ 


Biatoglst fUfs ^isntist). Studies all aspects of 
living orgatii^s and their relationship tn rnan. 
Most specialise iti things like microbiology, 
bacteriology > etc, • 


$13,900=16,600 


Good eyesight, Inquisitive mirid, intelligerice, 
expressiveness, enjoy all life. 


8 yfs. 


college + grad sehL 
(Ph.DJ 


Gaaloglst. Studies structure, history of earth's 
crust; helpsfind minerals for industry, * 


$12,700-13,000 


Physical stamina, intelMgence, analytical mind, 
math and science aptitude. 


THi 


^TlNGS^ M More jobi than peopit; * Loti of jubi available; • May have to hunt soma; ^ PrQspeati poor 



^ Averaflfl beginning lalari^. Pay goes up wtrh job ■txperienee. Salaries vary by region and may be highef or lovyar than these figures. 
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TRAINING 



type 




none 



none 



none 
1 ^3 wks. 



2^ wks, 



1 2 Vfs. 



6 wks. 



non© 



2^12wki 



2^ nios. 



1 yr. 



6 wks. 



2 6wki. 



5wks, 



1 2 yf^ 



6wks, 



6 rnos. 



2-3 yf s. 



1^2 yrs. 



on the job 



on thp |ob 



on the jOb 
on thn job 



on the job 



on the job 



on the |ob 



on the job 



on the job 



Ot\ the job 



formal on. job 
eoiirgei 



on the job 



formal orvjob 
couries. 



vo=igch schl. + 
apprenticeship 



vt>teeh schK + 
apprenticesjiip 



orvjob elssses 



police academy 



on the job 



200 flight hrs, + 
FAA lieensa 



Df SCRIPTiQN AND RaTINP 



KitEhan Hsipef. Washes floofs, icrubi 
dishes, dears tablei. * 



Gas Statlpn Attendant. Sometimes you 
can learn mechanics on this job, f 



Maid or Janitor, 



Waiter or Waitress. * Salary does nut 
inelude tips, • 



SliOrt Ofder Cook, 



Chef. Bon apetit. • 



Bartendef, There are lom^ bartending 
schools, but most learn on job, ^ 



Taxi Driver. *Tips increase salary. 



Dry Ol^niny Worker, * 



Watchman r^r Guard. 



f xtermiriator. Uses chemicals tu rid 
byild-rigi of in?^cti and other peStS, * 



Railroad Worker, ingine^r. bfakemon, 
conductor, porter, etc, ^ 



Truck Driyff , Lorig Haul. Drives the big 
figs from city to city, • 



Bus DflVif ^ 



Airline Staward or Stewards. * 



Sarbef ApprBnties, Long hair has hurt 
prospects. ^Salary does not include tips. 



8eautielah/Coiniet©|f|glst. Lono haif has 
helped'prospects, *Salary incKidei tips, 



FifBfigt'itff, Fights fires and gets cats out of 
treei. * 



Pollcemin. Some forces want ssollege 
graduates now, 



Air Traffic ControMtr, Coordinates depart- 
ing and arriving 'Jnghts, ♦ 



Pilst/Copilot. Most are trained in Air 
Force. Many work for smaller airlines. * 



iALARY^ 



1974 

$3,800-5,600 



$4,100^5,400 



S4.600-6J00 



$3,800 5,000 



$5.8000 0,000 



$4,900^,600 



$4,100^6.100* 



S4, 100-4 ,900 



$4,900^6,400 



$4,1004,600 



$6,0009,000 



$12,0000 5,800 



$8,800^9,100 



YOU NEED 



Not mirid boredom. 



Ability to stand tedium. 



Strength, stamina, not mind menial work. 



Plea^nt app^rance, stamina, skill at arithmet ic. 



Agility, ability to sta nd heat, 

Agility, ability to make decisioni, cfeatlvity. 



Courtesy, tact.gorel memory. 



Chauffeur's license, good drivlrtg record. 



Ability to tako boredom; not allergic to chemicals. 



Strength: good hearing, vislonj no police record: 
neatness: deperid ability . 



Not allergic to chemicals. 



Jobs on the railroads grow scarcer as freight and 
people travel other ways, _ _ 



Ability to stay alert for long periods: chauffeur'a 

license, 



Chauffeur's license; 1-2 yrs, driving experience^ 



$7,000^7,900 



$3300^,400* 



$5,4000 0,000* 



$6,000-8,000 



$8,0000 0,000 



$7,0000 0,000 



$12,0000 7,000 



Must be 21 , courteous, quick thinking in 
emergency, . 



Must graduate from a barber school: thyn loerKl 
1 -2 yrs. as apprentice; then get license. 



License required". Get It after school and 
apprenticeship, 



Must be 21 and meet mlnimurri height and 
weight r^u'irements, a 



Must be 2 1 ar^ meet minimum physical 
regulrermnts. Pbu entrance eKam, too^ 



guick thinking, elertneK, ability to work uridef 
stress. 



Good eyesight ^ mechanlca! aptitude, cool In 
emergencies. 



THE RATlNGSt *♦ More jobs than people; * Lots of jobs available; • May have to hunt sorm; ^ Proipects poof 



1 Awagt btginning falari^. Pay goef up with job experiance: &lafiH vary by rm^ and may be hlshir or lower than theie figums. 

199 



EKLC 



ARTICULATED CAREER GUIDANCE PROJECT 



City School District 
Roctiester, New York 



COUNSELOR^ 

SCHOOL 

DATE 



GRADE^ 
UNIT 



Use of Unit 

Use I Calone) CCombined with units 

Session/s (Part of One) (One) 



and 



(Two) 



(Three) 



Group Maka Up 
Grady : ( 



) (Mixed 



and 



) Other 



Ability level: (Heterogeneous) (Homogeneous) (Other^ 
Sexi (Beys only) (Girls only) (Mixed) (Other^ 



Careere Interest: (Homogeneous) (Heterogeneous) 
Source: (study Halls) i class) (Other 



3^ Technical errors in materials ( spellings grammar^ spacing^ etc, ) 



4. instruction Revisions 

Behavioral Ob J ective 



Intent 



Preparation 



Action : 



General cominents on Instructions 



ERIC 



200 

w 



Activities 

Activity used (if choice available}^ 



Success of activity with students^ 



Activity revision 



Related activities 

Related activity used_ 



Overall Evaluation of Unit 

a. Student response Cexcellent) ^ (good) (Poor} 

Organization of unit (well done) (adequate) 

Crevlelon requireij) 
c. Appropriateness of unit (necessary) (valuable) ^l^J^^^ 
Percent of students maeting the unit obieotive 



Comments on Unit 
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INDEX 



ABILITIES (see also INTERESTS AND ABILITIES) • 

Career Needs Assessnient (#8) (Evaluation),. 190 

My Interests And Abilities (Evaluation). .115 
What I. Do Well (Activity). . .Ill- 

ACTION. . . rf- ■ , ■ 7 

ACTIVITY . . . . . ..... . . . . . . . . . .7 

Career Gu:i.dance Material ' 102-103 . 

Caieer .Questions. ..." 156 

Collecting Information. 127 

College Interview. . . . .182 

Data, People, Things, Ideas. .' 144 

Decision Maying Process, The. . . . . ^ ......... .135-137 

Factors in Occupational Choice . 166-167 

Games iPor Kids To Play 

' Fantasy walk ^ 30 

Public Interview. 30 , 

• Spotlight 30 

Guidance Awareness Survey 

Form A iS " 

Form B 13 

■ How Many Of You...?. 89 

Ideas About Your Future Job. . / 154-155 

Interest Inventory v . . 112-113 

Job Fatnilies Discussion Questions. ■, .145 

■ Job Interview ' . . 183 

, Jobs And Me. ......... ' .20-21 

Jobs, Local. . .142 

Nanfe Tag'. ^ ^ 27 

NASA Moon Shot. 132-134 

Personal Checklist. ^. . .32, 34 

Proud whip . 31 

'Self Evaluation Forni . . ... . - ■ • • ■ .'ZS 

That's Not Fair. ; 130 

Things I Love To Do. ■ _^ 110 

Things To Do .94 

'what I Do well. . . .' ,. • HI 

What's A High School Counselor?. . 88 

What's linportant? Who Gets The Job?.- 131. 

When I Think About It ° -114 



ADDENDUM 

AFTER SCHOOL AND SUMMER OCCUPATIONAL PROGRAMS (pamphlet). . 

AMERICAN GUIDANCE SERVICE, INC. (publisher) . . 

APPLICATION, COLLEGE 

Activity. ,* • • 

Behavioral Objective t . 

'Career Needs Assessment (#6) 

Related .Activities (Books , Films, Filmstrips, Kits, etc.) 

J^iPPLlCATION, EMPLOYMENT 

' , Activity. 

Behavioral Objective. • • .? , „ . . . 



83 
103 



182^0.83 
. . 171 
. . 19 0. 
. .184 

182-183 
. . 171 



-CT»iF'"Wiai^flWimeW ....... 

Carrols Application, • , 

Kodak Application, ,,^^^^ 7 

Lincoln First BanJc^f. ^Rochester -Application. ...... 

^ R&lated Activities (Books , Films , Filmstr ips , Kits , etc . ) 
Xerox Application, . 

APPLICATION, SAMPLE ' ^ ' 

Carrols* • • - • • * * * • . • * * *>• * • * * , , • * • 
Kodak ••«.c«.,««*,*«-*9« 

Lincoln First Bank of Rochester. . , * 

Xerox ••*t*^»p.* - •**•••* •*•*••••* 

APTITUDES AND INTELLIGENCE (filmstrip series) 
Intelligenae 

Plotting you_r Aptitudes To Work. * * - • 

What Tests Tell^ 

you And Your Guidance Counselor 

ASSJSSBMENT, CAREER NEEDS (Evaluation) T - 

BEHAVIORAL OBJECTIVE 

Can Men And Women Do The Same , Job? 

Counselor As A Career Resource Person, - • 

How Are Jobs The Same Or Different?. 

How Do You Make Up Your Mind?, , . , , - - 

Kow Do You Really Make It Happen?, , , , , , 

I Never Thought Of It That Way, ,,,,,,,,, 

My Career Planning Record, , 

My PlanninCT Record* - * , 

Role Of The Counselor. ^ , 

Self Exploration, 

Student Planninq Record. 

What Am J Good At? , , , , , 

What Have 'l Done About A Career?, 

What Kind Of Jobs Really Interest Me?, , , . , , 

What*jB It All About?, • • 

What Subjects Do I Still Need?e* . . * , 

W?iat Type Of Job Should I Look For?. , 

Where Do I Find Out More About It? 

^*7hy Am I Taking What I'm Taking?. , , , 

Work Related Values ^ 

BELLMAM ?UBLISHING CO . ' , . 

BETTER CHOICE, BETTER CHANCE i SELECTING A HIGH SCHOOL PROGRAM 

(filmstrip series) ...... 

B'NAI BRITH VOCATIONAL SERVICE (publisher) 

BOEHM, DR. VIRGINIA R ^ 

BOOKLETS, BOOKS, PAMPHLETS ' ^ 

After School And Summer Occupational Programs (pamphlet) , , . 
Continuing Education For Adults 197B--76 (pamphlet), , . , , < 
Dictionary Of Oacupationml Titl.es -(book)-^ ^ 
Encyclopedia. Of Careers And Voaaiional Guidance (book). , , . 
^Exercises In Personality Arid Career Development ,Eopson&Kough. 
' /Industrial Arts And Occupational Education,, (pamphlet), , , , 
^National Guidance Handbook , The, (book), * , , , ^ 



•177-178 
. • .179 
*175-176 
, , ,184 
.173-174 



, Lll^ 


17 8 




179 


, 175- 


176 ' 


, 173- 


174 


, , 


-18 




.18 




,18 


. , , 


18 


, • . 


18 




190 


« * * 


.6 




.77 


, 53, 


87 




75 


« . • 


125 


• , , 


171 




153 


, , , 


99 


149, 


187 




11 




, 25 




57 
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Open^Ended ^Storleff , Velder & Cohen (book). • . • * • * . 66> 7*3 

e7S^76 Opportunities For CarBmr Education (booklet)* •83 

Opportunities Unlimited (booklet) 23 # 835 164 

Roch&ster City Schools - Course Description (pamphlet) " ®- 

Student Course Election ShB&t* * *; * • • . * , . . * * • * • • • 83 
Values Clarifications A Handbook For Practical Strategies t 

For Teachers And Students, Simon^ S.B- (book).^* 30, 31 
, Working, Terkel, Studs (book) ... 170 

CAN MEN AND WOMEN DO THE SAME JOB? (Reaction Story) , , * , • ,^ * . .19^ 

CAREER CHOICE COMPOSITION. 165 

CAREER CLUSTERS: AN INTRODUCTION TO RELATED OCCUPATIONS 

(f ilmctrip) . . . . , 23^ 41 

CAREER DIRECTION: HIGH SCHOOL AS TRYOUT ( £ llinStrip) . • * ^ . . • * 23 

CAREER INt^ORMATION 

Activity* 102^103 

Behavioral Objective. • , 101 

Career Needs Assessment (#10) 

Exploring^ Boy Scouts of America. , , , ^ * - • 104 

Films / Filmstrips^ Books, Publishers, * , , • , 102^103 

CAREER INVENTORY 
Activity 

Career Questions. -^^f* 

Ideas Aboiit Your Future Job* 154^155 

Behavioral Objective. 153 

Reaction Story* ^ # * . * * 157 

Related Activities (Books, Films, Pilmstrips, Kits, etc.)* . , *158 

CAREER MATURITY INVENTORY (CMI). ............... ^ * * 139 

CAREER NEEDS ASSESSMENT (Evaluation). . , . . * . . *190 

CAREER OBSERVATION PROGRAM. . . . 103, 170 

CAREER PLANNING RECORD,/ MY 

Activity ^ . _ 

Jobs And Me, • . . - . . * - • * » • * * * • * ,20, 21 

Behavioral Objective, .... ,19 

Reaction Story. 22 

Related Activities (Books, Films, Pilmstrips, Kits, etc*). , 23 

CAREERS (publisher). . 4 * . • * - - 103 

CAREERS AND LiFESTyLES (filmstrip series) 

Choos i ng Your Career, > "* * • * * * • • * * • 

Liking Your Job* ...... ^ * • 

Why Work AtAll......^^ ,.... *.* 

CARROLS. APPLICATION,., SAMPLE.^. ^ * 177-178 

CHECK THE WANT ADS (Activity). 60-61 

CHILDREN'S PRESS (publisher). ............. ^ - - *103 

CHOOSING "YOUR CAREER (filmstrip) 150^ 

CHRONICLE GUIDANCE PUBLISHERS. 
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CLASSES pF OCCOPATIOMS. .... • . . - • % • ■ • • • * * 

COAT OF I^S, PERSONAL (Activity) • • • * * 

COLLEGE ENTRANCE EXAMINATION BOARD (publisher) . . , . . 
^COMMIRCIAL PUBLISHERS (see PUBLISHERS, COMMERCIAL) - 
CO^TINVING EDUCATION FOR ADULTS 1975-76 (pamphlet). . . 
COUNSELOR, GUIDANCl (see GUIDANCE COUNSELOR) 
DATA PEOPLE THINGS . . . . • • • • • • * • ' ' ' ' * * 

DATA. PEOPLE THINGS IDEAS (Activity). 

DATA PEOPLE : THINGS IDEAS CHART ' ' ' 

« DEC IDING'V PROGRAM. . . . , • • • 

DECISIONS ^iAKlNG \^ 
Activity, \ 

Collecting InforTnation. • • • • , • •, 

DeGision Making Process, The. . 

NASA Decision Game. ' 
That's Not Fair. . . . • • • • • ' • ' * * 
What's important"? Who Gets The Job?. . . • • • ' 

Behavioral Objective. ' • 

Chart • ' • • • 

"Decisions and Outcomes" Program. .... 

Evaluation I %**''' ' 

Career Needs Assessment (#9) * 

How Do You Make Up Your Mind?, • • * 

Reaction Story ' 

George Faces A Dilemna. ' 

Hiring Mary. .... ....... 

John's Confusion. . 

Mary Is Confused " ' ' * 

Sfflci's Dilemna. . • • • • * ' * ' * ' ' ' ' ' 

Verna's Future. ' 

What Should I Be?-. . . • • • 4^ * '4.!^' ' vAlm' 
Related Activities (Books, Films, Filmstrxps, Kits, 

DECISION MAKING CHART. . . . • • • ' * * ' 

DECISION MAKING INVENTORY, Dilley and Howard 

DECISION MAKING WORKSHEET 

"DECISibNS AND OUTCOMES" PROGRAM. . . . • . : • • • ' 
"■ DEPARTMENT OF LABOR PUBLICATIONS. . . . • • • • ' ' ' 

DICTlONA^y or nCCUPATIONAL TITLES (bOOk) - 

DISCOVERING YOUR PimSONALITY (f ilmstrip) . ...... 

"DISCOVERY". KIT. . '*'',* 

DISCRIMINATION 

That's Not Fair (Activity). . • . • ' ' ! J . ' ^ ' 
^at's important? Who Gets The Job? ^Agtivity) . . 
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^jKf ^Guidance Cou^ . . . • . . . , * * * . . . ilB 

r^^j in^ Inyeiitdry* . * • • • * , * . • • * * • • 158 

: Inteirests And Abilities * . * • * * . .109 

Job Fsunllies# • * • » « « >1^5 

Sam's Dilamna (I)- * # * * • - - • * % * * - * • * * ■ • « • \ * 33 

What's A High School CQunselor?, * * > ^ * * - * * . . ^ . • . . . 88 

DOUBLEDAY PUBLISHING COMPANY. * . . .102 

EDISON TECHNICAL AND INDUSTRIAL HIGH SCHOOL PROGRAM, .83 

,EDDCATIONAL MANPOWBRi INC- (publisher), 35 , 66 

EDUCATORS PROGRESS SERVICE, INC. (publisher). ......... ^ > .103 

ENCYCLOPEDIA OF CAREERS AND VOCATIONAL GUIDANCE (bopJc) , . .. . . . .ibZ 



^0 



fiVALUATION / . ^ ■ 

Can Men And Women Po The Same Job? 

Claseify Your Job. ..... .146 

Counselor's Rols^ The. ... ^ ^ .... , 90 

Decision Making. ^ ^ , ^ p * # .138 

Job Families. 76 

Look At Intarait, A. . ^ . b . 49 

Matching Jobs And Families. 40 

My Interests And" Abilities* , • 115 

My Values And My Future Job. 72 

My Work Values. ^ . • , .65 

Personal Checklist. . . . . . • * * ... . * ^ ^ * ^ • • • .32^ 34 

Recall Sheet. ^ .... ^ ^ * * * ^6 

Self Evaluation, ^ ^ . * , . . 34 

What Is A Guidance Counselor?. ; ^ 14 

Why Did You Take It?. . ^. ^ ^ * ^ • 118 

\exercises in .personality and career development f Hopson and Hough 

, (book) , . . . . . . * ^ • . * . 66 

EXPLORING, Boy Scouts Of ^erica * *104 

EXPLORING careers (filmstrip) ^ 75 

EYE GATE HOUSE (publisher). . 66/ 75 

FANTASY WALK (game) . *30 

FILMS ^ FILMSTRIPS, CASSETTES 

Aptitudis And Intelligence (filmstrip series)^ , ... 18 

IntBl ligmnce 

Putting Your AptitudBM To Work . ^ ■ 
What TMSts T&ll , . = 

You And Your GuldancB CounseJor ^ \ 

' Bmtt&r Cholam, Better Chancei SelBCting A High School 

Progrmm (filmstrip). . . ^/ . . * 2Z , 119 

CmrBBr^CluBters i introduction To RmlmtBd 

Occupations (filmstrip). . * ... . . . . m23 , 41^ 75 

Career Direction: High School As Tryout '(£ ilmetrip) . . . . 23^ 119 

Careers And Lifestyles (filmstrip series). . . . . . . . * - * .150 

Choosing Your Career 
' , Llkinq Your Job And Your LifB ' ■ ^ 

Why Work At All ' 

.... 206 
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.Foundations For Oaaupmiion&l Planning (f illtistrip) * . 
Four TrMln&em (filTOetrip) • • . * • ■ • • • * • • * • 
Gmtilng TO Know Me (f iltnStrip) * . . . . . * . • 
HiLrd Choicest Strmtmffifis For DBcision Making (slide 

JobB And Gender (filtnstEip) *•**♦*■ • 

Job That Goes SomeplBae^ A (f ilmstrip) * * * * • * • 

Key*s Career Exploration (filinBtrip) 

Listen To Lmarn (career cassette). . • « • * * * * - 
Man And Woman^ Myths And Stereotypes (slide series) 
Mmsaul InB/ FBinlnlne (filmstrip) 
On The Job (filmetrip) 
Paycheak .pumzle. The (filmstrip) 
people Who 
People Who 
pBopl e Who 
Feoplrf Who 
People Who 
Peoplm Who 
Prepmr ing For 

Prepar ing For Work I And II 
what You Should Know Bmform 

Women Today (filmstrip)^ ^ ^ ******** • 
Your Job Interview (filmstrip) * * * • , ^ . * 

(filmetrip) 



mm* 

series' 



. 23 

.170 
.66. 
139 

. 81 
170 
.41 

. 75 
.81 
.81 
170 



Create Art (f iimstrip) . . .". • • • • • 

Help OthBTS (f iimstrip) . . . . ... . 

Influmncm Others, (filinstrip) ...... 

Makm Things (filmstrip)'. ....... 

Organize Facts (f ilTnat,rip) . • .... 

Work In Science (filmstrip), . , , . . 
The Jobs Of The 70' s (filmstrip). . 

(filmstrip series) . , 
You Go To work (filmstri 



170, 



FOUNDATIONS' FOR OCCUPATIONAL PLANNING 

FOUR TRAINEES (filmstrip) ' 

GAMES 

Career Insights And Self Awareness 

Data, People, Things Puzzle. . 

How I See My Abilities 

Interest Continuum. ..... > . 

Interest Triangle^. ...... 

"Discovery" Kit 

Fantasy Walk, . . . . . . ■ . • • 

"Insight". 

Job Survival Skills Program. . . 

Life Career Game 

NASA Decision Game 

Public Interview. . 

"Ratrace". . . . 

Spotlight. , . . , . . • • • • ■ • 
Ungame, The, . . ' 

GETTING TO KNOW ME (filmstrip) * . . 



41- 
.41 

41 
.41 

41 
.41 
170 
.23 
170 

81 
184 

.23 



Games . 



41, 116 



GLOBE BOOK COMPANY (publisher) . 

GUIDANCE ASSOCIATES (publisher) . 

GUIDANCE AWARENESS SURVEY. , . . 

GUIDANCE COUNSELOR 

Activity, ; * r ' 

Guidanoe Awareness Survey, 



23, 41, 66, 81, 102, 



147, 150 
116, 147 
. . . . .116 

.... .150 

. . . . .^150 

..... 41 

. . . . . .30 

... 35, 66 
.... .184 

. . . , . 139 
; . . 132-134 

30 

. . . . . 35 
. . . . .30 
... 35, 66 

. . . . . . 66 

. . . 66, 73 

119, 150, 184 

. . . , 12-13 



12-13, 54, 88, 89 
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■p-^^- - r i -J^' ikr^Bi^BBT HesQurce Person • , • . .d^i e/ 

IRole Of The Caunsalor, • * * • *11 

Evaluation. , , , ♦ ,^ . . . , . . .14^ 56| 90 

Intraduction 

Recair Sheet (Evaluation)^ , , , , / , ^ p , ^ , p « « ^ ^ ^ 56 

My Career Planning Record, . * , ^ , * , * 19-23 

■Reaction Story* ^ , p • .15| 55 
Related Aotivities (Books, FilmSr Filmstrips^ Kits^ etc.)» • * . 18 
What Is A Guidance Counselor?. 11--18 

lARD CHOICES : STRATEGIES FOR DECISIOtI MAKING (slide series). . . / 139 

[IRING MARY (Reaction Story) . . 157 

[OLLAND, JOHN L., Ph*D. 

Self Directed Search^ The. 123 

[OUGHTON MIFFLIN (publisher). .35, 41, 102, 116, 147, 150 

[OWE, L.W. (see SIMON, S,B.) 

:.G, TBRGUSON PUBLISHING CO. 103 

NDIVIDUALCARllR PLANS 

Activity, ......... 166-167, 168-169 

Behavioral Objective. ... , . , , , , , , , , * * . ,153, 165, 189 

Evaluation 190 

Related Activities (Books, Films, Filmstrips, Kits, etc.), . . . 170 

NDUSTRIAL ARTS AND OCCUPATIONAL EDUCATION (pamphlet) . S3 

NQUIRY AUDIO VISUAL (publisher). . . . , 18, 23, 102 

NTELLIGEMCE (f ilmstrip) * . . . . ^ , ^ , ^ 18 

m m m • . . * m * . . * . . * ■ . * ■ m m a m m ■'. * * * • .6 

NTERIST CONTIOTJUM (gaTne) * . . . *150 

NTEREST INVENTORY 

Aativity . ^ ^ ^ / ' - 

Data/ People^ Things, ^ , * 92-97 

Interest Inventory. « «... p ... ^ 112^113 

Salf Direotad Saarch^ The (Interest Inventory) 123' 
Things To Do (Interest Inventory), , . , ^ ^ , ^ « ^ . . ,92-97 

Behavioral Objective. . ... . . * . * * * ^ -Sir 123 

Career Needs AssesEment (#7) ........ p . « ,190 

Classes Of Occupation • ...... ^ , ....... 96-97 

NTERBSTS (see also INTERESTS AND ABILITIES) 
Activity 

Furniture In YOAir Roomp 46 

My InterestB And Abilities. 115 

^y Interests Ma^e. ^ ^ * 47 

Things I Love To Do* . . . ^ * . *110 

r When I Think About It. • .114' 

NTIRESTS AND ABILITIES . , 

- Activity 

Furniture In Your Room. . . . . . • « - . • . - • . - *4& 



« f! « 



m m m 



Interest In^antory. * • . . 
Interreet^ arid Jobs 

Value a Of The Job. . . . 
My Intat:ests Maze# , . • , 
Personal Coat Of Arins. * * 
' Things I LosFe To Do. . # . 
What i Do Well. * * * • * ^ 
t^en i Think About It, * * , ^* » * • • • * * * * ^ * * 
Behavioral Objeative 

Caraer Insights And Self Awareness Gaming 

"Datar People^ Things Puzzle". . . . . * , . « . • . • 

"H^/'W 1 See My Abilities" ^ • 

Evaluation _ , 

Interasts And Jobs 

Look At Interests r A* ■ 

My Intarasts Anfl/ toilities * ^ . , * , . * * ^ • * * 
Reaction Story. * . * u * ^ ' * V * 

Related Activities (Books, Films, Filmstrips, Kits, etc.) 

INTEREST TRIANGLE (game) . ^ ■ • * ' • ' • • 

INTERVIIW, COLLEGE 

Activity ■ 

College Interview* • • • • v * 

Behavioral Objective- 

Caraar N«eds Assessment (#5) (Evaluation). 
Related Activities (Books, FllmB, Filmstrlp 



* » *< # . 4 ■ 



s. Kits, etc.) 



INTERVTEW, EMPLOYMENT 
Activity 

Job Interview. 

Think About This ' V " 

Behavioral Objective. ' ' • » 

Career Needs Asses sment (#3) (Evaluation), . . 
Related Activities (Books, Pilms, Filmstrips, 

INVENTORY (see aLso, INTEREST INVINTORY) 

Career Maturity I nventory (CMI) ....... 

Decision^Making Inventory , Dilley and Howard. 
VJork Values Inventory. ^ ' 

JMIES FAKES 'EM OUT (Reaction Story). ..... 

JOB FACT SHEET (Activity) . . • • • • • • ' • • • 

JOB FACTS (RESEARCH) ■ ' ' 

Activity, . 

Factors In Occupational ChoiGe. ..... 

Job Pact Sheet. . . * 

Behavioral. Ob j active, . . «, • • • • • • * ' 

Career ghoica Cdmposition • • • • 

Related Activities (Booka, Pilms., Pilmstrips , 
fi'orAiny /Terkel, Studs (Book). 

JOB FAMILIES . 
Activity - 

Data, People, Things, Ideas. . . . • . • 



Kits, etc.) 



112-113|gf 

.40 i 

47 - 



.44-4S 
. ,1:10 
. . 1X1 
. .114 
43, 107 

. .116 
116 



49 

115 
108 
116 

150 



182 



Kits, etc. ) . 



. . 190 
170, 184 
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. . .60 
. . .171 

. „ 190 
170, 184 

. . 139 
. .139 
, . , .35 

, . .108 
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^■^:^j-.Ay:^'{-'^^^iGVkBsxQA QUjeafcionisT ^1 --■^-■-■^■-•^■''^ ..^...^...^ ^. . ^ ^ ^ ^ . ^ .^^ ,"145., 

>; : Lo^^al Jobs* ... . . . „ • , , . , , _ » * , . 142 

Matching Jobs And Pamdlies* . , . . , , . / , , , ,40 . 

Things To Do. . . , 94-B7 

;?aria; Of Work. 38' 

Behavioral Objectim. ................. .37, 75, 1411 

QllSfl^'tff • • 9 m m w ■* m m m m ■ ^ ■ ■ ■ » m ■ • 9 * ■ • « «39f i43f l4€ 

Evaiuatiort 40^^76 
Classify Your Job* ^ ^ ... ^ ^ ^ ^ vi » * ^ ^ « *i46 

Oca\ipatians ^ Claeges Of, 96-97_ 

Related Activities (BookSi Films^ PiimstripB^ Kits ^ etcO. * 41^ 147 

JOBS AND geHdbr (f ilmstrip) , . , 81 

JOB SURVIVAL SKILLS PROGRaMS,, 184 

JOB THAT GOES SOMEPLACE, A (filmstrip) * . ,170 

JOB VALUES (see CAREER VALUES) 

JOHN'S CONFUSION (ReactioTi Story). .15 

KEY'S CAREEB EXPLORATION (filmstrip) . . . . , , , .41, 75 

KIRSHENBAUM, H. (see SIKON, S,B.) 

KITS (see GAMES) ^> 

KODAK APPLICATIOH, SAMPLE .„.,.. \ , , . . . , . , ., , . 179 

LIFE CAREER GAME. , . , . . . . . , . . . . , . . . , . . . , . . . 139 

LlPl SKILLS KIT. .......................... ,139 

LIKING YOUR JOB AND YOUR LIFE (fiimstrip) , , ' s,' ' * " ' * * * ' , . 150, 

LINCOLN FIRST BANK OF ROCHESTER APPLICATION, SAMPLE. ... . . .175-176 

LISTEN TO LEARN (cassette) . . ., . . . . . . . .75^ 

HAN AND WOMAN ■ MYTHS AND STEREOTYPES (slides). .. *81 

MARY IS CONFUSED CReaction Story). 22 

MASCULINE/FEMININE (filmstrip) . . . ... . . .... ^ ..... . ,81 

MY INTERESTS MAZE (Activity) ,47 

NMIE TAG (Activity). .............. . .27-28 

NASA DECISION GAME (Activity).' ,132-134 

NATiONAL GUIDAMCE HANDBOOK, THE (book) 102 

mTIONAL VOCATIONAL GUIDANCE AS SOClATl ON (publisher). . ,\ . . . . 103 ' 

NEEDS , ASSESSMENT , SENIOR 

Behavioral ObjeGtive. . ............ ,189 

Evaluation 

Career. Needs AssessTnent, ^ , , . ^ .190 

OCCVPATIOMAL OUTLOOK HANDBOOK. .102 

OCCUPATIONS, CLASSES OP. , .... .. . . . . . . . , . , . , ,. . .96-97 
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7S-76 OPPORWNXTTBS FOB CABESH EDUCATION (booklet), , . • V ' " ' * *^^:'M 
OPpdRfUlflTIES UNLiMITED (bOOklat) . . . . . * . • • ,•23, 83,' l€4•■- 

FAyCHffeK Pl^ZZI-S/ THE (f ilinstrip) . ,,»•♦•♦•••••'••♦*•'* 
PebPLE WHO CRSRTE ART (f llmstrip) • • 41 

PEOPLE WHO HELP OTHERS {tilmstli-p) -41 • 

PEOPLE WHO INFLUENCE OTHERS (f ilmstrip) . . , . . . ... • • • - .41 

PEOPLE WHO MAKE THINGS (f ilinatrip) * • ■ 41 * 

PEOPLE WHO ORGANXZE FAcrs (filmstrip) . ^. . . . . - ♦ 

PEOPLE WHO WORK IN SCIENCE (f llmstrip) . . . . * * • - - ' ■ 

PBRSONM* CHECKLIST (Activity). - 

PERSOimL COAT OF ARMS (Activity)'. • • K 44-45 

i 

PLANNING RECORD, STUDENT 

Activity 20-21 " 

Jobs And Me. . .ZO^A 

Secondary Record Summary. . . . > * - • • • • • ; N to t I? 

Behavioral Objective. 19, 57, 99, 149, l|7 : 

What Subjects Do I Still Meed?. . = . . , 

Reaction Story. ' * * ' * I nk ' ilh*!^!^ 

Related Activities (Books, Pilms, Filmstrips, Kits, etc. ),?3, lbQ,lfe4 . 
Opportunity Unlimited (pamphlet), . . .... . . • .... 164 . 

PREJUDICE (see DISCRIMINATION,, OR STEREOTYPING ^ '■■W ' . ,i 

PREPARATION, ' • ' ' ' * / * *^ 

PREPARING FOR THE JOBS OF THE 70' 3 (f ilmstrip) . . .... • - • - .,170 

PREPARING FOR WORK I AND II (filmstrip series). '... . * ...... .23 ,; 

PROGRAM PLANNING „ l60-ii3 ' 

Activity. . . . . • ^ - ■ • • » • ' • ' ■ • • * • _ 

Why ^ I Taking What I'm Taking? • • • • ' • • • • ^j' 

Why Did You Take It?. . . . . . , . . - . . - * f-J^ 

Behavioral Objective. ^ . ^ ^'-118^ 

Evaluation. . . . . . - * ' ' 1 ' 'J.'*^'t^~^^\'* ' ' * 

. Related Activities (Books, Films, Filmstripi, Kits, ©tc.) 

Afi&r School And Summer Oacupatlonml Programs (pamphlet), . , 'ft 
Continuing Education For Adult 197 S--7 6 (pamphlet).. ...... 83 

Edison Technical And Industrial High School Piogrmm. .... . 83 

Industrial Arts And Ocoupationml Educmtion (pamphl'at) . ... • |3 ^ 

7 S~76 OpportunitloM For Career Educstlon (pamphlet). . . * * 'If 

Oppor-tunitleB Unlimited (booklet) L-,' I || 

Rochester City SchoolB - Course Description (pamphlet), 
> "student courBB Election Sheet, , * • • • ' • ■{% 

PROUD WHIP (Activity) ..; . . . . % ..... v • • • ^ 

PUBLIC INTERVIEW (Activity). . . ^ • • • • • 3° : 

PUBLISHERS, COMMERCIAL TQ3 '< 

toerican Guidance ■;Segv4ge^ljic^-..-..—^„....^ ■ • .i^^-^^..-^, • ' ■ 



f-:-;^:.Csxeer8,: » 103 

Children's Press. ........... .103 

Chronicle Guidance Publishers. . . . . . . , . .^103 

College Entrance Examination Board 35 > 139 # 158 

Department Of Labor Publications, # . ♦.103 

, . Ddubleday Publishing Company. . , » * • .102 

Educational Manpower, Inc.. ♦ . , i , , 35, 66 

Ed-ttcators' Progress Service, Inc.. .103 
• Eye Gate House. . . . . . . , ... . . , ... ..... . . 6G, 75 

. Globe Book Company. 66 , 73 

Guidance Associates. . . . . . . .23, 41, 66, 81, 102, 119, 150, 184 

Houghton Mifflin. .35 41,a02, 116, 147, 150 

■ I.G. Terguson Publishing Co.. .... ^ . .103 

Inquiry Audio Visual. . . , . . . . .18,, 23, 1,02 

National VoGational Guida|ice Association. i03 

Rochester City School District. .23., 164 

^ Scholastic Book Service. . . . . . .41, 66, 75, 81, 102 

Science Research Associates (SRA) . .41, 75, 102, 103 

Singer Education Division (SVE) . ............ 41, 75, 184 

Society And Mankind. • • 81, 139 

Vocational Guidance Manuals. ...... 103 

mTTING YOUR 'APTITUDES TO WORK (filmstrip). . . . . . .18 

mm ORDER , ; , 

Career Questions. ........ . . ....... '\ . . ... .156 

Data, .:Peopla, Things, Ideas. , . . . . . .... .v. . ^ . ^ , 144 

Pactors In Occupational Choice. ........ . . , . . . .166-167 

^j. Interest Inventory . . ... .. . . . . . . . * . ... . • • .112-113 

TMy: Interests And Abilities. . , . . '. . . , . .115 

imSA Moon. Shot. . . . . .... .133 

Reaction Story (Hiring Mary). . . . . , . . . . . . ... * *15'^ 

, What* s Important^ Who .Gets The Job?. ............ . .131 

When 1 Think About It. . . . . 114 

Why Did You Take It. .... . ... ... . . . .^^^ ^ -^11 

Work -Valviea . ......... , . . v . . . , . . . ■ . . . 68-70 

fflACTION. STATEMENTS (see DISCUSSION QU --^^^ 

EEACTION STORY. . . . " . ... . . . , . . ... 7 

Can Men And Women Do The Same Job?. . . . • • • • ' - • • • . ^. 79; 

George Paces A Dilemna ; . ..... . . . . . . . . . . 71 

Hiring Mary. .............. . . . .... 157 

Jamos Fakes 'Em Out. . . , . . . . . ... . 108 

. '■Crohn's Confusion. , ........................ 15 

Mary Is Confused. . . . . . . . . . , , .... . , . . . . . . . 22 

Rebels, The. . , : , . . . . .... . ..78 

Sam's (Dilemna, . . . .33 

Verna's Future. . . . . , . . . .... 55 

.What Should I Be?. . . . % 128 

lEBELS,,THE (Reaction Story). . ' . . . , . , , . . . . . . . . * . .78 

ULATED ACTIVITIES (BOOKS, CASSETTES, FILMS, FILMSTRlPS , GAMES, ETC.). 7 

Can Men And Women Do The. Same Job? , . . . . . . . . ,"81 



^■^miJiTm fiCTT^I'TI'SS (cont.) \ ,, ' 

I; " Different, Ki^ndi' Of Work . . . ,• • • < • • • • • * *, ?! 

i " .„ . How Do You Make Up Your Mind?. . . . . , . . . < • • • • ■ • • • * 

' How Do You-Renlly Make It Happen?. l|j 
I Never Thought Of ' It That Way.. 

;- ' My Planning Record. ic lo 

Role Play John's Confusion. . ,* . • ' • • • • ^ ■ if 

Student Planning Record. . . . . . . • • • • • • • 

What Am t Good At?. . 4 * 

What Do I Value In Myself?. '3 
What Kind Of Jobs .Really interest Me?. . . . . ... . • • • • • 1^7 

What's It All About?. 

Wiat Subjects Do 1 Still Need? 164 

Who Am 17. . . . , . . .... . . . > • • • ^1 

Who Am I? How Have I Changed?. ............ . • • • '^^l 

Am I Taking What I'm Taking?. * ' ' ' ' 

. . . . 180 

mm m m m * ■ • glSl 



RESUME, BLANK FORM, i . 

,^ESUMi, SAMPLE, , . ■ . . 

RESUMfi , WRITING 

Activity. . . , . . 
Behavioral Objective 



182/ 183 
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Blank Reaumi Form, • • • 180 

Career Needs Assessment (#2) (Evaluation). . . .... . • • • • 1|0 

Related Activities (Books, Films, Pilmstrips, Kits, etc.). . . . 184 

Sample Resum^. . . . • * » • • • • * * " * • • • ' • ' • ' * ' 

ROCHESTER CITY SCHOOL DISTRICT (publisher) . . . . ., • • • • -23, 164 

ROCHBSTER CITY SCHOOLS - COURSE nESCRIPTION (pamphlet^) . . . . ... .83 

ROLE OP THE COUNSELDR (Behavioral Objective)^_^._A_.^-^-*— ^'^^ 



ROLE-PLAY- 
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College Interview. . . . . • ■ • • • • • • • • • • ' ' ' " ' * ' 

Job Interview V ' * ••••••• 16-17 

Joffh's Confusion, .... . ... ■ ~ 2% 

Sam's Dilemna. . . . . , . • • • • • * • • • • • • • ■ • • * ' * 

Who What, Where And Why Is A Counselor?. . . . . . . * • " ' *- 

SAM'S DILEMNA (Reaction Story)% '. . • . • • • • • • * • ' ' ' ' ' * ' 

SECONDARY RECORD SUMMARY. , . •'""^""lan ^ 

Career Needs Assessment (#1) (Evaluation). iki 

High School Graduation Requirements And Career Plans. . . . . 

Secondary School Record. •. . . . ... • • • • • ' • • ' ' * ' 

SCHOLASTIC BOOK SERVICE (publisher) . . . . . . • - • 41, 66, 7,5, 81,102 

SCIEMCE RESEARCH ASSOCIATBS (SRA) (publisher). . . . .41, 75, 102, 103 

* SELF DIRECTED SEARCH, THE, Holland> John L. Ph, D, ^ - 

. (Interest Inventory)' • • * • • '-^"^ . 

^kSELP EVALUATION FORM (Activity ) . . . . . • • • • • ' • *' ' 

SEUF EkpLORATION. ACTIVITIES . 27-32 60-64 

.^vity. . . — V • • .':27-28^ 
^ame Tag. . . 4 ' ^9. 



. Proud. Whip. ^ ^ • • - • / • • • V • ' ' 



pS^ixliOIUlTlON ACTIVITIES' (eon t.) 
Activity (eont ,) , * . 

; Millie Orfl©3r •sf«B«»«*B»««*.«a a4,«S4**#i€S 

Self Evaluation Form. ♦ . . .29 

Who Ain I? How Have I Changed?. t « •64 

Behavioral Objective. 25, 59 

Ivaluation, * . 34^ 65 

Personal Chaoklist. ............. . . . , • . *34 

Gamas Fot Kids To Play. ^ . 30 

Raaotion Story. , , . . 11^ 33 

Sm*s Dilamna. . . . . • ... « . . . . . . « .-^ 11 

Related AGtivities (Books, Films, Filmstrips r .Kits , ete*). . ,35, 66 

SNIOR NEEDS ASSESSMENT (see NEEDS ASSESSMENT, SENIOR) 

CMON, S.B. ^ ■ 

''Coat Of Arms (Activity) . , , 44 

Rank Order (Activity), .............. ^ .... . 68-70 

VaIubb Clarlfdcation! A Hmndbook For prmctical Stratrngies 

For Teachers And Students. . ,30, 31 

ENSeR education division (SVE) (publisher). ,41, 75, 184 

JCIETY AND MANKIND (publisher). 81, 139 

>OTLlGHT(game) ,30 



89, 130, 131,154-156 

; . . . . , .154-155' 

. 130 

' 131 

. . . . 9 ■ m 7 T f 153 

• * ' m - . . m m ^80 



PEREOTYPlNG, CAREER 

^ - AO t i^^i ty • * • • ^ • • m m m m m . ■ ' ■ ■ ■ • 

. Ideas 'About Your Future Job * 

That's Not Fair. 

^at's iTtiportant? Who Gets The Job?. . • , 
:^Beha[vi^fal"Obj active * ^ « ^ . 
Evaluation. ......... ......... 

Reaction Story 

Can Man And Woman Do The Same Job?. * . * * * . * . ^ * * . * *79 
Hiring Mary. ... ^ p .157 

Rabals, -i^Tha. ............... a « . ^ . . ^ # ^ p 78 

Related Aotivities (Books, Filins, Films trips, Kits^ etc.). , 81,- .58 

mDENT COURSE ELECTION SHEET, ^' , ^ 83 

SRKElj^ 'studs y f?^OHJCXi\rc (book) . . ^ . 170 

raiNGS TO DO" (Interest Inventory,). .92-97 
Classes Of Occupations^ ^ * * . . . . . . . • . • * . ♦ # . . •96-97 

kLUIlSr CAREER :r . < - :! 

Activity. ^ ... .\ . .6 8-^7 0 

Valua Invantory* . * * . * * * ^ * ^ * . * * * * * * ^ 63 

Behavioral Objective* ....... , . ....... .67 

Evaluation . - 

My Values And My Future Job. ..... ^. . . . 72 

My Work Values. . . , , . * * * * m * . * . . p65 

Rank Orflep. . . * . . * . * * ... - . % • . * * * •68-70 

Reaction Stor^ 

George*' Faces A Dilemna. . -71 
Related Activities (Books, Films, PilinstripB, Kits^ etc.). . •66, 73 
0pmn4Bndmd Storlms , Vfilder , and Cohen (book). * * * • 73 
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'VALUES CLAnXFICATIONi A HANDBOOK FOR PJRACTICAL BTRATEGIES FbR 30, 31' 
; ■ . • T^EACHEnS AND SfVDENTSf Simon, S.BV, ' 

\JM,UES, PERSONAL (see SELF EXPLORATION ACTIVITIES) 

VOG&TIONAL GUIDANCE MANUALS (pubUsher) . .103 

WANT ADS, CHECK THE (Activity). . . .'60-61 

WHAT IS A vjUIDANCE CpUNSELOR?. . . . . . * . . . . • • • • '.'.11*18 

WHAT SHOULD I BE? (Reaction Story). 128 

WHAT TESfS TELL (fllmstrip) 18 

WHAT YOU SHOULD KNOW BEFORE YOU GO T.O fiTOHX • (filmstrlp) , 170 

,WHy WORK AT ALL (filnistrip) . - .150 

WOMEN TODAY (f ilmstrip) , 81 

WORKING, Terkel, Stu^ (book), 170 

WORK VALUES (see CAREER VALUES) 

TORK VALUES INVENTORY. . > • ' • • • • • • 3 5 

WORLD OF WORK . , . • • . 38 

XEROX APPLICATION, SAMPLE , -.173-174 

YOU AND YOUR GUIDANCE COUNSELOR (f ilmstrip) . . . ' . . . 1,8 

YOUR JOB INTERVIEW (f ilmstrip) 17,0 
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